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3be Center for Vocational and Technical Education 
has been established as an independent unit on She Ohio 
State University campus with a grant from the Division 
of Comprehensive and Vocational Education Research, 

U.S. Office of Education. It serves a catalytic role 
in establishing consortia to focus on relevant problems 
in vocational and technical education. She Center is 
comprehensive in its commitment and responsibility, 
multidisciplinary in its approach, and interinstitutional 
in its program. 



The major objectives of She Center follow: 

1. To provide continuing reappraisal of the 
role and function of vocational and tech- 
nical education in our democratic society; 

2. To stimulate and strengthen state, regional, 
and national programs of applied research 
and development directed toward the solution 
of pressing problems in vocational and 
technical education; 

3 . To encourage the development of research to 
improve vocational and technical education 
in institutions of higher education and 
other appropriate settings; 

4. To conduct research studies directed toward 
the development of new knowledge and new 
applications of existing knowledge in 
vocational and technical education; 

5. To upgrade vocational education leadership 
(state supervisors, teacher educators, 
research specialists, and others) through 
an advanced study and inservice education 
program; 

6. TO PROVIDE A NATIONAL INFORMATION RETRIEVAL, 
STORAGE, AND DISSEMINATION SYSTEM FOR 
VOCATIONAL AND TECHNICAL EDUCATION LINKED 
WITH THE EDUCATIONAL RESOURCES INFORMATION 
CENTER LOCATED IN THE U.S. OFFICE OF 
EDUCATION. 
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Abstracts of Instructional Materials in Vocational and Technical Education (ABi) 
and the companion publication Abstracts of Research and Related Materials in Voca- 
tional and Technical Education (ARM) announce the availability of documents acquired 
and processed by the ERIC Clearinghouse on Vocational and Technical Education. AIM 
includes abstracts of materials typically designed for teacher use or student use in 
the classroom, and annotations of bibliographies or lists of instructional materials. 
It will be of particular interest to teachers, curriculum specialists, supervisors 
and administrators involved in the use of instructional materials in the teaching- 
learning setting, or in curriculum development. ASM incorporates abstracts of re- 
search and other materials which are useful to a wide audience or users such as 
researchers, supervisors, teacher educators, education specialists, administrators, 
teachers and others who have an interest in vocational, and technical education. 

These publications prepared by the ERIC Clearinghouse on Vocational and Technical, . 
Education are published quarterly beginning with the Fall 19&7 issue. 

The ERIC Clearinghouse on Vocational and Technical Education is a division of 
the Center for Research and Leadership Development in Vocational and Technical Edu- 
cation located at The (Mo State Uhiversity and is one of the clearinghouses of the 
Educational Resources Information Center (ERIC-USOE). With the growth of vocational 
and technical education programs, there is an increasing need for accessible infor- 
mation that can be used in developing logical chains of reasoning for research acti- 
vities, for improving school practices and for shortening the theory-practice gap. 
Ihis Clearinghouse is striving to provide a useful and vital function in dissemina- 
tion of information on vocational and technical education. ARM and AIM give visi- 
bility to a document-based information system which constitutes an on-going data 
bank of research and resource materials in vocational and technical education. 
Following are some of the benefits derived from this data base: 

* A central source of information to be reviewed and synthesized into state-of- 
the-art papers, critical reviews, interpretive papers, etc. 

* A resource which includes different kinds of materials, e.g., instructional 
materials, descriptive reports, survey reports, dissertations, conference 
proceedings, program plans or procedures, research reports. 

* Provision for availability of primary source materials through the ERIC Docu- 
ment Reproduction Service (EDRS) and/or other distribution agencies. 

* A source of bibliographies and a resource for development of bibliographies. 

* A source of materials for different user groups (i.e., administrators, super- 
visors, teacher educators, teachers, legislative and advisory bodies) with 
information needs in such diverse areas as teaching and learning, manpower 
needs and requirements, research design and methodology, evaluation. 

Since this Clearinghouse is a component of a larger information system, ERIC, 
it is logical that certain similarities among publications exist. In this regard 
the format of ARM and AIM is similar to that of Research in Education (RIE) 1 , the 
primary publication of the Educational Resources Information Center (ERIC). RIE 



^ -Research in Education is published 12 times a year. Ihe first issue was no. 1, 
November 1966. Subscription: Domestic $21.00 a year; foreign $5.25 additional. 

Single copy: Domestic, $1.75. Send check or money order (no stamps) to the Super- 

intendent of Documents, U.S. Government Printing Office, Washington, D.C. 20402. 



includes abstracts from all ERIC Clearinghouses. The abstracts of materials reported 
in ARM relate specifically to the educational field of vocational and technical edu- 
cation and constitute a segment of ERIC, the national information system for 
AmeriCcin education. 

In addition to the two quarterly publications. Abstracts of Re search and 
Related Materials in Vocational and Technical Education (ARM), and Abstracts of 
instructional Materials in Vocational and Technical Education (AIM), other publica- 
tions will be issued from time to time. These will typically concern themselves 
with reviewi ng and synthesizing information in specific areas of vocational and tech- 
nical education, e.g.. Review and Synthesis of Research in Technical Education; 
Agricultural Education; Rome Economics, etc. 

We are indebted to our colleagues within the profession for their cooperation 
in forwarding materials to the clearinghouse and for their suggestions and comments 
which have materi ally assisted in the development of this program. We anticipate 
further refinement and improved procedures with the continued assistance of our 
advisory committee. 



Robert E. Taylor 
Director 
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Organization cf 

ABSTRACTS OF INSTRUCTIONAL MATERIALS 
IN VOCATIONAL AND TECHNICAL EDUCATION 



Abstracts of Instructional Materials in Vocational and Technical Education re- 
lies upon two basic formats — resumes and indexes — to serve the browser and those 
seeking specific information. The resumes are organized according to vocational 
service groupings in the first section of the document. Under each grouping, tne 
resumes are arranged by Vocational Technical (VT) number which is an identification 
number assigned to reports as they are processed. Resumes contain an abstract which 
indicates the contentr of a document in two hundred words or less. Additional com- 
ponents of a resume are explained in a diagram on page ix immediately preceding the 
resume section. 

Several indexes are legated after the resume section to provide specific ap- 
proaches to documents reported in ti.e resume section. These indexes are: 

Personal and Institutional Author Index 
Document Number Index 

Conversion of Document Number (VT to ED or MP, ED or MP to VT) 
Subject and Identifier Index 

All of the indexes refer to page numbers in this publication to enable the 
reader to quickly locate any resume of interest. 



Availability of AIM 

AIM is published quarterly (Fall, Winter, Spring, Summer). The first issue be- 
gan Fall 1967 . At this time the four issues for the period Fall 19&7 - Summer 1968 
and the AIM- ARM Annual Index 1967-68 (ED 022 064) MP - $.50 or HC - $6.45 are avail- 
able only on microfiche or facsimile copy. Annual subscriptions are available be- 
ginning with Fall 1968 . Microfiche or facsimile copy for all previous issues may be 
ordered from ERIC Document Reproduction Service, The National Cash Register Company, 
4938 Fairmont Avenue, Bethesda, Maryland 20014. Please write to EDRS for order 
forms. 
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Subscriptions for hard copy may be initiated with the Fall 1908 issue, or sub- 
sequent issues. Send order indicating quarter and year that subscription is to 
begin to: 



ERIC Clearinghouse 

The Center for Vocational and Technical Education 
1900 Kenny Road 
Columbus, Ohio 43210 
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Availability of Materials Reported in ADI 



A basic concept of the ERIC system is to make known the availability of the 
full text of materials abstracted. Most of the materials processed into the ERIC 
system with an ERIC Document (ED) number will be available from the ERIC Document 
Reproduction Service (EDRS) in the form of microfiche or facsimile copy. There is 
an EDRS availability line with each abstract which indicates if a document may be 
obtained from EDRS. If a document is not available from EDRS, the agency and address 
from which the document may be obtained is in the resume. Microfiche or facs imi le 
copy must be ordered by ED (ERIC Document) number since EDRS is not set up to respond 
to requests for materials by subject, author, or title. AIM and ARM indexes can be 
used to determine ED numbers which relate to problem areas. Always check the most 
current issue of RIE for the latest price schedules and ordering procedure for micro- 
fiche (MF) and facsimile copy, called hard copy (HC). 

Materials w^th ED numbers are announced in Research in Education (RIS) as well 
p.s AIM or ARM. These are available as individual documents through EDRS or another 
source. Documents with VT numbers only are not announced in RIE but are included in 
Alt-? and ARM. They are not available as individual documents from EDRS but as part 
of a VT-ERIC set. Microfiche for an individual document in one of these sets is ob- 
tainable only through purchase of the set or from agencies that have this set and 
have the capability of reproducing microfiche. Reports in these sets are identified 
in the resume by the phrase MF AVAILABLE IK VT-ERIC SET. The documents are grouped 
in VT number sequence in the microfiche set for each issue of AIM or ARM. Each set 
is announced in RIE under a single (ED) number. The Fall 1967 - Summer 1968 Micro- 
fiche Collections contain documents with VT numbers only and ED documents. Beginning 
with Fall 1968, the microfiche set contains the documents which have only VT numbers. 
Thus the microfiche collection for a particular issue of ARM now contains the items 
in that issue of AIM which have the statement, MF AVAILABLE IN VT-ERIC SET, in ohe 
resume. These sets may be ordered from EDRS. Information to be used in ordering 
the sets for AIM follows: 
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339 
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$58.50 



It should be noted that organizations which have standing orders with EDRS for the 
total microfiche collections in RIE will automatically receive the ARM and AIM micro- 
fiche collections. If an organization wishes to order only the materials abstracted 
by VT-ERIC which are announced in RIE and are on microfiche, a standing order may be 
initiated with EDRS for a VT-ERIC package. This package will automatically include 
the ARM and AIM microfiche collections. Contact EDRS for information about cost of 
current or retrospective VT-ERIC packages. 



Availability Key for Materials Reported in AIM 



Accession Number 


Availability on Microfiche 


ED number supplied 


ERIC Document Reproduction Service (EDRS) 
provided that, the information is shown on 
EDRS price line. 


ED appears with reference 
to an RIE issue (e.g., 

ED (See Aug. *69 RIE) 


If a price is given for microfiche, the 
ficne is unavailable from EDRS (at time 
of printing) until an ED number is 
assigned and published in RIE. The issue 
of RIE in which the abstract is scheduled 
to appear follows the ED prefix. After 
assignment of numbers has been made by 
Central ERIC, the Conversion of Document 
Number Index in each succeeding issue of 
AIM will include numbers for documents 
listed with an ED and RIE date in the pre- 
vious issue. 


VT number only supplied 


Available on microfiche in VT-ERIC set 
from EDRS as indicated. 


Items not available through 
source of availability cited 


EDRS or in a VT-ERIC set will usually have a 
on the availability line in the abstract. 



ERIC Document Reproduction Service (EDRS) 

The ERIC Document Reproduction Service (EDRS) is operated by The National Cash 
Register Company. Request order forms ftom: 

EDRS 

The National Cash Register Company 
4936 Fairmont Avenue 
Bethesda, Maryland 20014 

Prices for microfiche and/or hard copy undergo occasional changes which become effec- 
tive when announced in Research in Education . EDRS prices cited in AIM and ARM re- 
flect the prices in effect at the time of publicaticn. Retrospective use of AIM and 
ARM requires attention to the most recent price schedules and ordering information 
which is available in a current issue of RIE. 



Scope of the Clearinghouse 

The Clearinghouse on Vocational and Technical Education is responsible for ac- 
quiring, processing, and disseminating research reports, instructional materials, 
information analysis products and other resource materials related to vocational and 
technical education. Coverage includes the specific occupational fields of agricul- 
tural education, business and office occupations education, distributive education, 
health occupations education, home economics education, technical 'education, trade 
and industrial education, and new sub-professional fields. The clearinghouse scope 
also encompasses the related fields of industrial arts education, manpower economics. 



vii 



I 



occupational psychology, and occupational sociology. The following subject categories 
when specifically oriented, to vocational-technical education and its related fields 
are included in the scope of the clearinghouse: administration and supervision, cur- 

riculum, employment and occupations, evaluation and measurements, facilities and 
equipment, historical studies, individuals with special needs, instructional mater- 
ials and devices, philosophy and objectives, research design and development’, occu- 
pational guidance and other student personnel services, students, teachers, teacher 
education, teaching aqd learning. 



Acquisitions 

The adequacy of information in this publication, as well as other services of 
this clearinghouse, is directly related to the extensiveness of the information ac- 
quired and processed into the system. This Clearinghouse has assumed the initiative 
in obtaining as much of the available information as possible. However, it is im- 
possible for any organization to achieve complete and comprehensive coverage of a 
field ‘as vast as vocational education without the cooperation and assistance of the 
profession. The growth and ult imat e effectiveness of the system require supplemental 
efforts of its users. Any person in the vocational or technical field is invited to 
forward to the Clearinghouse two v copies of items relating to vocational- technical 
education for possible inclusion in the system. Questions relating to t&is endeavor 
should be ..directed to the Acquisitions Specialist at the Center . ' 



Abbreviations 



AIM Abstracts of Instructional Materials in Vocational and Technical Education 



ARM Abstracts of Research and Related Materials in Vocational and Technical 
Education 



ED ERIC Document 



EDRS ERIC Document Reproduction Service 

j 

ERIC Educational Resources Information Center 



HC Hard copy 



MF Microfiche 



RIE Research in Education 



VT Vocational-Technical 



ERIC 
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Accession ber — 

an a Jcmtifical is; a 
cx'er sequvatsaily 
assigmc-J tsa reports 
as Shty arc pr^-ccssci 

Author* * *— tfce 
individual 1 s * who 
prepared the report. 



fsTKS Price — price of 
the document through 
the hrfIC Document 
Sep reduction Ser- 
vice. r»P* reams 
microfiche; 
means hardcopy. 

Report Number vculJ 
appear here. 





if a ten etted 
peared- originally 
in a journal, ,.a 
journal citation 
would appear here, 

Publication Date. 



Total number of 
printed pagc< in 
the report, in 
eluding cover and 
appendices. 



Identifiers would - 
appear here. These 
a re acronWs, ~gc z - 
graphical areas, 
conferences, orga- 
nizations, tests 
{o.g. Binet), etc. 
Only the major 
identifiers preceded 
by ao asterisk arc 
printed in the index. 

Abstract — a con- 
densation of the 
report in about 
200 words. Khen 
applicable, it in- 
cludes the purpose, 
means of develop- 
ment, subject-matter 
content, teacher 
competency, student 
requirements, and 
description of sup- 
plementary materials 
if available. 



yr ZZ2 *?r **** 

Karnes, Js^s 3. 

Medical -ecc^d technology, A Course Gtvdy resigned 
Cooperative ?3rt-Tisne Students Employed in ’tedical r eco^d Lib-'a^Ies. 

Missouri State Cent . of Education, Jefferson City. Industrial 
Education Section 

Missouri IVdv. , Columbia. Sent, of Industrial Education- 



ECn^ f^jCE *7-5^75 «C N"T £V£!1£EIE ED-S. 

Industrial Education 103 Industrial Education Building, University* 
of Missouri, Columbia, Missouri €3201 (Si. S3). V 




I36p. 

•^STDDY GUISES; ^EAL^H OCCUPATIONS ESVCATIfi- G'-SE H 5 rSS^ 
SECONDLY EDUCATION; ASSIGNMENTS; COOPERATIVE ECUCATI STEEPS 
SECONDS; MEDICAL -ECC-D TECHNICIATS 

Designed for use by eleventh grade cooperative part -tine students 
'employed in cnedical record libraries, this guide iray also be used 
in area vccatidhel or post-high school settings. It was developed 
by a consultant committee, teacher educators, and research 
assistants at the state level and revised after use in the field — 

„ An analysis of medical record technology and progress 

records to be completed by the employer, teacher, and ftutfent are 
included. The raterial should be used with related instruction for 
individual students by a qualified coordinator or competent health 
occupations teacher. (JK). 
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, Title of report. 

Institutional Scarce-- 
the organization 
responsible fur the 
report. 

sponsoring Agency — 
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tutional Source. 

’ Grant Number and 
Program Area dumber 
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line. 

^Commercial, insti- 
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sources of availabil- 
ity if known at time 
of* printing. Cost 
is included. 

^Descriptors — the 
subject terms assigned 
by an Indexer to 
characterize the 
contents of a report. 
Only the major terms, 
those preceded by an 
asterisk, arc printed 
in the index. 

Abstractors Initials. 



Availability Key for 


Materials Reported in AIM 




Accession Number: 


A\ # ailabllity- on Microfiche 


ED number supplied 


ERIC Document Reproduction Service (EDRS) 
provided the information is shown on EDRS 
price line. 


ED appears without a 
number 

m 


If a price is given for microfiche, the 
fiche is unavailable from EDRS (at time 
of printing) until 3n ED number is 
assigned and published in RIE. The issue 
of RIE in which the abstract is scheduled 
to appear follows the ED prefix. After 
assignment of numbers h3S been made by 
Central ERIC, the Conversion of Document 
Number Index in each succeeding issue of 
AIM will include numbers for documents 
listed with an ED and RIE date in the 
prei’ious issue. 


VT number only supplied 


Available on microfiche in VT-ERIC set 
from EDRS as indicated. 


Items not available through EDRS or in a VT-ERIC set will usually heve a 
source of availability at the end of the abstract. 
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VT OOP 456 

Faro and Ranch Business Analysis, the Three Year Course of Study for Adults. 

Montana State Univ., Bozeman. Agricultural Education Cept. 

MF AVAILABLE IH VT-ERIC SET. 

Pub Date - 64 ?l3p. 

♦CURRICULUM GUIDES; ^AGRICULTURAL ECUCATiDV; *FARM MANAGEMENT; -ADULT FARMER EDUCATION; EQUIPMENT EVALUAT ION; 
FARM ACCOUNTS; COST EFFECTIVENESS; RESOURCE ALLOCATIONS; EQUIPMENT UTILIZATION; RECORDS (FCRMS); RESOURCE 
MATERIALS 

This curriculum guide, developed by a university department after a 3-year controlled pilot program. Is 
meant for use in adult education programs. The first year's program is based on keeping farm and ranch 
records and includes 15 units. The second year's program is constructed around analysis of farm and 
ranch enterprise records and includes 11 units. The topic for the third year is developing farm and 
ranch operator's business management practices and has 12 units. The general format for the individual 
units includes a description of the situation, suggestions for teaching the unit, reference and teaching 
aids, and time required. The suggest ions section offers information on how to do a particular job or 
how to present the material. Time allotment for most of the units is from 1 to 2 hours, or one to two 
class sessions. (RW) 



VT 000 584 
Sutherland, S.S. 

Training Supervisors of Farm Labor, A Guide for Instructors. 

California Univ., Davis. Dept, of Agricultural Education 
MF AVAILABLE IN VT-ERIC SET. 

Pub Date - 65 128p. 

JOB ANALYSIS; *T£ACHING GUIDES; AGRICULTURAL LABORERS; ^AGRICULTURAL EDUCATION; CREW LEADERS; SUPERVISION- 
SUPERVISORY ACTIVITIES; SUPERVISORY METHODS; SUPERVISORS; SUPERVISORY TRAINING; PR03LEM SOLVING; *ADULT 
FARMER EDUCATION 

This guide for use in training farm foremen, superintendents, and crew leaders in principles of supervision, 
effective relationships with workers, job breakdowns, and job instruction has been pilot tested by 20 
teachers. Emphasis is on understanding and training the farm worker. Content includes; (1) supervision, 
motivation and relationships of the farm worker, (2) a four-step approach to problems in supervision, (3) 
practice in problem solving, (4) methods of instructing farm workers, (5) job breakdowns, (6) job 
sinpl If ication, and (7) group Instruction techniques. The document is organized to be used by an instructor, 
student, or labor supervisor as a complete instructional manual or as a guide which may be supplemented. 
Either eight or ten sessions totaling 20 hours are reconraended. The appendix includes anecdotes, discussion 
topics, games, and other class activities appropriate to the course. (DM) 



VT 000 857 
drjstol, Benton K. 

Job Sheets In Tractor Maintenance for Vocational Agriculture. Teacher Education Series, v. 1, no. 2. 

Pennsylvania State Univ., University Park. Dept, of Agricultural Education 
MF AVAILABLE IN VT-ERIC SET. 

Department of Agricultural Education, 101 Agricultural Education Building, Pennsylvania State University, 
University Park, Pennsylvania 16802 ($.50). 

Pub Date - 60 55p. 

♦WORKSHEETS; *STUDY GUIDES; ^VOCATIONAL AGRICULTURE; FARM MECHANICS (OCCUPATION); * TRAC TORS; ^EQUIPMENT 
MAINTENANCE; RESOURCE MATERIALS; SECONDARY GRADES 

Job sheets concerned with technical operations and skills involved in farm tractor maintenance are presented 
in this document for use as work plans for high school vocational agriculture students and teachers. It was 
developed under individual authorship by a teacher educator after being tested by teachers. Job titles 
ares (1) B 2 ttery Service, (2) Oil Bath Air Cleaner Service, (3) Spark Plug Service, (4) Magnito Service, (5) 
Magnito Installation and Timing, (6) Care of Battery Ignition System Wiring, Induction Coil, and Starting and 
Lighting Equipment, (7) Valve Tappet Adjustment, (8) Compression Testing, (9) Chassis Lubrication, (io) 
Crankcase, Transmission, Differential, and Final Drive Lubrication, (11) Cooling System Service, 02) Fuel 
System Service, (13) Front Wheel Bearing Service, and (14) Tractor Trouble Diagnosis. Each Job is organized by 
material and equipment needed, frequency of doing the job, related information, safety precautions, and 
references. Vocational agriculture teachers may use this material with students who are enrolled in 
agricultural shop courses. (WB) 



VT 001 318 

Greenhouses and Related Structures. Slide Series Script. 

Ohio State Univ., Columbus. Dept, of Agricultural Education 
DOCUMENT NOT AVAILABLE FROM EDRS. 

Ohio Vocational Agriculture. Instructional Materials Service, The Ohio State University, 2120 Fyffe Road, 
Columbus, Ohio 43210 ($9.50). 

Pub Date - 67 8p.; 62 slides 

♦VOCATIONAL AGRICULTURE; *SLIDES ; *GREENHOUSES; ^ORNAMENTAL HORTICULTURE; *NURSERY WORKERS (HORTICULTURE); 
STRUCTURAL BUILDING SYSTEMS; HIGH SCHOOLS; GRADE 11; GRADE 12; BUILDING MATERIALS; BUILDING DESIGN 

Developed as a slide series with an accompanying script in greenhouses and related structures, this 
reference material is for audiovisual classroom use as part of an ornamental horticulture unit for potential 
greenhouse workers. Contained in the script are descriptions of slides relating to greenhouse functions, uses 
of greenhouses, greenhouse shapes, covering materials, greenhouse heating, ventilation and cooling, and 
related structures. The recommended time allotment for this 62 -slide series is one hour for grades 11 and 12. 
Teachers should be competent in vocational horticulture. The document is mimeographed. (DM) 
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VT 091 562 
Hutson, Denver 8. 

Teaching A jrfcultural Mechanics. A Guide for lexers of Vocational Agriculture for Developing a Course of 
Study in Vocational Agriculture I. Kooograph-63. 

Arkansas Univ. , Fayetteville. Oept. of Vocational Teacher Education 
M F AVAILABLE IM VT-ERIC SET. 

Pub Date - Jun63 126p. 

♦CURRICULUM GUIDES; VOCATIONAL AGRICULTURE; ♦AGRICULTURAL ENGINEERING; *STUDEHT PROJECTS; *FARM MECHANICS 
(OCCUPATION); GRADE 9; GRADE 10; EDUCATIONAL EOUIPMENT 

Developed for use in teaching basic skills in the vocational agriculture laboratory, this teacher’s 
guide is for use with 9th or 10th grade students in an agricultural mechanics occupational cluster. 

The content includes units on (1) Lettering and Drawing, (2) Woodworking, (3) Sheet Metal. (A) 

Finishing Painting, and Glazing, (5) Tool Fitting, (6) Electricity, (7) Concrete, and (8) Arc 
Weldina. Supplementary materials include plans for 8 elective projects, suggestions for small group 
instruction, a progress record chart, suggestions for demonstration evaluation, a course calendar, 
a suggested tool list, a suggested orientation unit, and a list of selected references. The teacher 
for this 80-hour unit should be skilled in mechanics and use additional supplemental media. (DM) 



VT 001 682 

Supervised Practice in Agricultural Occupations for Students of Vocational Agriculture. Teacher’s Guide for 
Developing an Effective Program of Work Experience in Agricultural Occupations. 

Clems on Coll., S.C. Dept, of Agricultural Education 
South Carolina State Oept. of Education, Coluabia 
MF AVAILABLE IN VT-ERIC SET. 

Pub Date - 0ct63 6p. 

VOCATIONAL AGRICULTURE; ^COOPERATIVE EDUCATION; *PR0GRAM DEVELOPMENT; *PR0GRAM GUIDES 
SOUTH CAROLINA 

Useful suggestions concerning supervised practice in agricultural occupations are given in this 
guide. The purpose, students served, areas of training, hours of experience, and responsibility 
for supervision are explained. Suggestions for starting the program are given in the form of 
five steps which include: (1) determining students' needs, (2) locating training stations, (3) 
approving training stations, (4) placing and supervising students. The necessary records are 



VT 001 697 
Cushman, Harold R. 

Planning and Carrying Out Your FFA Chapter Program of Activities. Cornell Miscellaneous Bull-53. 

New York State Coll, of Agriculture, Ithaca 
MF AVAILABLE IN VT-ERIC SET. 

Pub Date - Jan 64 I2p. 

V0UTH CLUBS; *PR0GRAH PLANNING; VOCATIONAL AGRICULTURE; PROGRAM DEVELOPMENT; *C0CURRICULAR ACTIVITIES; 
♦STUDENT ORGANIZATIONS; ACTIVITIES 
FUTURE FARMERS OF AMERICA 

Information on Future Farmers of America program planning provides specific suggestions for 
stating and recording activities, goals, and ways and means. Criteria for the selection of 
activities are provided. Methods and steps for developing the program are suggested. Activities 
of award-winning FFA chapters are listed under each of the major program areas: (1) supervised 
farming, (2) cooperation, (3) community service, (4) leadership, (5) earnings and savings, (6) 
conduct of meetings, (7) scholarship, (8) recreation, (9) public relations, and (10) state and 
national activities. Methods of making the chapter program plan work, competing in chapter contests, 
and financing chapter activities are described. (JM) 



VT 001 941 
Horstman, H.C. 

Is Your Future in Vo-Ag? Agdex-30/20 

Ohio State Univ., Coluirbus, Dept, of Agricultural Education 

Ohio State Dept, of Education, Columbus. Vocational Agriculture Service 

MF AVAILABLE IN VT-ERIC SET. 

Pub Date - 64 15p. 

VOCATIONAL AGRICULTURE; *PR0GRAM DESCRIPTIONS; *PUBLIC RELATIONS; EDUCATIONAL OPPORTUNITIES; EMPLOYMENT 
OPPORTUNITIES; AGRICULTURE; ♦CHARTS; TRANSPARENCIES 

Charts were developed by a vocational agriculture teacher, used by Shelby County, Ohio teachers, 
and refined by a state curriculum materials specialist. The charts are designed for use in 
explaining the vocational agriculture programs to high school students, parents, teachers, and 
counselors. The charts in this publication may be projected by an opaque projector, photographed 
for slides, processed as transparencies, copied on chart paper, or duplicated by the spirit 
master process. The chart series includes explanation of the importance of agriculture, occupational 
opportunities, educational opportunities, and selected county data which may be adjusted for a s 
specific county. A survey form is included for collecting data. (JM) 



VT 001 952 
Clevenger, Ray 

Teaching Techniques and Procedures Used in Conducting 
Education. 



a Farm Business Planning and Analysis Program in Adult 
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Mr AVAILABLE III VT-ERIC SET. 

Pub Cate - £6 24p. 

♦ADULT FARMER ECiCATK’Js FARM ACCOUNTS; *FARM KaUAGSME'F; ftfRtSttft DEVELOPMENT; *TEACHINS K£T«XS; PROGRAM 
DESCRIPTIONS; *COU RSE DESCRIPTIONS 

The purpose of this document Is to describe one vocational agriculture teacher's techniques in organizing and 
conducting a farm business planning and analysis program for faro operators. The methods of promoting the 
program, selecting farm couples for enrollment, and conducting the first five meetings are described in 
detail. Examples are included of correspondence with enrol lees, quizzes, charts, and forms. (JM) 



VT 002 378 

Weston, curt is ft.. And Others 

How to Build a Tractor Scraper Slade. 

Missouri Univ., Columbia. Dept, of Agricultural Education 
Missouri State Dept, of Education, Jefferson City 

mf available in vt-eric set. 

Teaching Aids Fund, 122 Waters Hall, University of Missouri, Columbia, Missouri 65202 (S.25). 

Pub Date - Jan66 15p. 

♦REFERENCE BOOKS; ^AGRICULTURAL EDUCATION; *FARM MECHANICS (OCCUPATION); *WELDING; VOCATIONAL AGRICUL T UR£ : 
ASSEMBLY (MANUFACTURING); AGRICULTURAL ENGINEERING; SECOJSARY GRADES 
TRACTOR SCRAPER BLADE 

This construction plan is for teacher and student use in building a tractor scraper blade as a project in 
agricultural mechanics. It was developed and field tested as a class project by graduate students. The plan 
contains: (1) blade advantages, (2) a power tool list, (3) line drawings, (A) the bill of material, and (5) a 
narrative description. The teacher should have had shop training and students should be of advanced standing. 
Time required to complete the project is approximately one semester. The reference is illustrated with 
twenty-three photographs. (DM) 



VT 003 831 ED 025 590 

vocational Education in Life Science, Recreation and Agriculture; Course Options and Suggested Courses of 
Study for New Hampshire High Schools. 

New Hampshire Agricultural Teachers' Association 

New Hanpshire Univ., Durham. Agricultural Education Program 

New Hampshire State Dept, of Education, Concord. Vocational Technical Education Div. 

EDRS PRICE MF-S0.75 HC-$9.B0 
Pub Date - 67 I94p. 

CURRICULUM GUIDES; *V0CATI0NAL AGRICULTURE; CURRICULUM DEVELOPMENT; CURRICULUM; COURSE CONTENT; COURSE 
ORGANIZATION; HIGH SCHOOLS; AGRICULTURAL PRODUCTION; ORNAMENTAL HORTICULTURE; FORESTRY; NATURAL RESOURCES; 
AGRICULTURAL ENGINEERING; AGRICULTURAL SUPPLIES; AGRICULTURAL EDUCATION; STATE CURRICULUM GUIDES; GRADE 
ORGANIZATION; 3IBLI0GRAPHIES 
NEW HAMPSHIRE 

Developed by teacher educators in cooperation with state supervisors of agricultural education, this 
curriculum guide is for use by teachers, teacher educators, guidance departments, and school administrators. 
The 4-year curriculum was designed for vocational agriculture students in grades nine through 12 interested in 
occupations in production agriculture, ornamental horticulture, forestry, agricultural resources, agricultural 
mechanics, agricultural supplies, agricultural products, and other agriculture. The procedure suggested by the 
authors for curriculum implementation includes: (1) appointing an advisory committee, (2) studying the school 
area to determine needs, (3) developing long-range goals, and (4) determining the specializations to be 
offered. Course content for each occupational area 'is outlined with the level of specialization included. 
Introductory material is provided for ninth and 10th grade students and specialized material for ilth and 1 2th 
grade students. Supplementary material includes a 118 item bibliography. (DM) 



VT 005 526 
RI ley, Clayton 

The Basic Steps in Selling: A Practical Approach to Retail Selling of Agricultural Supplies and Services. 
Teacher Education Research Series Volume 8, Number 3. 

Pennsylvania State Univ., University Park. Dept, of Agricultural Education 
Pennsylvania State Dept, of Public Instruction, Harrisburg 
MF AVAILABLE IN VT-ERIC SET. 

Department of Agricultural Education, 101 Agricultural Education 8uilding, Pennsylvania State University, 
University Park, Pennsylvania 16802 ($.50). 

Pub Date - 67 28p. 

*TEACHING GUIDES; -'AGRICULTURAL EDUCATION; SALES OCCUPATIONS; -'ADULT VOCATIONAL EDUCATION; ^SALESMANSHIP; 
♦AGRICULTURAL SUPPLY OCCUPATIONS 

This teaching guide is for teacher and student use in developing a practical approach to retail selling of 
agricultural supplies and services for adult learners in the field of off-farm agricultural occupations. It 
was developed by a distributive education teacher educator and tested in adult classes in agricultural 
supplies. The content objectives are to provide the basic methods or steps involved in a sale throuqh the 
use of role-playinq techniques and self-evaluation. Units are: (1) How to Approach the Customer, (2) How to 
Gain a Customer's Attention, (3) How to Gain a Customer's Interest, (4) How to Develop the Customer's Desire 
for the Product, (5) How to Overcome Customer Objections, (6) How to Close the Sale, and ( 7 ) Self-Evaluation. 
Each unit contains teacher information, suggestions for class participation, needed teacher preparation, and 
questions for discussion. (MM) 



VT 005 584 

F . E . (Farm Equipment) Sales Development Program. Trainee's Manual. 

International Harvester Co., Chicago, 111. 

MF AVAILABLE IN VT-ERIC SET. 

Pub Date - 366p. 

♦TEXTBOOKS; *STUDY GUIDES; -"VOCATIONAL AGRICULTURE; ^'AGRICULTURAL MACHINERY OCCUPATIONS; ♦AGRICULTURAL 
MACHINERY; FARM MECHANICS (OCCUPATION); SECONDARY GRADES; POST SECONDARY EDUCATION; ADULT VOCATIONAL 
EDUCATION; SALESMANSHIP 
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This sanual is for teacher and student use in agricultural nachinery sales developoent. The material is 
suitable for students in high school, post -high school, or adult courses. It was developed by International 
Harvester Coopany as part of their future estoloyee training prograss. Chapters of (1) Crieniaiion, (2) 
Accounting, (3) Parts, (4) Service, and (5) Retail Sales are included. Units within chapter four on service 
center canagessent are (1) Purpose. (2) Profit Analysis, (3) Management Control, (a) Flat Rate, (5) Machine 
Earnings, (5) Scheduling Work, (?) Jcb Tickets. (8) Parts Department, (9) Predelivery Service, (ih) Personnel, 
(11) Training, (12) Service Center Layout, (13) Foreman's Desk, (14) Warranty, (15) Incentive Plans, and (if) 
Selling Service. This material cay be used with students interested in a career in an agricultural machinery 
occupation. The document is loose leaf and contains necessary forms for clarifying the material. Recommendations 
for reference material and audio-visual aids are included. (CM) 



VT 006 24Q ED 022 915 

Innovat ive Programs in Agricultural Education. 

American Vocational Assn., Washington, D.C. 

EDRS PRICE MF-50.25 HC-$1.50 
Pub Date - 67 28p. 

★EDUCATIONAL INNOVATION; *AGR I CULTURAL EDUCATION; ★PROGRAM DESCRIPTIONS; ^DEVELOPMENTAL PROGRAMS- PILOT PROJECTS; 
★OFF FARM AGRICULTURAL OCCUPATIONS 

Developmental programs resulting from the increased emphasis on off-farm agricultural occupations and considered 
innovative by state supervisors of agricultural education are described; ( 1 ) 17 high school vocational agriculture 
programs in horticulture, agricultural mechanics, forestry and conservation, agriculture and distribution, 
cooperative training in agricultural occupations, and area vocational high schools, (2) two horticultural programs 
for disadvantaged youth in New ' ^rk and California, (3) seven post -high school and adult programs, and (A) three 
teacher education programs. The appendix contains individuals who may be contacted for additional information. (DM 



VT 006 245 

Instructional Guide for Floriculture. Junior High School Agriculture. Publication No. SC-635. 

Los Angeles City Schools, Calif. Div. of Instructional Planning and Services 
MF AVAILABLE IN VT-ERIC SET. 

Pub Date - 67 38p. 

★AGRICULTURAL EDUCATION; *F LOR I CULTURE; -'PLANT SCIENCE; REACHING GUIDES; *PREVCCATI0NAL EDUCATION; JUNIOR 
HIGH SCHOOLS; AGRICULTURAL SAFETY 

Designed by a specialist after a survey of local needs and refined after use by teachers in the district, this 
guide for course planning is for use by teachers competent in floristry with boys and girls of eighth or 
ninth grade interested in floriculture. The content includes: (1) Flower Garden Preparation and Planting, 

(2) Flower Garden Care and Maintenance, (3) Propagation of Ornamental Plants, (4) Floristry, (5) General 
Information Units, and (6) Floriculture Safety. Two columns are utilized in presenting descriptions of the 
Instructional program. Areas are presented in sequential order to provide a guick overview of the entire 
program. A list of representative reference materials and a glossary is included. The suggested time 
allotment is 160 hours for an exploratory course for a comprehensive high school. Supplemental media is 
desirable such as, "Flower Arranging by Tat," from the Sunset Book LanePubl ishing Company or '"Flower and 
Plant Production by Tat," from the Interstate Publishing Company. (DM) 



VT 006 400 
Wicks, Lyle L. 

Principles of Agricultural Finance, A Manual and Study Guide for High School Agriculture Classes and 
Out-of-School Groups. 

Farm Credit Banks, Springfield, Mass. 

MF AVAILABLE IN VT-ERIC SET. 

Pub Date - Sep67 73p. 

★FARM MANAGEMENT; *CREDIT (FINANCE); YOUNG FARMER EDUCATION; VOCATIONAL SCHOOLS; FINANCIAL PROBLEMS; 
★AGRICULTURAL EDUCATION; *RES0URCE MATERIALS; -'SUPPLEMENTARY TEXTBOOKS; MANUALS; SECONDARY EDUCATION 

Tested by twenty teachers and revised prior to final publication, this student reference is for use with 
high school and young farmer groups studying production agriculture in the northeastern states. It contains 
sections on; (1) How Are Agricultural Enterprises Financed? (2) How Do Sources and Types of Credit Differ? 

(3) How Are Credit Costs Determined? (4) What Legal Terms and Documents Are Used in Agricultural Finance? (5) 
Planning for Repayment, (6) Making a Loan, (7) Using Commercial Banking Services, and (8) Financing 
Agricultural Cooperatives. Teachers should be competent in teaching at the secondary level and students should 
be of the 11th or 12th grade or out of school and have a sound knowledge of basic mathematical skills. This 
20-hour course was developed for use in high and vocational schools. A set of 20 overhead projection masters 
and some suggestions for teachers are available as supplementary material. Additional information in the 
document includes a glossary of terms, a list of supplementary reading, and a list of suggested films. (DM) 



VT 006 659 
Francis, Eugene V. 

A Guide to On-Farm Instruction in Farm Management and Farm Business Analysis. 

Minnesota Univ., St. Paul. Dept, of Agricultural Education 
MF AVAILABLE IN VT-ERIC SET. 

Pub Date - Jan67 153p. 

★TEACHING GUIDES; *FARM MANAGEMENT; *AGRICULTURAL EDUCATION; *ADULT FARMER EDUCATION; -'FARM VISITS; FARM 

ACCOUNTS; RECORDS (FORMS); SUPERVISED FARM PRACTICE 

MINNESOTA 

Developed as a program of on-the-farm instruction in farm management, this guide is to be utilized as part of 
a systematic approach to farm management instruction with individual farm families. Regularly scheduled 
consultation visits with each family member are necessary to insure continuity and maximum accomplishments. 
The subject content for each farm call is arranged to correlate with the progression of a family through a 
planned management program, the timeliness of various farm tasks, and courses of study in classroom 
instruction. Administrators, boards of education, and laymen may use this study as a guide when determining 
the usefulness and practicality of implementing such a program in their school. The content includes; ( 1 ) a 
review of literature, (2) elements of an on-farm instructional program, (3) an outline of the farm management 
program of on-farm instruction, and (4) the program of instruction including Farm Management I, Farm 
Management II, Farm Management III, and Advanced Farm Management. The appendix contains forms and additional 
resource information. (DM) 
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VT 036 §22 
HI Iterb-"and, L.R. 

Objectives for Developing Agricultural Belated Careers jn 'Tccuoations. 

Purdue I'niv., Lafayette, Ind. Dept. of Education 
MF AVAILABLE IN VT-ERIC SET. 

Pub Date - 65 lip. 

±EOUCATICVAL OBJECTIVES; "/CCA TICNAL AGRICCLTVREs *CAPE£RS* *AGRIO. , LTVRAL C^r- -p’r »oqir»y tt-om 
PRODUCTION; AGRIOJLTVRAL SUPPLIES; AGRICULTURAL MCPI'SHY; ^C^ICVLtlPE * ' 

Developed as part i 
inportant for sene „ 

includes: (1) object 

key points for developing 
agricultural sales and s 
mechanics, and (5) objec 
is included. (DM) 




VT 007 201 
Todd, John D. 

Agricultural Mechanics: Use and Adjustment of Selected Stationary Shoo Equipment. 

Tennessee Univ., Knoxville. Dept, of Agricultural Education 
MF AVAILABLE If! VT-ERIC SET. 

Pub Date - 3Jun63 32p. 

SECONDARY GRADES'* * V0CaTICIiftL AGRICULTURE; ^'AGRICULTURAL ENGINEERING; *£CUIPMENT UTILIZATION; *SCHCCL SHOPS; 

?< V for P ^ d 9 ^Lft t M^ er -fh UCa ^° r f°!L U ! e *2 high schODl classes of vocational agriculture, this teaching guide 
f °^. a 2-!«eek unit with male students of average mechanical ability. The content includes discussion of the 

rit PK^>f^ UStme ?o \°f ! he dri - J1 pr fff' table saw , bands?/;, hacksaw, planer, and jointer. Major headings are : 

(1) Objectives, (2) Introduction, (3) Problems or Factors of Concern (4) Procedure, (5) References and (6) 
Solutions. The document is mimeographed. (DM) ererences, ana idj 

VT 007 357 

Minnesota Teaching Aids Projects Plans. 

Minnesota Univ., St. Paul. Inst, of Agriculture 
MF AVAILABLE IN VT-ERIC SET. 

?ntn C HHc R ^ m o*: Cof ^L Ha J 1 ' Univcr f 5 «y of Minnesota, St. Paul, Minnesota 55101 (Each Project Plan is assembled 
Pub Date S - f 25 ^fp 3 * 3 C ° St ° f S ' 60 per pad ' 6X06,51 for the e Y ebol t end chisel plan -which are $1.75 a pad). 

SCTOOL^SHOPS^ G SEC01®ARY 'gRADES^^^ C ^ mTERIALS; ^'AGRICULTURAL ENGINEERING; ^-'INDUSTRIAL ARTS; ^STUDENT PROJECTS; 

vocational agriculture^teachers and a teacher educator, this high school vocational agriculture 
<^hn2i< 1S «.- or V Se l n agricultural mechanics or industrial arts classes in comprehensive high 

S- f vocational schools. Information included with each of the 37 projects includes a detailed 
“* n 3,a ^ 1 f t r °L!I l f! er,6l */. co, ? st r u ^ t i on Procedures, objectives, and an evaluation score sheet. Some of the 
cJf L i and Chisel, (2) Drawbar Hitch Pin, (3) Center Punch, (4) Feed Scoop, (5) Tool 

(lO^^awhors^^ii Drill, (7) Concrete Float, (8) Chipping Hammer, (9) Concrete Hog Trough, 

V (11 - N I™ 1 farrier , (12) Shop Stand (13) Extension Cord Stand, (14) Hose Hanger, (15) 

s^i? Fn«*l2 9 Exe 2°J^( £! 6) Pip ^ Exercise, (17) Funnel, (18) Adjustable Gas Welding Stand, (19) Storage of 

Small Engines, and (20) Clean and Service Electric Motors. (DM) ' ^ 

VT 007 495 

Oklahoma Vocational Agriculture; Basic Core Curriculum for Vocational Agriculture I, II, III, IV. 

2£ 1 ?w?T?Ao^ t ? Dept 4 of Vocational -Technical Education, Stillwater 
MF AVAILABLE IN VT-ERIC SET. 

Pub Date - 68 13p. 

OKLAHOMA^ 1 AGRICULTURE; * STATE CURRICULUM GUIDES; -'PRODUCT 1 0M AGRICULTURE; HIGH SCHOOLS; CURRICULUM GUIDES 

nt!i2h222 ri A Ulum 9 uide 1 is , d6si 9 n ? d J° Provide a uniform core of basic instruction in production agriculture in 
Oklahoma. Approximately 120 periods of each school year are outlined for instruction in the basic areas of 

lecidership, supervised training programs, animal science, agronomy, agricultural mechanics, career 
planning, and farm business management. The remaining 60 periods of the school year are for development bv 

nil e.^i22 Ct0r t0 me ® t ° f the local community. The number of class periods reconroended for each year 

by subject area are included. A pie graph illustrates the subject breakdown by year. (DM) 

VT 007 703 

Seeds. Student Manual. 

Ohio State Dept, of Education, Columbus. Agricultural Education Service 
HD Uni v., Columbus. Dept, of Agricultural Education 

MF AVAILABLE IN VT-ERIC SET. 

nh?2 uxoin i ?c? 1 7F 9 - i 2- 1 -Ii re J nstru H i ?Il al Materials Service, The Ohio State University, 2120 Fyffe Road, Columbus, 
Ohio 43210 ($1.75 individually or $6.50 the set - see abstract below). 

Pub Date 68 79p. 

OF^n^'S^F^ SUPPLIES; *AGR!CULTURAL SUPPLY OCCUPATIONS; UNITS 

OHIO; *SEEDS 

Developed for use by students as a text and workbook, this 1-year program in agricultural business is for use 
A2« C c ^ . of voc^iona 1 , agriculture. This document contains sections on: (1) The Importance of Seeds. (2) The 
H^2ii22 d c2fwi ( ?2 C 2° P Varie ties and Hybrids, (4) Seeding Practices, (5) Seed Treatments, and (6) Storing and 
Handling Seeds. The document is illustrated with line drawings, tables and charts. This set of documents 

v^m 7 In? u^nn? Snf e ^ nc ? S ! n f 6 ®? 5 ' f ?® ds Z agricultural chemicals and building materials is available as 
(DM)° 7 703 ” VT 007 707 ' The last of these 1S the teacher's guide for these units and is required for their use. 
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VT 007 704 

Feeds. Student Manual. 



Ohio State Dept, of Education, Colucbus. Agricultural Education Service 
Ohio State Univ., Columbus. Dept, of Agricultural Education 

Oh ^Vocational Agriculture,* Instructional Materials Service, The Ohio State University, 2129 F V ffe Road » 
Columbus, Ohio 43210 ($1.75 individually or $6.50 the set - see abstract below). 

Pub Oate - 60 89p. 

♦MANUALS - ^VOCATIONAL AGS I CULTURE; *AGRICULTURAL SUPPLIES; *AGRICULTURAL SUPPLY OCCUPATIONS; *FEEDS; GRAIN; 
WORKBOOKS; SECONDARY GRADES; UNITS OF STUDY (SU3JECT FIELDS) 

OHIO 

Developed as a text and workbook for student use, teachers of vocational agriculture ffay use document as 

nart of a 1-vear h’oh school program in agricultural business. The content. includes sections relate ' 

^ I?po?tan?f of tfi fled Industry, (2) feed Ingredients, (3) Forms of Feed (4) Mixing "gredients (5) 

Sudo I vina Minerals (6) Feed Additives, (7) Feeding Charts and Guides, (8) Efficiency Factors, and l*.) state 
and** Federal Regulations. The document is illustrated with line drawings, tables, and charts. A necessary 

teacher's guide for use with this unit and units on ^ ds » s ^ S 4m 9 VT C nQ7°707 C (nM) Ca,S ' a " d bu,ldln9 
materials is available as part of this set, announced as VT 007 7Q3-VT 007 7Q7. (D.4) 



VT 007 705 

Agricultural Chemicals. Student Manual. 

Ohio State Dept, of Education, Columbus. Agricultural Education Service 
Ohio State Univ., Columbus. Dept, of Agricultural Education 

JLo V V^?£na? AgrtcultureJ Instructional Materials Service, The Ohio State University, 2120 Fyffe Road, 
Columbus, Ohio 43210 ($1.50 individually or $6.50 the set - see abstract below). 

Pub Date - 68 67p. 

♦MANUALS; ♦VOCATIONAL AGRICULTURE; *AGRICULTURALSUPPUES;*AGRICULTUf^LSU?^ 

CHEMICAL OCCUPATIONS- WORKBOOKS; SECONDARY GRADES; UNITS OF SiUDY (SUBJECT FIELDS); HERBICIDEb; KJUtLi lLiutu. 
PESTICIDES; ROOENTICIDES; AGRICULTURAL MACHINERY 

Developed as a text and workbook for students, teachers of vocational agriculture may use this document as 
mart nfA 1-vear nroar^n for students enrolled in agricultural business* The content includes sections 
relat?ng to ; Y (l) Classification of Chemicals, (2) Identifying Chemical Classes, (3) Un ^^|t a ^i2tv the LabCl ' 
/i.\ =»nH of Aoolication (5) Spray inq Equipment, (6) State Regulations, and (/) Safety 

KcJSoSs? IlSaild and 1 •“ ‘'“{"S ■ 5“ ifaf"™ 

as VT 007 707 is required for use with this unit which is a part of the set of 5 units appea g 

VT 007 703 -VT 007 707. (DM) 

VT 007 706 

Bui ldIng“Haterials ; Twine and Fence. Student Manual. 

Ohio State Dept, of Education, Columbus. Agricultural Education Service 
Ohio State Univ., Columbus. Dept, of Agricultural Education 

*io V vJ£?Knil TJZZl; Instructional Materials Service. The Ohio State University. 2120 Fyffe Road. 
Coiuhfcus! OhiS 4321 0 ($1.50 individually or S6.S0 the set - see abstract be!o»>. 

Pub Date - 68 69p. 

♦MANUALS; *V0CATI0NAL AGRICULTURE; ^AGRICULTURAL SUPPLIES; * AG RICULTURAIL -SUPPLY OCCUPATIONS; *FARM STRUCTURES; 
WORKBOOKS; SECONDARY GRADES; UNITS OF STUDY (SUBJECT FIELDS); BUILDING MATERIALS 

Developed as a student reference and workbook, teachers of vocational agriculture may use ^his manual in 
tMcMnaasoart of a^1 -year program in agricultural business. The content includes sections on : (l) Concrete, 
r^ Rn?idfnn Blocks (3) Tile (4) Paint (5) Pole Type Buildings, (6) Fence, and (7) Baler Twine. The 
document i s^i 1 lust rated with photographs* line drawings and tables. The teacher's guide which is necessary for 
ihis un?t and i? annSunceS as VT 007 707 is gart of the set of un ts of study in vocational 
agriculture. The set includes, in addition, units on feeds, seeds, and agricultural chemicals and is available 

as VT 007 703-007 707. (DM) 

VT 007 707 

Agr Icu 1 tural Supplies. Teacher*s Guide. 

Ohio State Dept, of Education, Columbus. Agricultural Education Services 
Ohio State Univ., Columbus. Dept, of Agricultural Education 

^io V VbM?ionll Agriculture, Instructional Materials Service. The Ohio State University, 2120 Fyffe Road, 
Columbus, Ohio 43210 ($2.50). 

Pub Date - 68 72 p. 

FEEDS; GRAINS; BUILDING MATERIALS 
OHIO 



VT 007 716 . 

Curriculum Guide- for Agricultural Equipment and Mechanics. 

Ohio State Dept, of Education, Columbus. Agricultural Education Service 
Ohio State Univ., Columbus. Dept, of Agricultural Education 

0hio V Vocationa1 Agriculture* Instructional Materials Service, The Ohio State University, 2^0 Fyffe Road, 
Columbus, Ohio 43210 ($1.00). 

Pub Date - 68 38p. 
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♦CURRICULUM GUIDES; *V0CAT!G!^L AGRICULTURE; *AGRICULTURAL MACHINERY; *AGRICULTURAL f-'ACHIUERY CCCL’PATICNS; 
♦AGRICULTURAL ENGINEERING; GRADE 11; GRADE 12; SALES WORKERS; LEADERSHIP TRAINING; FACILITY GUIDELINES; 

SCHOOL SHOPS; JOB SKILLS; EDUCATIONAL EQUIPMENT 

Developed by a state staff and teachers as a curriculum guide In agricultural equipment and mechanics, this 
document is for use by teachers in planning an agricultural mechanics program for a comprehensive or 
vocational high school. Sections in the document contain; (1) Philosophy, (2) Purpose of Course, (3) 
Objectives, (4) Employment Opportunities in Local Machinery Dealerships, (5) Educational Objectives Desirable 
for Job Entry, (6) Local Implementation of the Course, C 7 ) The Planned Curriculum, (8) Educational 
Specification for Shop Facilities for a Specialized Agricultural Equipment and Mechanics Program in Vocational 
Agriculture, (9) Suggested Tools and Equipment, and (10) Leadership Training. The course is designed as a 
2-year program to prepare 11th and 12th grade students for entry level in basic areas of agricultural 
mechanics and equipment, including mechanics, parts department, sales, machinery set-up, and truck 
drivers-delivery men. This is a revision of an earlier document with the same title abstracted as VT 005 2 7 4 
(AIM Fall 1968). (DM) 



VT 007 718 

Landscaping Your Home. Teacher’s Guide. Agdex 271. 

Ohio State Dept, of Education, Columbus. Agricultural Education Service 
Ohio State Univ., Colunbus. Dept, of Agricultural Education 
HF AVAILABLE IN VT-ERIC SET. 

Ohio Vocational Agriculture. Instructional Materials Service, The Ohio State University, 2*20 Fyffe Road, 

Columbus, Ohio 43210 ($1.00). 

Pub Date - 68 81p. 

♦TEACHING GUIDES; *V0CATI0NAL AGRICULTURE; *LANDSCAPING; -"ORNAMENTAL HORTICULTURE; *SITE DEVELOPMENT; 

GRADE 9; SECONDARY GRADES; TESTS 

Developed as an updated revision of ED 017 675 (VT 0D2 932, found in AIM Summer 1968), this teacher's guide 
is for use in teaching a 30-hour course to high school freshmen and sophomores in ornamental horticulture or 
production aariculture. The content includes chapters of; (1) Developing a Landscape Plan for the Home Grounds, 

(2) Selecting Ornamental Shrubs and Shade Trees, (3) Landscaping the Public Area, (4) Landscaping the Living Area, 
(5) Landscaping the Service Area, (6) Planting Ornamental Shrubs and Shade Trees, (7) Fertilizing Ornamentals, and 
(8) Pruning of Ornamental Shrubs and Shade Trees. The intended purpose of the document is to developin the 
student a realistic concept of landscape design through classroom instruction and supervised occupational experience 
programs. The document is illustrated with line drawings and contains a pre- and post-test, unit quizzes, and 
a bibliography. (DM) 



VT 00B 030 

Shafer, Harold C.; Simpson, Ed 
Swine Farm Employee. 

Agricultural Education Teaching Materials Center, College Station, Tex. 

Sears Roebuck Foundation, Skokie, 111. 

MF AVAILABLE IN VT-ERIC SET. 

Agricultural Education Teaching Materials Center, Texas Agricultural and Mechanical University, College 
Station, Texas 77843 ($4.75). 

Pub Date - 68 364p. 

♦VOCATIONAL AGRICULTURE; *AGRICULTURAL PRODUCTION; ANIMAL SCIENCE; *STUDY GUIDES; INDIVIDUALIZED INSTRUCTION; 
ANSWER KEYS; ACHIEVEMENT TESTS; FARM OCCUPATIONS; *C0DPERATIVE EDUCATION; *SWINE; SECONDARY GRADES; FARM 
MANAGEMENT 

♦SWINE FARM EMPLOYEES 

Developed by subject matter specialists and teachers in consultation with an advisory committee from 
industry, this high school reference is for use by students involved in cooperative education as swine farm 
employees. The course contains sections of; (1) Introduction, (2) Selection, (3) Breeding Herd Management, 

(4) Swine Nutrition, (5) Buildings and Equipment, (6) Fitting and Showing, (7) Sanitation and Animal Health, 
(8) Principles of Disease Control, (9) Diseases of Swine, (10) Parasites of Swine, (11) Marketing, and 02) 
Farm Management. Student assignment sheets contain the unit, topic, objective, references and questions or 
activities for each learning segment. Also included are information sheets, assignment answer sheets, topic 
tests, and test answer sheets. A list of required and supplemental references is provided. (DM) 



VT ODB 031 
Walker, Colvin 
Ranch Employees. 

Agricultural Education Teaching Materials Center, College Station, Tex. 

Sears Roebuck Foundation, Skokie, 111. 

MF AVAILABLE IN VT-ERIC SET. 

Agricultural Education Teaching Materials Center, Texas Agricultural and Mechanical University, College 
Station, Texas 77843 ($7. ID). 

Pub Date - 68 523p. 

♦VOCATIONAL AGRICULTURE; -"AGRICULTURAL PRODUCTION; *ANIMAL SCIENCE; FARM MANAGEMENT; SECONDARY GRADES; *STUDY 
GUIDES- ANSWER KEYS; ACHIEVEMENT TESTS; *FARM OCCUPATIONS; *CD0PERAT1VE EDUCATION; INDIVIDUALIZED INSTRUCTION 

♦ranch'employees 

Developed by subject matter specialists and teachers in consultation with an advisory committee from industry, 
this high school reference is for use by students involved in cooperative education as ranch employees. The 
course contains units on; (1) Introduction, (2) Selectirg Livestock, (3) Breeding Herd Management, (4) 
Management Practices, (5) Animal Nutrition, (6) Range Management, (7) Ranch Buildings and Equipment, (8) 
Fitting and Showing Livestock, (9) Sanitation and Animal Health, (10) Principles of Disease Control, (11) 
Methods of Disease Control, (12) Symptoms of Common Diseases, (13) Marketing, and (14) Farm and Ranch 
Management. Assignment sheets for student use contain the unit, topic, objective, references and questions or 
activities. In addition to the assignment sheets, the document contains student problems, topic tests, and 
answer sheets. A list of required references for student use is provided. (DM) 



VT GDB D32 
Atkins, John L. 

Wool Warehouse Employee. 
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Agricultural Education Teaching Materials Center, College Station, Tex. 

Sears Roebuck Foundation, Skokie, 111. 

KF AVAILABLE If! VT-ERIC SET. , . , , 

Agricultural Education Teaching Materials Center, Texas Agr icultu^cl and Mechanical University, 
Station, Texas 77643 (S3. 65). 

Pub Date - 6S 258p. 



Collece 




eh:vseS; sEcrasaw spaces ; 

~ "NT TESTS 



Developed by subject matter specialists and teachers in consultation with an advisory committee frora 
industry, this high school reference is for use with students involved in cooperative education as wool 
warehouse employees. The subject matter content includes units of: (1) Introduction, (2# The Structure and 
Properties of Wool, (3) The Structure and Properties of Mohair, (4) Wool and Mohair Warehouse 9roan i zat i on 
and Functions, (5) Sheep and Goats, (6) Shearing Sheep and Goats, (~) Wool and Mohair Processing, (?) 
and Kchair Associations, and (9) Wool Futures. Student assignment sheets contain the unit, topic, opjeciive, 
references, and questions or activities. Information sheets, assignment answer sheets, topic tests and test 
answer sheets are included. A list of required and supplemental references is provided. (DM) 



VT 008 033 

Good son, Leroy; Abercrombie, Thomas 
Seed Sales and Service Employees. 



Agricultural Education Teaching Materials Center, College Station, Tex. 

Sears Roebuck Foundation, Skokie, 111. 

MF AVAILABLE IN VT-ERIC SET. J .. u . t ..... r ,, 

Agricultural Education Teaching Materials Center, Texas Agricultural and Mechanical University, College 
Station, Texas 77843 ($5.60). 

Pub Date - 68 437p. 



*STUDY GUIDES; VOCATIONAL AGRICULTURE; *AGRICUL7URAL SUPPLIES; -AGRICULTURAL SUPPLY CCCUPATICi'S; AGRANOV 
SECONDARY GRADES; COOPERATIVE EDUCATION; ANSWER KEYS; ACHIEVEMENT TESTS; INDIVIDUALIZED INSTRUCTION 



OMY. 



Developed by subject matter specialists and teachers in consultation with an advisory committee from industry, 
this high school reference is for use by students participating in cooperative education as seed sales and 
service employees. The course contains sections on: (1) Introduction, (2) Salesmanship, (3) Business 
Procedures, (4) Seed and Plant Science, (5) Soil Science, (6) Seed Production, (7) Seed Quality Control, (8) 
Warehouse Management, (9) Selecting Adapted Varieties, (10) Plant Equipment Operation, and O'*) Cropping 
Equipment. Assignment sheets list the unit, topic, objective, references, and questions or activities for each 
learning segment. Information sheets, assignment answer sheets, topic tests and test answer sheets are 
provided. The document is illustrated and contains a list of required references. (DM) 



VT DOS 034 
Leftwick, Kyle 
Forestry Worker. 

Agricultural Education Teaching Materials Center, College Station, Tex. 

Sears Roebuck Foundation, Skokie, 111. 

MF AVAILABLE IN VT-ERIC SET. . 

Agricultural Education Teaching Materials Center, Texas Aci-icultural and Mechanical University, Co qe 
Station, Texas 77843 ($3.40). 

Pub Date - 68 23Dp. 

^VOCATIONAL AGRICULTURE; ^FORESTRY; TREES; *STUDY GUIDES; ^COOPERATIVE EDUCATION; SECONDARY GRADES; NATURAL 
RESOURCES; ^FORESTRY AIDES; ANSWER KEYS; ACHIEVEMENT TESTS; INDIVIDUALIZED INSTRUCTION 

Developed by subject matter specialists and teachers in consultation with an advisory committee from industry, 
this high school reference is for use by students participating in cooperative education. Sections in this 
forestry course are: (1) Introduction to Forestry, (2) Tree Study, (3) The Forest Environment, (4; 
Reforestation, (5) Intermediate Cuttings- Pruning, and Harvest Cuttings, (6) Protection from Fires, y) 
Protection from Other Forest Enemies, (8) Forest Management and Economics, (9) Forest Measurements, tin; 
Marketing and Manufacturing Forest Products, (11) Wood Identification and Uses, (12) Wood Preservat ion, and 
(13) Forest Range Management in the South. Included are a list o 7 required references, student assignment 
sheets, assignment answer sheets, topic tests, and test answer sheets. The assignment sheets list the unit, 
topic, objective, references, and questions or activities. (DM) 



VT DD8 L.-5 

Chenault, C.B.; Karcher, Clarence 
Wildlife Employee. 



Agricultural Education Teaching Materials Center, College Station, Tex. 

Sears Roebuck Foundation, Skokie, 111. 

MF AVAILABLE IN VT-ERIC SET. . ,, 

Agricultural Education Teaching Materials Center, Texas Agricultural and Mechanical University, College 
Station, Texas 77843 ($5.55).. 

Pub Date - 68 414p. 



VOCATIONAL AGRICULTURE; -WILDLIFE MANAGEMENT; * 
SECONDARY GRADES; NATURAL RESOURCES; ANSWER KEYS 
INDIVIDUALIZED INSTRUCTION 
•WILDLIFE EMPLOYEES 



CTijyy GUIDES* -COOPERATIVE EDUCATION; -'CONSERVATION EDUCATION; 
; ACHIEVEMENT TESTS; OFF FARM AC [CULTURAL OCCUPATIONS; 



Developed by teachers and subject matter specialists in consultation with an advisory committee from industry, 
this high school reference is for use by students participating in cooperative education as a wildlife 
conservation employee. The suggested course outline contains: (1) opportunities in and the importance of 
wildlife, (2) game and fish laws, (3) non-game animals, (4) fur bearers, (5) game animal management, (8) game 
bird management, (7) water fowl management, (8) fish, (9) fish pond management, (10) fish culture, (*») 
shrimp, (12) coastal fish, (13) shell fish, (14) fish for the table, 05) snakes, 06) water safety, (i ) 
small gas engines, pumps and sprayers, and two-way radio operation, and (18) pollution. Each assignment sheet 
lists the unit, topic, objective, required and supplemental references, and questions or activities. Included 
are assignment sheets, information sheets, assignment answer sleets, topic tests and test answer sheets, « 
list of required and supplemental reference material is provided. (DM) 
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VT 0C3 036 

Kennedy, Geral 3.; Honeycutt, 7.J. 

Group Instruction Handbook for Vocational Agriculture Teachers. 

Agricultural Education Teaching Materials Center, College Station. Tex. 

Mf AVAILABLE IN VT-ERIC SET, 

Agricultural Education Teaching Materials Center, Texas Agricultural and Mechanical University, College 
Station, Texas 779*3 (S3.20). 

Pub Date - 68 324p. 




FUTURE FARMERS OF AMERICA; FFA 



Developed by subject natter specialists and teachers in consultation with an advisory committee from industry, 
this high school reference is fcr use by teachers in developing lesson plans for students involved in 
cooperative education programs in agricultural ly-related occupations. Plans are included for group inspection 
In units of: (1) Careers In Agriculture, (2) Future Farmers of America (FFA) Leadership, (3) Getting a Job, 
j t /?° Regions and Personality Development, (5) Scholarship and Schools, (6) Personal Traits, (?) Health 
and Habits, (8) Business Organization and Procedures, and (9) Agricultural Salesmanship. The introduction 
outlines the purpose of group discussions, how to plan a discussion, suggestions on leading a discussion, 
reminders on the use of the blackboard, and "do's” and ,, don , l , s' , in the use ofquestions. Lesson plans list the 
unit, topic, objective, references, activities, and questions and answers. Topic and unit tests, test keys 
and a required and supplemental reference list are provided. (DM) 



VT 003 058 

Conservat Ion and Forestry. A Curriculum Guide for Agricultural Education. 

Virginia State Dept, of Education, Richmond. Agricultural Education Service 
Virginia Polytechnic Inst., Blacksburg. Agricultural Education Staffs 
Virginia State Coll., Petersburg 
HF AVAILABLE IN VT-ERIC SET. 

Agricultural Education Service, State Department of Education, Richmond, Virginia 23216 ($.50). 

Pub Date - Jan69 41p. 

♦CURRICULUM GUIDES; ♦VOCATIONAL AGRICULTURE; ♦FORESTRY ; ♦CONSERVATION EDUCATION; WILDLIFE MANAGEMENT- 

SECONDARY GRADES 

VIRGINIA 

Developed by a committee of supervisors, teacher educators, and vocational agriculture teachers and reviewed 
by teachers and professional Industry representatives, this curriculum guide was tested through 
developmental programs and further refined. The conservation and forestry option was designed to provide an 
opportunity for high school youth to develop the skills and abilities required for enployment and for aaining 
proficiency In occupations in forestry and wildlife conservation, outdoor recreation, and soil and water 
conservation. Major learning areas are outlined for Conservation Forestry III, Conservation and Forestry IV, 
and Consenration and Forestry V. This 3-year program is designed for 10th 11th, and 12th grade students who 
have previously completed courses in agricultural science and mechanics. Students should have access to a land 
laboratory of at least 50 acres near the schools for development of appropriate conservation practices. Occupational 
experiences may be provided In school laboratories, on farms, or in conservation and forestry businesses. The 
suggested time allotment Is 800 to 900 hours of in-school instruction in 100-minute class periods. Supplemei.tary 
material includes a list of reference books, a list of bulletins, booklets and leaflets, film strips, films, and 
suggested equipment. Teachers should be competent in forestry and conservation when using this material for course 
planning. (DM) 3 



VT 008 039 

Supplies for Farm Mechanics. 

Texas A and M Univ. College Station. Teaching Materials Center 
MF AVAILABLE IN VT-ERIC SET. 

Pub Date - May67 25p. 

♦VOCATIONAL AGRICULTURE; *AGRICULTURAL ENGINEERING; *SCH00L SHOPS; *£DUCATI0NAL EOUIPMENT - *INST3UCTI0NAL 
MATERIALS; HIGH SCHOOLS; FACILITY INVENTORY; SUPPLIES 

School shops must be provided with an adequate stock of supplies to conserve teacher time and provide for 
efficient agricultural mechanics program operation.* Materials used to construct required and individual 
student projects and necessary snail parts for the maintenance of hand and power tools should be kept on 
inventory. Purchasing consumable and resalable supplies on bid in large quantities can save from 20 to 30 
percent in most cases. Supplies may fce classified in areas of; (1) Sketching and Drawing, (2) Tool Sharpening, 
(3) Hand and Power Tool Maintenance, (4) Farm Carpentry, (5) Metalwork and Metal, (6) Painting, (7) Builders 
Hardware, (8) Oxvacetylene Welding, (9) Electric Arc Welding, (10) Small Gas Engines and Tractor and Machinery 
Maintenance, (11) Rural Electrification, (12) Concrete, (13) Plumbing, (14) Sheetmetal Work, and (15) 
Miscellaneous. Inventory sheets are included for each classification which may be used for recording item?, 
comments, amounts on hand, amounts needed, and total price. (DM) 



VT 008 048 
Howard, E.A . 

Feed Lot Employees. 

Agricultural Education Te^^-ng Materials Center, College Station, Tex. 

Sears Roebuck Foundation, 3<u. _e. 111. 

MF AVAILABLE IN VT-ERIC C-T. 

Agricultural Education Teacn.ng Materials Center, Texas Agricultural and Mechanical University. Colleqe 
Station, Texas 77843 ($4.90). y 

Pub Date - 68 356p. 

♦VOCATIONAL AGRICULTURE; *STUDY GUIDES; *ANIMAL SCIENCE; *AGP. I CU LTURA L PRODUCTION; EOUIPMENT MAINTENANCE; 
DISEASE CONTROL; NUTRITION; FARM MANAGEMENT; FEEDS; SECONDARY GRADES; *COOPERATIVE EDUCATION; ANSWER KEYS; 
ACHIEVEMENT TESTS; INDIVIDUALIZED INSTRUCTION; *FARM OCCUPATIONS 
♦FEEDL0T EMPLOYEES 

Developed by subject matter specialists and teachers in consultation with an advisory committee from 
industry, this high school reference is for use by students participating in cooperative education as feed 
lot employees. The course includes sections of; (1) Introduction, (2) Man and Animal Health, (3) Principles of 
Disease Control, (4) Receiving Animals and Initial Care, (5) Symptoms of Common Diseases of Animals, (6) 
Methods of Disease Control, (7) Animal Nutrition, (8) Preparation and Handling of Feedstuffs, (9) Purchasing 



AIK/SVWER £9 

Feeder Livestock, (ID) Marketing Livestock, (»1) Care and Maintenance of Equipment and Facilities, ard O?) 
General Management Practices. Assignment sheets, Information sheets, assignment answer sheets, topic tests, 
and test answer sheets are included. Each assignment sheet has the unit, topic, objective, references , and 
questions or activities. A list cf required references is provided. (CM) 



VT 003 049 

McFarland, Melvyn? Ford, Sidney 
irrigation Worker. 

Agricultural Education Teaching Materials Center, College Station, Tex. 

Sears Roebuck Foundation, Skokie, 111. 

MF AVAILABLE IN VT-EP-iC SET. 

Agricultural Education Teaching Materials Center, Texas Agricultural and Mechanical University, College 
Station, Texas 77843 ($4.70). 

Pub Date - 68 382p. 

*SPJDY GUIDES; *V0CATICJi!AL AGP.ICULTUR. ; AGRICULTURAL ENGINEERING; *IRRTGATIGN; OFF-FARM AGR lOJL^-RAL 
OCCUPATIONS- SECONDARY GRADES; WATER SUPPLY; ANSWER KEYS; ACHIEVEMENT TESTS; ^COOPERATIVE EOUCAT ! CM; 
INDIVIDUALIZED INSTRUCTION 
^IRRIGATION WORKERS 

Developed by subject natter specialists and teachers in cooperation with an advisory committee from industry, 
this high school reference is for use by students participating in cooperative education as irrigation 
workers. The course contains sections on; (1) Introduction, (2) Irrigation Water Laws, (3) Determining Need 
for Irrigation, (4) Advantages of Irrigation, (5) Requirements for Successful Irrigation, (6) Irrigation 
Systems, (7) Plaining an Irrigation System, (8) Development of Water Supply, (9) Irrigation Equipment, 09) 
Introduction to Tools, (11) Source of Power, (12) Servicing and Maintenance of Irrigation Systems. 03) 
Irrigation Water Management, (14) Anticipating Problems in System, and (15) Business Procedures. Each student 
assignment sheet lists the unit, topic, objective, references, and questions or activities. Information 
sheets, answers to student problems, topic tests and test answers are included. The document is illustrated 
and contains a list of required references. (DM) 



VTOD8G68 

Vice, &i 1 ly J.; Spillman, Robert 

Horticulture. Unit (Module); Plant Growing Media. 

Kentucky Univ., Lexington. Instructional Materials Lab. 

MF AVAILABLE IN VT-ERIC SET. 

Pub Date - Aug68 20p. 

^HORTICULTURE; ^VOCATIONAL AGRICULTURE; *T£ACHING GUIDES; SOIL SCIENCE; HIGH SCHOOL STUDENTS; *UNITS Cf STUDY 
(SUBJECT FIELDS) 

Designed by an instructional materials specialist for use by teachersin lesson planning for hiqh school 
vocational agriculture, this reference contains suggestions for teaching students; (1) to identify 
soil -aid-plant relationships, (2) to identify characteristics of soil conditioners, (3) to prepare media 
mixtures properly, (4) to add fertilizer properly to media, (5) to sterilize plant-growing media, and ( 6 ) 
to use mulches effectively. A list of suggested reference and instructional materials Is included with each 
discussion unit. (DM) 



VT 008 13S 

Using Credit to Increase Farm Earnings. 



Illinois Univ., Urbana. Vocational Agriculture Service 
MF AVAILABLE IN VT-ERIC SET. 

Vocational Agriculture Service, 434 Mumford Hall, University of Illinois, Urbana, 
Pub Date - Nov 68 9p. 



Illinois 6180* (S.’O). 



^VOCATIONAL AGRICULTURE; *FARM MANAGEMENT; *CREDIT (FINANCE); ^AGRICULTURAL PRODUCTION; MONEY MANAGEMENT; 
SECONDARY EDUCATION; POST SECONDARY EDUCATION; ADULT FARMER EDUCATION; *UN1TS CF STUDY (SU3JECT FIELDS) 



Developed by individual authorship in consultation with subject matter specialists, t 
supervisors and an advisory committee of teachers, this high school and adult student 

; n « r ? (-«i1 f «• rlaccpc in hinh crhrtnl rtf' 



teacher educators, 
text and reference is 
The content includes 

What Earnings 

^ __ _ -hour course 

may be used with students from 3 grades 9 to adult level of average ability with an agricultural interest and 
occupational objective. Related documents are available as VT 005 207 (AIM Fall 1968) and VT 008 140-Vi 008 1 4i 
(DM) 




VT DD8 140 

Determining Credit Needs on the Farm. 



Illinois Univ., Urbana. Vocational Agriculture Service 
MF AVAILABLE IN VT-ERIC SET. 

Vocational Agriculture Service, 434 Mumford Hall, University of Illinois, Urbana, 
Pub Date - Nov68 I3p. 



Illinois 61801 ($. 1 5). 



^VOCATIONAL AGRICULTURE- *FARM MANAGEMENT; *CREDIT (FINANCE); -"FINANCIAL NEE OS; MONEY MANAGEMENT; SECONDARY 
EDUCATION- POST SECONDARY EDUCATION; ADULT FARMER EDUCATION; AGRICULTURAL PRODUCTION; BUDGETING; *UN1TS OF 
STUDY (SUBJECT FIELDS) 



Developed by individual authorship in consultation with subject matter specialists, teacher educators, 
supervisors, and an advisory committee of teachers, this high school and adult student text and refererce is 
for use in hiqh schools and post -secondary institutions with classes in agricultural production. The content 
of this 1- to 3-hour course includes; (1) How Much Capital Is Needed for Land and Buildings, (2) How Much 
Capital Is Needed for Machinery, Livestock Facilities and Breeding Stock, (3) What Amounts of Capital Are 
Needed for Annual Operating Expenses, (4) Preparing Budgets to Help Determine the Results of Using Credit, and 
Summary of Credit Needs on the Problem Farm. Students should be of average ability, and have an agricultural 
interest and occupational objective. Related documents are available as VT DD5 267 (AIM Fall 1968) and 
VT DD8 139 and VT DD8 141. (DM) 



VT DD8 141 

Planning for Repayment of Loans. 
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Illinois Univ., Urbana. Vocational Agriculture Service 
MF AVAILABLE IN VT-ERIC SET. 

Vocational Agriculture Service, 434 Kuaford Hall, txiiversity of Illinois, Vrbana, Illinois 61801 ($.20). 

Fob Date - KovSS 17p. 

♦VOCATIONAL AGRICULTURE; *FARH MA’^SS»€MT; *CRED!T (FIflANCE); *M2! k *EY MANAGEMENT; SECONDARY EDUCATION; 

TOST SECC-’CARY EDUCATION; ADULT FARMER EDUCATION; A® ICL'LTURAL PRODUCTION; BUDGETING; «t»IT5 OF STUDY {SUBJECT 
FIEIDS) 

Developed under individual authorship in consultation with subject matter specialists, teacher educators, 
supervisors, and an advisory committee of teachers, this high school and adult student text and reference is 
for use in high school and post-high school institutions with classes in production agriculture. T h-» content 
includes sections on: (1) Estimating Income and Expenses for Future Years, (2) Preparing Farm and Family (or 
Cash Flow) Budgets, and (3) Projecting Net Worth Changes Over a Period of Years. Four tables and a 4-year far a 
and family finance budget illustrate the textual cater ial. This 1- to 4-hour course cay be used with students 
of average ability with an agricultural interest and occupational objective. Related documents are available 
as VT GD5 207 (AIM Fall 1963) and VT 028 139 and VT 003 140. (DM) 



VT 008 170 

Forestry Activities. A Guide for Youth Group Leaders. 

Department of Agriculture, Washington, D.C. Forest Service 
MF AVAILABLE IN VT-ER2C SET. 

W -457 

Superintendent of Documents, U.S. Government Printing Office, Washington, D.C. 20402 (Al. 63:457/2, $.15). 

Pub Date - 66 31p. 

YOUTH LEADERS; AGRICULTURAL EDUCATION; *YGUTH CUBS; -TEACHING GUIDES; ♦FORESTRY; ♦STUDENT PROJECTS; TREES; 
CONSERVATION EDUCATION; ♦NATURAL RESOURCES 

Developed for leaders of youth groups, these forestry activities may be utilized in teaching natural resources 
conservation. Sections include: (1) Trees. ..From the Inside.. .Cut, (2 ) Tree Exhibit — From Roots to Fruit, (3) 
Conservation Trail, (4) Water Cycle from a Tea Kettle, (5) Model Water Shed, (6) Self-Guided Natural Resource 
Tour, (7) Building and Putting Out Canpfires, (8) Fire Danger Sign, (9) Sighting Forest Fire "Smokes,” (10) 
Tree Insect Zoo, (11) Window on the Insect World, (12) Litter Sags, (13) For Better Outdoor Manners, (14) 

Don’t Just Nail It, (15) 3-0 Conservation Charts, (16) Forest Conservation in Pictures, (IT) Forest 
Conservation Mobiles, and (18) Materials to Help Teach Forest Conservation. The document is illustrated. (DM) 



VT 008 320 
Miller, Robert W. 

Lawn Care and Management. 

Ohio State Dept, of Education, Columbus. Agricultural Education Service. 

Ohio State Univ., Columbus. Dept, of Agricultural Education 
DOCUMENT NOT AVAILABLE FROM EORS. 

Ohio Vocational Agriculture, Instructional Materials Service, The Ohio State University, 2120 Fyffe Road, 
Colurbus, Ohio 43210 (set, 57.50). 

Pub Date - 69 

♦MANUALS; *SLIDES; *V0CATI0NAL AGRICULTURE; *0RNA MENTAL HORTICULTURE; *TURr MANAGEMENT; LANDSCAPING; 

SECONDARY GRADES; GROUNDS KEEPERS 

Developed by turf specialists, state staff members; and teachers, this high school color slide series Is for 
use with classes enrolled in production agriculture or ornamental horticulture. The 16 page illustrated script 
accompanying the 46 slide photographs includes a discussion of: (i) lawn grass variety selection, (2) 
characteristics of grass varieties, (3) seeding properly, (4) fertilizing properly, (5) mowing properly, (6) 
control of weeds, (7) control of diseases and insects, (8) watering the lawn, and (9) thatch control. The 
material was developed for students considering lawn care as home owners or for those interested in a career 
in landscaping. The suggested time allotment is 4 hours. (DM) 



VT 008 335 

Small Gasoline Engines Ignition System Repair. An Individual Instructional Manual. Preliminary Draft. 

South Carolina State Dept, of Education, Clemson, Agricultural Education Section 
Clemson Univ., S.C. 

MF AVAILABLE IN VT-ERIC SET. 

Pub Date - 68. 56p. 

♦VOCATIONAL AGRICULTURE; *AGRICULTURAL ENGINEERING; ♦ENGINES; *SUPPLEM£NTARY TEXTBOOKS; MANUALS; *AGRICULTURAL 
MACHINERY; SECONDARY GRADES; TRANSPARENCIES; INDIVIDUALIZED INSTRUCTION 
♦IGNITION SYSTEM REPAIR; SMALL GASOLINE ENGINES 

Developed by vocational agriculture teachers, teacher educators and vocational education media center 
personnel, this agricultural mechanics shop manual is for use by individual students. The ignition system and 
the related parts necessary for its servicing are discussed; however, the utilization of specialized testing 
equipment for the coil and condenser is not included. The content includes a list of tools needed to perform 
the Jobs and 45 illustrated job tasks. Student worksheets are available for evaluating their knowledge of 
engine and ignition parts identification. Each page is illustrated with a photograph and is suitable for 
reproduction as an overhead transparency. The owner’s manual for the specific engine used in instruction 
should be available as a student reference. (DM) 



VT 008 367 
foster, James R. 

Digestion — The Conversion of Feed to Pork. 

Purdue Univ., Lafayette, Ind. Cooperative Extension Service 
DOCUMENT NOT AVAILABLE FROM EDRS. 

AS -321 

Ohio Vocational Agriculture, Instructional Materials Service, The Ohio State University, 2120 Fyffe Road, 
Columbus, Ohio 43210 ($2.00). 

Pub Date - Dec64 6p. 

♦SLIDES; ♦VOCATIONAL AGRICULTURE; ♦ANIMAL SCIENCE; *NUTRITI0N; *SWINE ; AGRICULTURAL PRODUCTION; SECONDARY 
GRADES 
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Developed by an extension swine specialist, this high school reference is for use In classes of production 
agriculture with students preparing to enter farcing and feed businesses. The 11 slides and accompanying 
script trace digestion In swines (1) Teeth, (2) Salivary Glands, (3) Esophagus, {A) Liver and Gall Bladder, 
(5) Stomach, (6) Pancreas, (7) Small Intestine, and (8) Large Intestine. The suggested time allotment Is two 
hours. (DM) 



VTODS_446 

Pennington, Don, Ed.; Thomas, Hoi lie, Ed. 

A Curriculum Guide for Training Programs In Agriculture Supply. 

Indiana State OeDt. of Public Instruction, Indianapolis. Div. of Vocational Education 
HP AVAILABLE IN VT-ERIC SET. 

Vocational Instructional Materials Laboratory, School of Technology, Indiana State University, Terre Haute, 
Indiana 47809 ($1-25). 

Pub Date - Mar69 134p. 

♦CURRICULUM GUIDES; ♦VOCATIONAL AGRICULTURE; ^AGRICULTURAL SUPPLY OCCUPATIONS; ♦AGRICULTURAL SUPPLIES; LEGAL 
PROBLEMS; ^COOPERATIVE EDUCATION; SECONDARY GRACES; OCCUPATIONAL INFORMATION; HUMAN RELATIONS; BUSINESS 
EDUCATION; SAl£SMANSHIP 

Designed as suggested lessons for the related-instruction class in vocational agriculture, this curriculum 
guide Is for use by the teacher in conducting agricultural supply training programs. The content includes 
general material applicable to most occupations: (1) Career Opportunities ir. Agriculture Sales and Service 
Businesses, (2) Orientation to Occupations Experience Programs, (3) Human Relations, (A) Organization and 
Function of Agricultural Businesses, (5) Agriculture Business Procedures, (5) Agricultural Salesmanship, and 
(7) Legal Aspects of Business Operations. Each of the AO lessons contains objectives, introduction, subject 
matter, student activities, evaluation and references. (DM) 



VT 008 448 

Rhoads, Thomas D.; Hamilton, William H. 

A Core Curriculum In Vocational Agriculture II. 

Indiana Research and Development Coordinating Unit for Vocational and Technical Education, Terre Haute 
MF AVAILABLE IN VT-ERIC SET. 

Vocational Instructional Materials Laboratory, School of Technology, Indiana State University, Terre Haute, 
Indiana 47809 ($3.50). 

Pub Date - Jan69 146p. 

♦VOCATIONAL AGRICULTURE; *T£ACHING GUIDES; ^CURRICULUM GUIDES; *CCRE CURRICULUM; GRADE 10, HIGH SCHOOLS; 
AGRICULTURAL ENGINEERING; HORTICULTURE; ANIMAL SCIENCE; AGRONOMY; FARM MANAGEMENT; CONSERVATION EDUCATION; 
SUPERVISED FARM PRACTICE; WORK EXPERIENCE PROGRAMS; OCCUPATIONAL INFORMATION 

Designed by subject matter specialists and teacher educators working as a development committee, this 
curriculum guide Is for use by teachers of vocational agriculture In lesson planning for 10th grade students. 
The content includes a basic core of material which was planned to cover approximately two-thirds of a school 
year. Major objectives of the project were: (l) to develop a core upon vrfiich the local teacher might build his 
course of study, (2) to provide a common experience for all students in the first two years of agriculture, 

(3) to provide a planning base for teachers In area schools trfiere students come from several local "schools, 
and (4) to encourage experienced teachers to re-examine their curriculums. Modules are included for; (l) 
Agricultural Experience Programs, (2) Agricultural Career Opportunities, (3) Agricultural Mechanics, (4) 

Animal Science (Beef Production), (5) Soil Science, (6) Plant Science (Soybean Proauction), (7) Plant Science 
(Forage Production), (8) Economic Principles, (9) Horticulture, and (10) Conservation (Forestry). Each lesson 
contains: (1) Suggestions for Teaching, (2) Objectives, (3) Motivations, (4) Central Problem, (5) 
Sub-Questions, (6) Evaluation, and (7) References. The suggested time is included for each unit. The core 
curriculum for Vocational Agriculture I Is announced as VT 008 449. (DM) 



VT 008 449 

Rhoads, Thomas D. ; Hamilton, William H. 

A Core Curriculum In Vocational Agriculture I. 

Indiana Research and Development Coordinating Unit for Vocational and Technical Education, Terre Haute 
MF AVAILABLE IN VT-ERIC SET. 

Vocational Instructional Materials Laboratory, School of Technology, Indiana State University, Terre Haute, 
Indiana 47809 ($3.50). 

Pub Date - Jan59 I77p. 

♦VOCATIONAL AGRICULTURE; REACHING GUIDES; *CURRICULUM GUIDES; GRADE 9; *C0RE CURRICULUM; HIGH SCHOOLS; 
AGRONOMY, ANIMAL SCIENCE; AGRICULTURAL ENGINEERING; OCCUPATIONAL INFORMATION; WORK EXPERIENCE PROGRAMS; 
SUPERVISED FARMER PRACTICE 
FUTURE FARMERS OF AMERICA; FFA 

Designed by subject matter specialists and teacher educators working as a development committee, this high 
school vocational agriculture curriculum guide Is for use by vocational agriculture teachers in lesson 
planning for ninth-grade students. The core curriculum Is designed to cover approximately two-thirds of the 
years work. Major objectives of the project were: (1) to provide a core upon which local teachers might build 
a course of study, (2) to provide a common experience for all students in the first two years of agriculture, 
(3) to provide a planning base for teachers in area schools where students come from several local schools, 
and (4) to encourage experienced teachers to re-examine their curriculums. The content includes modules on- 

(1) Introduction and Orientation, (2) Future Farmers of America, (3) Agricultural Experience Programs, (4) 
Agricultural Career Opportunities, (5) Agricultural Mechanics, 16) Animal Science (Swine Production), (?) 

Soil Science, and (8) Plant Science (Corn Production). Each lesson contains: (1) Suggestions for Teaching, 

(2) Objectives, (3) Motivation, (4) Central Problem, (5) Sub-Questions, (6) Evaluation, and (7) References. The 
suggested time is included for each unit. A related document for use with 10th grade students is announced as 
VT 008 448. (DM) 



VT 008 460 ED 029 151 

turf grass Maintenance and Establishment, A Student Handbook. Teacher Education Series, v9 n4s. 

Pennsylvania Agricultural Experiment Station, University Park 
Office of Education (DHEW), Washington, D.C. 

EDRS PRICE MF-$0.75 HC-$7.75 



Pub Date - 



68 



153p. 



BR-5-0222 



AIH/SWE8 fo 



AS6 

^ n *r^L is ,°!;5 c £ 3 series of instructional aids prepared and edited by the Cepart=ent of 
* '* E **a«<» Z* the Pennsylvania State University. Its organization and content were field te 
evaluated and nro roved by teachers attending suocer inctitt.^c :« ii«H :* 

The content includes problem areas of s (1) 

Fietd^and^oeci^MTurf^rM^ (flyf-nt" 9 ® na iniIlx V I * ooai Lawns, Maintaining Athletic 

Areas Included in 2dh 2« 1"!' ainmo Golf Courses, and (5) Planning and Establishing Kew Turf grass 
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VT 003 A 62 £0 029 152 

lurfgrass Maintenance and Establishment. A Teacher's Manual. Teacher Education Series, v9 nht. 

Pennsylvania Agricultural Experiment Station, University P&rk 
Office of Education (OHS:’), Washington, D.C. 

EOaS PRICE MF -50.75 HC-59.25 

Pub Date - 68 183p. BR-5-0222 

S!S?L1^ TI ci« ^CUUIHE; ^ORNAMENTAL HORTICULTURE , *7URF MANAGEMENT- *CRKAf©lTA L 

wSsShKG ; 0CCUWTICKaL I?iFCRyATIG?J; PLftMT SCIE « C£ .- SOURCE MATERIALS; TESTS; 

This teacher's manual is one of a series of instructional aids prepared by the Department of Agricultural 
Education at the Pennsylvania State University. It includes suggestions Sd rIfe^Sr?or ttete^r 

SB— fflS: 
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VT 008 477 
Gray, Avery, Ed. 

Supervised Experience Program in Vocational Horticulture. 



W d Av“llBLE e iS^T^ERIC P ^T iC Instroction ' Indianapolis. Oiv. of Vocational Education 

J^ana , U7B09 5 ($ , So)T ,a1 Ma * eria1s Laboratory ' School of Technology, Indiana State University, Terre Haute, 
Pub Date - Jun68 64p. 

ACcSNTS^PrnMnSv 1 ^^?^^^?^ f UF£RVISE0 FARM PRACTICE; WQRK8Q0KS; ^RECORDS (FORMS)- *FARM 
ACCOUNTS; SECONDARY GRADES; CGC-ERATIVE EDUCATION; *0RNAKENTAL HORTICULTURE OCCUPATION 

r®h^ie b0 ^». was developed J° provide students enrolled in vocational agriculture or horticulture in 

«th a suggested list of activities which could be applied at their hon« The Stent inclCdes 
E^ri^r^a^p 6 !^ 15 ?* ^cticulture Experience and Home Improvement Programs, Supervised Horticulture 5 
^S ^ e »^^ r0 ^ “.- r03ram - a " d s “T a '-iM of Supervised Horticuiture E»pefiencr?r^ais--f irancial 

Flatten ifiiSiteS feJ'iSe?™ ** oobducted inside the hSe or on the hoie groSdif 

lu pe° for keeping records of receipts, expenses, labor and instructor visits The irore 

arrnrato studen t ^o will be producing a horticultural crop either at school or elsewhere may keep an 
^ or 1055 ^ determine why the project produced as it didfstudeSfs o^ti?ioatIna 

sCpe?Si1S? Scord ?o?»2 S ,i,i2e th l s .' an ual in coordinating their program with the emplSyM and 

SSiS «tiWH« and^ds! <oi!f summanz.ng annual income and expenses and for Future Farmers of 



VT008_489 

Burch, Alan R., Coup. 

Selected References and Aids For Teaching Agricultural Mechanics to Students of Vocational Agriculture. 
Purdue Univ., Lafayette, Ind. 

lSF d A?A?ilBLE e iS^MRtc l SET! C ,nstruc,,on - Indianapolis 

’iSdi!n“h7S09 S (!“75)! nal Ka,erialS Eahoratory, School of Technology, Indiana State University, Terre Haute, 
Pub Date - Mar69 75 p. 

Sm“l0 vysUAL^AEDSj^^LLETTHSj ^CWRTS 0 ^^^^* EBGI ' iEER “ G! ^KSTRUCTIOliAL AIDS; SECONDARY GRADES, 

Developed to assist teachers in identifying useful reference materials in teaching agricultural mechanization 
or agricultural mechanics, this reference contains bibliographic listings for- materials in areas of- (1) ° 

Agricultural 1 n flvl als H3ndlin 9A 00 Construction and Maintenance, (5) 

Agricultural Shop, (6) Uelding, (7) Electrification, (8) Soil and Water Management (9) Safety and ( 10 ) 

General and Professional. Materials listed in each area are separated into the four categories # of - (l) 

fL {2«i4 nd cSjJS 1a 2s C3) f'I“..fi'"«rips Sd Slides, and (S)“coSr??ai Ha?eHals 

^Literature, Charts, and Aids). Addresses are provided for 17 educational institutions 21 comnercial 

Zl^lrn™’,l2 d Polishers where materials may be obtained. Materials especially Stablefor 

studen ^ s ere identified by an asterisk and those materials best suited for teacher use 
are identified with two asterisks. The cost is provided for each reference. (DM) 



VT 008 490 

Burch, Alan R., Comp.; Clouse, James P., Ed. 

Selected References and Aids for Teaching Animal Science to Students of Vocational Agriculture. 

Purdue Univ., Lafayette, Ind. 

Hf^VAIlJeLE* IfM/T-ERIC^SET ^ Instructi °". Indianapolis 

!ndiana na 7809 S ($ O 50)° na! Wa,eria,s Laborator 7- School of Technology, Indiana State University, Terre Haute, 
Pub Date - Jul68 58 p. 



AIM/SUMMER 69 

♦BIBLIOGRAPHIES; ♦VOCATIONAL AGRICULTURE; *ANIKAL SCIENCE; ♦INSTRUCTIONAL AIDS; SECC?£ARY GRADES 



Developed by specialists in the animal sciences, ^sbpliograchyofinstr^t^alaids J°^!^ s cbool 
vocational agriculture is for use by teachers in identifying useful reference materials. Materials especially 
recommended Is suitable for classroom use with students are identified by an asterisk Mt^terials suited 
primarily for teacher use are identified by two asterisks. Bulletins and circulars, textbooks, files, 
filmstrips, slides, and commercial materials are listed for each of the areas of beef, dairy, _t hecp ' 

swine, and general animal science. Addresses are provided for 15 educational institutions, ’commercial 
companies, and 14 textbook publishers where materials may be obtained. The cost is provided -or each 
reference. (DM) 
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VT 0E8 491 
Gray, Avery, Ed. 

A Guide for Implementing 



the Federal Hazardous Occupations Order in Agriculture. 



Indiana State Dept, of Public Instruction, Indianapolis 

ttoMt^on^^Instructlonal^Haterials Laboratory, School of Technology, Indiana State University, Terre Haute, 
Indiana 47809 ($.25). 

Pub Date - Apr6B 26p. **s 

♦VOCATIONAL AGRICULTURE; *W0RK EXPERIENCE PROGRAMS; *FARM OCCUPATIONS; *PRG5RAM GUIDES; FEDERAL LEGISLATION; 
SUPERVISED FARM PRACTICE; GRADE 9; GRADE 10 
♦HAZARDOUS OCCUPATION’S; FAIR LABOR STANDARDS ACT 



A federal hazardous occupations order for persons under 16 who are employed in agriculture beca«* effective 
January 1, 1968 under the Fair Labor Standards Act. The order listed 16 prohibited occupations which include 
working with certain power driven farm machinery, operating, drwing or riding on a tractor , 

horsepower and working with explosives and certain chemicals This guide was developed to of 

aariculture in the training and placement of agricultural students under 16 years of age in meaningful 
work -experience situatlonsin farming. Exemptions to persons meeting ^following requirements are possible; 
(1) employment of children by parents on a farm owned by the parents, (2) student learners if the _studeru is 
enrolled ina state-recognized course in agriculture and a written agreement is formalized which meets certain 
conditions and (3) other portions of the order may be excluded by the Secretary of Laborpursuantto 
satisfactory educational program. Items included In the document to assist teachers and 9 

with the order include; (1)a sample training proqram guide, (2) a sample skill check li_t, (3) a sample 
employment agreement, and (4) a bibliography. (DM) 



VT 008 493 
Fields, Ralph, Ed. 

Agriculture Mechanics Units. 

Indiana State Dept, of Public Instruction, Indianapolis. DIv. of Vocational Education 

V^atfona^^nstrucDona^Materials Laboratory, School of Technology, Indiana State University, Terre Haute, 
Indiana 47809 ($.40). 

Pub Date - Jul68 44p. 

♦VOCATIONAL AGRICULTURE; ^AGRICULTURAL ENGINEERING; SECONDARY GRADES; ^TEACHING GUIDES; *FARM STRUCTURES; 
♦AGRICULTURAL MACHINERY; TRACTORS; KINETICS 



Developed by teachers of vocational agriculture, this course of study in agricuUural mechanics was designed 
to enrich current agricultural programs and assist in development of new programs. The six modules contain 26 
lJsf^s in tK areal of; (1) FaVm luildings, (2) Mechanical Power Transfer Systems, (3) Tractor Lubrication, 
(4) The Fuel System, (5) Cooling System, and (6) Tractor Maintenance. ^ s ^ s -^^i«T^Jecnves subject 
matter, activities, and references. A tractor tune-up check list is included in the module on tractor 
maintenance. (DM) 



VT 008 495 

Pennington, Don, Ed.; Copes, Maryin, Ed. 

Student Handbook for Cooperative Programs in Agriculture. 



Indiana State Dept, of Public Instruction, Indianapolis. Div. of Vocational Education 

Vocational *"l nst ructfonal^Mater I a 1 s Laboratory, School of Technology, Indiana State University, Terre Haute, 



Indiana 47809 ($.40). 

Pub Date - Jan68 85p. 



♦COOPERATIVE EDUCA T I0N; ^VOCATIONAL AGRICULTURE; *PR0GRAM GUIDES; ♦WORKBOOKS; SECONDARY GRADES; *0FF-FARM 
AGRICULTURAL OCCUPATIONS; RECORDS (FORMS) 




This handbook 
occupations. 1 

^va^^« a of t the n aqri^lturai e ^cuf»UOTs C progr^^So^ U oTthesa^Teforms_in^u^dare^(l )stu^nt 

information sheet, (2) career objective survey, (3) letter of application £> Certificate 

application for agri-business employment, (6) certificate of Physical fitness (7) employment certificate 
(8) termination notice, (9) duplicate employment certificate, (10) minor s certificate of age, ( ) t ai g 

agle^il (12) training plan, (13) business regulations, (14) agri-business 

weekly training station report, (16) summary of work experience, (17) record of earnings, (181 rina ciai 
statement, and (19) evaluation sheets. (DM) 



VT 008 681 

Byram, Harold M. 

Occupations for Youth in Agriculture. Charts and Suggestions for Use 



DOCUMENT NOT AVAILABLE FROM EDRS. 

Interstate Printers and Publishers, Inc., 19-27 
Pub Date - 68 lOp. 

♦CHARTS* ^VOCATIONAL AGRICULTURE; ♦AGRICULTURAL 
GUIDANCE PROGRAMS; ♦AGRICULTURAL EDUCATION 



North Jackson Street, Danville, Illinois 61832. 
OCCUPATIONS; ^OCCUPATIONAL INFORMATION; GRADE 9; CLASSROOM 






4SS 

These charts were developed to help high school students visualize the vast nusber and wide variety of 
opportunities in agriculture that are open to persons having agricultural background and/or training. The 
agricultural occupations ore classified into the four broad cateoories of Agricultural Production, 
Agricultural Business, T echnical and Mechanical -ccvoat sens, and 'Profess ions and Kork with Feoole. Examples 
are included of 110 occupations in li sub-greups. The charts are designed to show only the titles of 
occupations. The charts may be used with first year students in vocational agriculture, in reviewing 
occupations with students cf higher grades, and as posters for classroom walls. (CM) 
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VT 001 U07 

Bus iness^Fcres: ‘Transparency Masters For use in Typewriting, 
Office Practice. 



Genera’ Business, Bockkeeping Salesmanship, end 



Kentucky Univ., Lexington. Instructional Materials Lab. 
MF AVAILABLE IN VT-ERlC SET. 

Pub Date - Nov 66 33p. 



♦BUSINESS EDUCATION; TRANSPARENCIES; ^RECORDS (FORMS); SECONDARY GRACES; OFFICE OCCUPATIONS; BUSINESS 
SKILLS; TEACHER DEVELOPED MATERIALS; STUDY GUIDES 

WsSst&essi s ssewsssB*****- 



VT 005 U41 

General Business, Course Guide. 



Texas Education Agency, Austin 
MF AVAILABLE IN VT-ERIC SET. 

Pub Date - 67 52p. 

TEACHING GUIDES- BUSINESS EDUCATION; CONSUMER EDUCATION; ^ECONOMICS; GRADE 9; GRADE 10; BIBLIOGRAPHIES 



books, (5) periodicals, (6) 

Students should be grade 9 or grade 10. 



(MM) 



Introduction to Data Processing for Business Teachers; A Study Guide. 

Virginia State Dept, of Education, Richmond. Business Education Service 
MF AVAILABLE IN VT-ERIC SET. 

Pub Date - I23p. 

♦BUSINESS EDUCATION; *DATA PROCESSING; TELEVISED INSTRUCTION; SUPPLEMENTARY TEXTBOOKS; TNSERVICE TEACHER 

EDUCATION 

VIRGINIA 

This study guide was developed for business teachers who are enrolled in an ]n-serv\a * educational television 

1 li i nL°(S5 V F^r°Ia2?c a ^t^ro? 9 Hand ^ 5 " 

ssssk ■ 

ss l sss ass.Esrrs.«'— 

problem for completion at seminar sessions. (MM) 



VT 007 359 

Sparks, Mavis C. ^ 

Transparency Masters. Automation and Data Processing. 



Kentucky Univ., Lexington. Instructional Materials Lab. 
MF AVAILABLE IN VT-ERIC SET. 

Pub Date - Mar68 24p. 



♦BUSINESS EDUCATION- *DATA PROCESSING OCCUPATIONS; TRANSPARENCIES; *AUDI0 VISUAL AIDS; *0ATA PROCESSING; 
COMPUTERS; SECONDARY GRADES; POST SECONDARY EDUCATION 

This booklet is for teacher use in making overhead projector transparencies for acourse ^ n !narencv°rnas ters 
data processing in high schools, area vocational schools and community colleges. The 20 t a p Automation 
wire developed by a subject matter specialist at the state level. Titles are : (1) Automation Jf) Automation 

and^Employment —Changes'^ in Percent of Work Done, (3) Automation and E 5P 1 1 °y men ^"p5nMAm 9 ?7) Inoit Medte (8) 
Simple Analog Computers, (5) Simple Digital Computers, C6)» Tool* For Sol ving a Pi roblem (11 ) inched 

projector. (MM) 



VT 007 512 

Enrichment^aterials for Office Practice and Office Machines Classes. 
On-the-Job Training Clinics, Source List. 



Materials for Basic Instruction and 
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S"M 



Kentucky Univ., Lexington. Instructional Materials Lab. 
MF AVAILABLE IN VT-ERlC SET. 

Pub Date - Jun&S 65p. 



♦BUSINESS ECUCATIQN; ^OFFICE PRACTICE; REFERENCE MATERIALS; ♦INSTRUCTIONAL MATERIALS; CATALOGS- SECONDARY 
GRADES; ♦BIBLIOGRAPHIES; ADULT VOCATIONAL EDUCATION; ACHIEVEMENT TESTS; AUDIOVISUAL AIDS 



This document is a source list for reference materials to be used in office practice end office machines 
classes. Included are: (1) Addresses of Producers and Publishers, (2) Materials for Student ’*«» (3) 

References and Aids for the Teacher, and (4) Index (Tyoes of 'Materials Listed). Some of the 23areas which 
have materials listed for student use are: (1) Bockeeping Machines, (2) Careers, (3) Communications, (4) Data 
Processing, (5) Duplicating, (6) Filing, (7) Handling the Mail, (8) Job Application, (9) Machine 
Transcription, (10) Office Machines, (11) Office Safety, (12) Personal Development, (13) Printing Calculators 
(14) Production Typewriting, and (15) Receptionist and Messenger Duties. The areas of references and aids for 
the teacher include (1) Advanced Office Practice and Office Management Textbooks, (2) Bulletin Board Ideas 
(3) Methods of Teaching and Office Direction, (4) Resource Units, (5) Source Lists, (5) Tests, and ("*) 
Transparencies and Other Visual and Audio Visual Materials. (KM) 



VT 007 700 
Sparks, Mavis C. 

Transparencies for Business Classes. Source List. 



Kentucky Univ., Lexington. Instructional Materials Lab. 
MF AVAILABLE IN VT-ERIC SET. 

Pub Date - Jul68 )4p. 



♦BUSINESS EDUCATION; TRANSPARENCIES; ^INSTRUCTIONAL MATERIALS; *CATAL9GS- 
PROCESSING; GUIDANCE; OFFICE PRACTICE; STENOGRAPHY; TYPEWRITING 



300KKEEPING; BUSINESS ENGLISH; DATA 



This document is a source list for transparencies which may be used in business classes. This document lists 
polishers, addresses of publishers, titles of transparencies, price and availability of transparencies in the 
oft (1) Bookkeeping, (2) Business English, (3) Data Processing, (4) General Business, (5) Guidance, 
(6) Office Practice, (7) Shorthand, and (8) Typewriting. Transparencies should be ordered directlv from the 
publisher. Prices listed are subject to change. (KM) 



VT 007 813 

Ettinger, Blanche, And Others 

Exploring Business Occupational Information. 

MF AVAILABLE IN VT-ERIC SET. 

Delta Pi EpsIlon> Bronx Community College, 120 East 184th Street, New York, N.Y . 10468 ($2.00) 
Pub Date - 68 96p. 



TEACHER GUIDES; OCCUPATIONAL GUIDANCE; *CAREER PLANNING; *0FFICE OCCUPATIONS EDUCATION; CLASSROOM 
GUIDANCE PROGRAMS; SECONDARY GRADES; *0CCUPATI0NAL INFORMATION; POST -SECONDARY EDUCATION- STUDENT PROJECTS- 
UNITS OF STUDY (SUBJECT FIELDS); GUIDELINES; BIBLIOGRAPHIES; ^CLERICAL OCCUPATIONS 



Developed by a group of New York high school and college teachers, this teaching guide is desioned to be 
used by qualified business education teachers In aiding high-school seniors or post -secondary students in 
occupational choice. It Is particularly appropriate for occupational use in secretarial and office practice 
clasps. The content provides guidelines for developing occupational knowledge and for assessing individual 
abilities. Another section Is made up of sample lesson plans, including procedures, materials needed for 
various types of office work, teaching suggestions, and suggestions for utilizing practical aids such as 
local telephone directories and classified newspaper help-wanted advertisements. A short skit designed to 
Interest students In studying occupations is included. Utilization of creative, student -centered projects and 
practical student participation is emphasized. Supplementary materials include a bibliography, a job guide for 
clerical workers, sample aptitude tests, tables, sample forms and letters, and a listinq of audio-visual 
aids. (AW) 3 



VT 00B 070 

Nall, C.K., And Others 

A Programmed Text on How to Train an Employee. 

Kansas State Teachers Coll., Emporia 
MF AVAILABLE IN VT-ERIC SET. 

Department of Business, Kansas State Teachers College, Cremer Hall, Emporia, Kansas 66801 ($2.50). 

Pub Date - Jul6B 40p. 

♦PROGRAMED TEXTS; ^BUSINESS EDUCATION; -"SUPERVISORY TRAINING; -'ADULT VOCATIONAL EDUCATION; -'TRAINING 
TECHNIQUES 

This programed text is for use in training current or potential supervisors for basic supervisory competency. 
It was developed by secondary vocational coordinator-instructors and tested with secondary students prior to 
printing. Included are four basic principles involved in the process of learning: (1) prepare the learner, 

(2) present the material to be taught, (3) application and performance, and (4) test on understanding and 
ability to do. Chapters included in this programed text are: (1) Preparing Yourself for Training, (2) How to 
Train, (3) Case Study, and (4) Applying the technique. The materials are designed to be used by the student 
trainees at their cwn rate. Each chapter contains textual information and is followed by programed questions 
and a self -test for review at the end of each chapter. (KM) 



VT 00B 236 
Sparks, Mavis C. 

Simulated Office Practice. Teacher's Guide. 

Kentucky Univ., Lexington. Instructional Materials Lab. 

MF AVAILABLE IN VT-ERIC SET. 

Pub Date - 6B 147p. 

♦TEACHING GUIDES; ^BUSINESS EDUCATION; *0FFICE PRACTICE; GRADE 11; GRADE 12; PROJECT TRAINING METHODS; 
SIMULATED ENVIRONMENT; *0FFICE OCCUPATIONS; *0FFICE OCCUPATIONS EDUCATION; BIBLIOGRAPHIES; STUDENT EVALUATION- 
GUIDELINES; TEACHING PROCEDURES; SIMULATION 

This teaching guide Is for use In planning and conducting a simulated office practice course for nth and ’2th 

? rade students In secretarial and clerical occupational training. It was developed by a specialist in 
nstructional materials with the aid of a business education teacher and tested in a pilot program during the 
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1967-1968 school year. The content objectives are to bridge the gap between theclassroora and office 
enoloyment and provide simulated work experience for students who do not participate in a cooperative office 
practice program. The document includes: (1) an introduction to simulation, (2/ guidelines for the simulated 
office practice program at the secondary level in business and office education, (3) models o. simulated 
office operation. (4) procedure for organizina a simulated class, (5) evaluation of the course and students, 
(6) list of instructional materials, and (7) selected references. The teacher should be a business education 
major and have business experience. The course is designed for either 1 semester or 1 year. tKMJ 



VT 008 585 

Training Recommendations: Clerical and Commercial Occupations, 

Carpet Industry Training Board, Wilmslcw Cheshire (England) 

MF AVAILABLE IN VT-ERIC SET. 

Pub Date - Jun68 2*Jp. 

PROGRAM GUIDES; *0FF ICE OCCUPATIONS EDUCATION; -'CARPETING; MANUFACTURING INDUSTRY; ""CLERICAL IVORKERS; AOULT 
VOCATIONAL EDUCATION; CLERICAL OCCUPATIONS; INDUSTRIAL TRAINING; EDUCATIONAL NEEDS; ADMIN ISTRAi IVc. POLICY; 
BUSINESS EDUCATION 

The purpose of this manual is to assist supervisors and managers in the training of clerical personnel in the 
carpet industry. It was developed by the Carpet Industry Training 3oard of Wilms low Cheshire, England. Some 
aspects of the program covered in the manual are the scope of training, the- responsibility for training, 
assessment of training needs, selection and training of instructors, phases of the training program, 
recruitment and record-keeping. Also included are lists of clerical and secretarial occupations in the carpet 
industry, job descriptions, training plans, a syllabus for basic training of young office workers, and various 
sample forms. (AW) 
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VT 001 551 
trnest, uohn W. 

Cur Sysiea of Distribution. 



Callfomia Univ., Los Angeles. Olv. of Vocational Education 

California State Dept, of Education, Sacramento. Bureau of Business Education 

Mr AVAILABLE III VT-ERIC SET. 

Pub Date - 65 145p. 



*TEACHI?;G GUIDES- ^DISTRIBUTIVE EDUCATION; ^MARKETING; JUNIOR COLLEGES; -ECONOMICS; POST ScCOVDARY 
EDUCATION; BIBLIOGRAPHIES; ^MERCHANDISING; RETAILING; VHDLESALING 



This teachinq guide is for teacher use in conducting basic marketing training at the junior college level. It 
was ^veloped by an associate professor at Los Angeles City College to provide suggestions for lesson 
planninq. Unitsare: CD The Role of Marketing in our Economy (2) Marketing functions and Marketing Channels, 
(3) Sasic Types of Markets, (4) The Consumer Goods Market, (s5 Consumer Motivation and ^ehavior, (6) )he ^ 
Industrial Goods ftorket (7) Product Planning and Development, (8) Product Line Strategy, (?) linage Building 
Cbarl&HsiiS! OMChainils of Distribution, <11> Ibe Detail Harket Structure (12) J*?!*. £2“ and 
Trends (13) Chain Stores Versus Independent Retailing, (14) Retailing Methods, ( 15 ) The Vfcolesale Market, 

(16) Selecting Charnels of Distribution, (17) Physical Distribution, (18) The Role of Price in Marketing. C«) 
The Firm's Promotional Mix, (20) Marketing Agricultural Products, and (2D. 

contains a suggested curriculum outline, notes, .xtivities, ideas, discussion questions and references for the 
Instructor. The teacher should be competent in marketing and distribution. (MM) 



VT DPI 549 

Burtrlnk, Pauline W #; Luter, Robert R. . „ _ . 

Development of Junior College Distributive Education Curriculums. A nssearch Project. 



Texas Univ., Austin. Instructional Materials laboratory 

DOCUMENT HOT AVAILABLE FROM EDRS. „ «... , c . „ . 

Instructional Materials Laboratory, Distributive Education Department, Division of Extension 

Texas, Austin, Texas 78712. 

Pub Date - 1Jul65 64p. 



The University of 



DISTRIBUTIVE EDUCATICH- *P0ST SECONDARY EDUCATION; ^CURRICULUM DEVELOPMENT; *JUNICR COLLEGES; *E0UCATI0NAL 

OBJECTIVES; PROGRAM DESCRIPTIONS; NATIONAL SURVEYS; SUPERVISORY TRAINING 

TEXAS 



This report is in three major parts: (1) an outline of organization for distributive ed 

programs, (2) a survey of distributive education programs in Junior colleges in the United States ana L>J a 
development of a proposed mid-management curri* lum for Texas junior co] leges. Part I incluoes purpose * h ® 
curriculums, Texas minimum and optimum requirenents, and other information drawn Fr-om ^he prel lrniriary rira. t of 
the Texas “Guide for Public Junior Colleges in Planning Programs of Vocational Education. Part 2 contains the 
methods of conducting the survey and the report of the findings. Part 3 presents the i 

based on the survey, suggestions from an advisory committee, and the results of two previous national surveys 
sponsored by other sources. The suggested curriculum Is based on a minimum course load of 72_credit h 9 u ^s. 
Durinq the first semester, the courses are English, history, business communications, marketing principles, 
selling, and supervised work experience. In the third semester, government, principles of . 

economics, principles of management, an elective, and supervised work experience are offered. The final 
semester includes courses in government, principles of accounting, management seminar s V per 'J! s I°7/.^,,^ 
elective, and supervised work experience. The appendix lists those junior colleges offering distributive 
education curriculums and those participating in the survey. (SL) 



VT 002 102 „ . . 

Business and Distributive Education Curriculum Guide. 



Nebraska Business Education Advisory Committee 
Nebraska State Dept, of Education, Lincoln 
MF AVAILABLE lb VT-ERIC SET. 

Pub Date - 66 74p. 



^BUSINESS EDUCATION- *DISTRIBUTIVE EDUCATION; ^CURRICULUM GUIDES; VOCATIONAL EDUCATION; CURRICULUM; ^OFFICE 
OCCUPATIONS EDUCATION- SECONDARY EDU r ATI0N; loUCATIONAL EQUIPMENT; SCHOOL COMMUNITY RELATIONSHIP; BUSINESS 
EDUCATION TEACHERS; INTERNSHIP PROGRAMS; EDUCATIONAL GUIDANCE; ILLUSTRATIONS; C0CURRICULAR ACTIVITIES; 



EDUCATIONAL PROGRAMS 

^NEBRASKA BUSINESS EDUCATION ADVISORY COMMITTEE 



This curriculum guide, for administrator and teacher use in planning and developing high school courses for 

both general and vocational education, was prepared by the Nebraska Business Ed ‘^£™ Ad '7*°iy ^^Sr<tfndinas 
Objectives are: (1) to present all high school students with the opportunities to develop basic understar <dings 
f business and economic principles, and (2) to provide all students with the opportunity to develop marketable 
kills which will lead to job competencies in business, office, and distributive occupations. Four suggested 




program 
and equipment are included. 



les 



(MU) 



VT 0D3 6D9 
Rowe, Kenneth 

Advanced Sales Training and Techniques, an Instructor's Guide. 



Arizona Univ., Tuscon. Div. of Continuing Education . . 

Arizona State Dept, of Vocational Education, Phoenix. Distributive Education Service 
MF AVAILABLE IN VT-ERIC SET. 

Pub Date - 64 43p. 



^DISTRIBUTIVE EDUCATION; *SALESMANSHIP; *ADULT VOCATIONAL EDUCATION; RETAILING; "'TEACHING GUIDES; HUMAN 
RELATIONS; MERCHANDISING; *SALES OCCUPATIONS 



ng guide is for use in conducting a course for adults in salesmanship. It was developed by a 
icator and was refined by use with adult groups. The content objectives are to develop ski 1 is 'and 
understandings through preparatory or refresher courses in salesmanship. Uni cS are; th 

Class, Preview of the Course and Distribution in a Free Economy, (2) Customer Types, The Psychological 
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AIM/SUHHER 69 



5*55 



Approach, (3) Creative Iaaginaticn in Selling, (4) Merchandise Information and Presentation, (5) Overcoming 
Objections and Psychological Walls, (6) Closing the Sale and Suggestion Selling, (7) Human Relations, and 
(8) Merchandise Security and Control, Each of the eight units were designed for a 2' -how class oeriod and can 
be adapted to the special needs of the students. The teacher should have experience in selling and in teaching 
adults. Students should have some experience in sales or be planning to enter the field. Each unit contains 
suggestions to the instructor and the teaching outline. (MM) 



VT QQ3 739 

Karnes, James 8., Ed. 

Management Individual Study, A Course of Study Designed for Students Preparing for or Presently Employed in 
Distributive Occupations. 

Missouri Univ., Colunbia. Dept, of industrial Education 

Missouri State Dept, of Education, Jefferson City. Industrial Education Section 
MF AVAILABLE IN VT-ZRIC SET. 

Industrial Education, 103 Industrial Education Building, University of Missouri, Columbia, Missouri 5520’ (S 1 .?!?). 
Pub Date - Apr67 87p. 

♦STUDY GUIDES; ♦DISTRIBUTIVE EDUCATION; ♦MARKETING; ^MANAGEMENT ; RETAILING; GRADE 11- GRADE 12; INDEPENDENT 
STUDY; STUDENT RECORDS; ♦COOPERATIVE EDUCATION 

This self-study workbook, designed to be used by students preparing for or presently employed in distributive 
education, was prepared in the department of distributive education and industrial education at the University 
of Missouri and designed to be used with Herbert A. Tonne, et al., ” Business Principles, Organization, and 
Management, Second Edition” (McGraw-Hill Book Cospany, 1963). Its primary purpose is to provide a guide for 
basic knowledge and training in the field of retail merchandising through the three types of learning required 
for occupational competency: (1) mastery of Job skills, (2) comprehension of technical and related information, 
and (3) development of essential personal -social traits. The 14 assignment sheets concern the related 
materials and include the following units: (1) Proprietorships and Partnerships, (2) Corporations, (3) 

Marketing Management, (4) Buying and Pricing, (5) Selling, Promotion, and Delivery. (6) Financial Control, 

(7) Business Risk, (8) Production Management, (9) Employer-Employee Relations, (10) Employee Compensation, (i 1 ) 
Financial Records, (12) Budgetary Control, (13) Governmental Influences on Business, and (14) Career Planning. 

A progress sheet for recording job experiences within each training area is provided. An answer book may be obtained 
from the source of availability indicated for this document. (MU) 



VT 005 469 

Distributive Education Curriculum for High School Programs. 

Pennsylvania State Dept, of Public Instruction, Harrisburg. Bureau of Vocational, Tech, and Cont. Ed. 

MF AVAILABLE IN VT-ERIC SET. 

State Department of Public Instruction, Box 911, Harrisburg, Pennsylvania 17126 (single copies are available). 
Pub Date - 67 26Sp. 

♦DISTRIBUTIVE EDUCATION; *T£ACH!NG GUIDES; ^CURRICULUM DEVELOPMENT; SECONDARY GRADES; ♦MARKETING 
PENNSYLVANIA 

This teaching guide is for teacher use in conducting a program of distributive education for 10th, Hth, and 
12th grade students in distributive education. It was developed by a committee of teachers, supervisors and 
teacher educators. The content objectives are to serve as an introduction to marketing and distribution at the 
10th grade level, provide techniques of selling, fundamentals of marketing and business systems at the ilth 

? rade leve1 t and put theory into practice at the 12th grade level. Curriculum units at the 10th grade level 
nclude: (1j Personality Development, (2) Career Opportunities in Distribution, (3) Business Communications, and 
(4) Business Mathematics. The 11th year units include: (1) Orientation, (2) Marketing Fundamentals, (3) 

Business Ethics and Law in Marketing, (4) Customer Motivation and Behavior, (5) Techniques of Selling, (6) 
Business Systems, (7) Sales Supporting Activities, (8) Customer Services, (9) Merchandise Mathematics, and 
(10) Communications. Units at the 12th year level include: (1) Orientation, (2) Merchandise Information, 

(3) Merchandising, (4) Color. Line and Design, (5) Advertising and Sales Promotion, (6) Visual Merchandising 
Techniques and Materials, (7) Economics of Distribution, and (8) Business Principles and Management. 
Supplemental information for the use of the teacher is also included. Each unit includes the objective, a 
content outline with teaching suggestions, and a list of materials needed by the teacher in teaching the unit. 



VT 007 516 

Jackman, Melvin, And Others 

A Course in Practical Salesmanship (Business Management XXlx). Material for the Student. Supervised 
Correspondence Study Series. 

Nebraska Univ., Lincoln. Univ. Extension Div. 

MF AVAILABLE IN VT-ERIC SET. 

University Extension Division, University of Nebraska, Lincoln, Nebraska 68508 ($3.00). 

Pub Date - 68 177p, 

♦STUDY GUIDES; ♦DISTRIBUTIVE EDUCATION; *SALESMANSHIP; ^CORRESPONDENCE STUDY; ^UNIVERSITY EXTENSION; SELF 
EVALUATION; WORKBOOKS; SECONDARY GRADES; ADULT VOCATIONAL EDUCATION 

This instructional syllabus is for student use in completing a correspondence course in practical salesmanship 
at the high school level, and is designed to be directed by the University Extension Division. It was developed 
by subject matter specialists and specialists in correspondence study course development. The content 
objectives are to develop skills and understandings required for salesmanship. Units are: (1) Selling as a 
Career, (2) Meet the Customer, (3) The Salesman, (4) Steps in Making a Sale, (5) Planned Sales Approach, (6) 
Aids to Personal Selling, and (7) Your Future in Selling. Each unit contains assignments, self-check tests, 
worksheets and review directions. The material is designed to be used by the individual student under the 
supervision of the local instructor and a correspondence instructor in the extension division for 180 hours. 

A supervisor manual (VT 007 517) is available with unit tests and administrative guides. Students should be of 
high school or adult age with an occupational goal of becoming a sales person. Also included in the syllabus 
are study directions, mailing directions and supplies needed by the students. (MM) 



VT 007 517 

Jackman, Melvin, And Others 

A Course in Practical Salesmanship (Business Management XXlx). Manual for the Supervisor Incl> Jing Form A 
Tests. Supervised Correspondence Study Series. 

Nebraska Univ., Lincoln. Univ. Extension Div. 

MF AVAILABLE IN VT-ERIC SET. 

University Extension Division, University of Nebraska, Lincoln, Nebraska 68508 ($ snl 
Pub Date - 68 34p. 



525 



AI*7S UW£R €« 




^CORRESPONDENCE SUSY; ♦UNIVERSITY £X'i*;S:”i; 
LUA7IDN 

— , _ », - -...,,1 < or *he suoervlsor kho uses the instruct tonal syllabus, Course Jo Practical 

S IsSSS" COT cS^6)‘^facllSsw iffilstrativ* guide fcr the course a list of supplies needed, 
s pacific super / i scry duties and the seven unit and final exams for completion cf the course, <*»*> 



SugStefW h School Related Curriculum for Distributive Education in Louisiana. Bulletin No. M25. 

Louisiana State Dept, of Public Education, Baton Rouge 

^(iti^l^urriSl^Cwel^aent and Research Center, P.D. Box 55?, Natchitoches, Louisiana *«* 3 
Pub Date - 6B 112p. 

♦TEACHING GUIDES; ♦DISTRIBUTIVE EDUCATION; MARKETING; SECONDARY SRADrS; ^CURRICULUM CiVtl.PlELi 
LOUIS I A! ii 

f?. asiffiis ass ^ 

ion and 

SS5®^S«2SS®^i&'SS|j^^^Er 

organization and content, procedure, evaluation and materials needed in teaching ..ha,, urn*., ( J 



VT GD3 700 

Burbrink, P.W., And Others 
Jewelry Sales Training Kit. 

««2S.““s F S»S^. Distributive Edocation Department. Division of Extension, The Vniversitv 
of Texas, Austin, Texas 78712 ($30.00). 

Pub Date - 67 1 ,2A6p. 

MANUALS - ANSWER KEYS; ^SUPPLEMENTARY TEXTBOOKS; SECONDARY GRADES; PDST SECONDARY EDUCATION; ADULT VOCATIONAL 
EDUCATION* ^DISTRIBUTIVE EDUCATION; ♦RETAILING; ^MERCHANDISING; ♦STUDc.Ni PROJECTS 
♦JEWELRY ' 

Developed by subject matter specialists to acquaint distributive education SJols^iwlS 

SIS) 53^ 9 »“c1SSf!°( Gems and^etafs^ 11 ?^) 5 ? tatware^andjioi lowa re, 

supplementary textual information, questions, and projects for completion basea on tne siua - y* 

work experience. (DM) 
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VT 005 530 
Lewis, Meredith G. 

Fundamentals of Teaching Roent gen r^raph i c Positions. 



HF AVAILABLE Vi VI -ERIC SET. 

American Society of Radiclogic Technologists, 
Pub Cate - Jun£3 S D p. 



645 V. Michigan Ave., Chicago, Illinois FVfil 



($ 1 . 09 ). 



♦TEACHING GUIDES; ♦PADIOLOG 
ECUIPWENT; AUDIOVISUAL AIDS 
♦FUNDAMENTAL CONCEPTS 



IC TECHNOLOGISTS; ♦HEALTH OCCUPATIONS EDUCATION; M-VALS; LESSON PLANS; ED.CATI~.AL 
; RADIOLOGY; AUDICGRAPKERS; POST SECONDARY GRACES; ♦TEACHING *£THXS; 



♦RCENTGE’.'CGPAPHIC POSITIONING 



Educators in the field of x-ray technology developed and tested this manual to assist instructing technicians 
to improve their teaching on the topic of positioning patients. Chapters cover; (i) Formation of a Standard 
Positioning Course, (2) The Formal Classroom Instructor, (3) Fundamentals of Classroom Instruction, ihe_ 
purpose of formal class, preparation and presentation of daily lecture material, and examinations, (4) "he 
Radiographic Room instructor, qual if ications and duties, (5) Fundamentals of Radiographic Rohm Instruction, 
(6) Improvements for Efficiency In the Radiographic Room, and (’) Visual Aids in Teaching Soentgenographic 
Positions, a comparative analysis of the various kinds of visual aids and description of the procedures fo*’ 
preparation of lantern slides and photographs and for the reproduction of radiographs, "nils material is for 
use at all levels of formal and practical instruction, (JK) 



VT DOS 450 ED 023 826 

Gilbert, Maud R., Ed.; Fiedler, Belle, Ed. 

Manual of an Instructional Program In Cental Assisting. 

Madison Vocational, Technical, and Adult Schools, Sis. 

EDP.S PRICE HF-$0.59 HC-$4.49 
Pub Date - Aug64 86p. 

♦PROGRAM GUIDES; ♦HEALTH OCCUPATIONS EDUCATION; ^CENTAL ASSISTANTS; PROGRAM ADMINISTRATION; PROGRAM CONTENT - 
POST SECONDARY EDUCATION; CURRICULUM; -"PROGRAM DESCRIPTIONS 
♦MADISON VOCATIONAL TECHNICAL AT© ADULT SCHOOLS; MADISON; WISCONSIN 

This manual is for administrator and teacher use in planning a program and individual courses for adults in 
dental assisting in vocational, technical, and adult programs. The manual was developed by a supervisor, a 
teacher-coordinator, teachers, and dentists at the local level and tested in the local school. The objectives 
are to prepare individuals to function as chairside assistants and office managers. Curriculum components are 
English, Dental Office Management, Dental Assisting Typewriting, Professional Orientation, Perspectives in 
Persona] Development, Dental Laboratory Procedures, Dental Theory, First Aid, Pharmacology, and Dental 
Assisting Theory and Practice. Course outlines include time allotment, general descriptive statement, 
objectives, and general content. Two semesters including 1,016 class and laboratory hours are required. 
Teachers should be competent practitioners and represent the areas of home economics and business education 
as well as dental education. Student requirements include high school graduation or equivalency, one unit^of 
science, one unit of typing, and a twelfth grade reading level. Field experiences are described and policies 
in connection with (1) admission, (2) scholarship, probation and dismissals, (3) withdrawals, readmissions, 
and transfers, (4) graduation, (5) health program, (6) counseling program, and (7) scholarship and leans are 
explained. Appendixes include evaluation forms and laboratory procedure outlines. (JK) 



VT 005 561 

How to Be a Nurses’ Aide in a Nursing Home, Instructor’s Manual. Publication No. 1426. 

Public Health Service (DHEW), Washington, D.C. Nursing Homes and Related Facilities Branch 
MF AVAILABLE IN VT-ERIC SET. , 

Superintendent of Documents, U.S. Government Printing Office, Washir»gton, D.C. 20402 (FS 2.6/2;N93/98,S.55). 
Pub Date - Apr66 23p. 

♦HEALTH OCCUPATIONS EDUCATION; *NURSES AIDES; *NURSING HCI-ES; ♦TEACHi.NG GUIDES; ♦PROGRAM DEVELOPMENT; TEACHING 
METHODS; SKILL ANALYSIS; LESSON PLANS; FACILITY INVENTORY ; REFERENCE MATERIALS 

Intended as an aid in the use of the manual, "How to Be a Nurses’ Aide in a Nursing-Home" (American Nursing 
Home Association, $2.50), this manual is designed to assist the instructor in organizing and planning a 
training program for nurse's aides. "Organizing the Training,” deals with involving an advisory committee and 
nursing home administrators and with planning as it relates to working environment, number of aides to be 
trained, facilities and equipment, class hours and length of training, records, lesson plans, and written 
acknowledgement of program completion. "Four-Step Method of Instruction," deals with preparation, 
demonstration, return demonstration, and followup as the four steps in teaching and emphasizes procedure 
breakdown. Appendixes include sample forms for facility inventory, record of attendance and supervision, 
skill inventory for auxiliary personnel, and acknowledgement of course completion. Sample procedure 
breakdowns for three nursing procedures and a list of suggested references for the instructor are also 
presented. (JK) * 



VT 005 867 

Training the Nursing Aide. Instructor's Guide. 



Hospital Research and Educational Trust, Chicago, 111. 

Hospital Research and Educational Trust of New Jersey 

Manpower Administration (D0L), Washington, D.C. Bureau of Apprenticesnip and Training 
MF AVAILABLE IN VT-ERIC SET. 

American Hospital Association, 840 North Lake Shore Drive, Chicago, Illinois 60611 ($5.00). 
Pub Date - 65 325p. 



♦NURSES AIDES* *TEACHING GUIDES; *LESS0N PLANS; HOSPITALS; INSERVICE COURSES; ♦HEALTH OCCUPATIONS EDUCATION; 
ILLUSTRATIONS; ADULT VOCATIONAL EDUCATION 




(25) 
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VT025S63 

Training the Nursing Aide. Student Ksnusl. 

Hospital Research and Educational Trust, Chicago, 111. 

Hospital Research and Educational Trust of New Jersey 

Manpower Administration (DCL), Washington, O.C. Bureau of Apprent iceship and Training 
Hr AVAILABLE Hi VT-ERIC SET. 

Aoerican Hospital Association, 849 North Lake Shore Drive, Chicago, Illinois 69511 ($2.50). 

Pub Date - 65 25Sp. 

♦NURSES AIDES* *T£XTB9CKS- *STUDY GUIDES; INSERVICE COURSES; *HEALTH OCCUPATIONS EDUCATION; HOSPITALS; 
ILLUSTRATION'S; ADULT VOCATIONAL EDUCATION 

The manual is designed for* (1) note-taking in class for Which a blank column Is provided on each page, (2) 
hoce study, (3) review of procedures in the clinical area. Principles and background Information are 
presented’ with related procedures. Numerous illustrations are included. Chapters correspond to the lesson plans 
in "Training the Nursing Aide. Instructor's Guide" (VT 005 86?), a related document. (JC) 



VT 006 120 

The Packaged Disaster Hospital Health Mobilization Series F6, F12-J4, Fisa, FiS-i?. 

Public Health Service (CHEW), Washington, D.C. DIv. of Health Mobilization 
HF AVAILABLE 111 VT-ERIC SET. 

Superintendent of Documents, U.S. Government Printinc Office, Washington, D.C. 20402 (see abstract for numbers 
and prices). 

Pub Date - 65 467p. 

DISASTER; ^HOSPITALS; WATER RESOURCES; HEALTH OCCUPATIONS EDUCATION; ^HEALTH SERVICES; NURSES; PHARMACISTS; 
CHECK LISTS- E0UIPHE11T; SUPPLIES; MANAGEMENT; PROGRAM PLANNING; INSERVICE EDUCATION; EQUIPMENT STORAGE; 
CATALOGS; ^PROGRAM GUIDES 
♦PACKAGED DISASTER HOSPITAL 

The Packaged Disaster Hospital is a unit of hospital supplies, equipment, and pharmaceuticals stored in the 
community and unpacked and set up in a disaster in an existing hospital to augment its services or in a 
separate building in affiliation with an existing hospital. The seven booklets in this series are designed to 
aid those persons in a coranunity responsible for the planning and functioning of such a unit and to prepare 
the user for the responsibilities and precautions necessary to operate the unit. Guides cover; (1) Water 
Supply Management (available from Government Printing Office for 20 cents), (2) Nurses' Ward Management Guide 
(15 cents), (3) Pharmacy Section (FS2.302:F-13, 20 cents), (4) Assembling Equipment (FS2.302:F-14, $1.00), 

(5) Catalogue and Guide (FS2.3G2:F-15A $1.50), (6) Check List for Developing a Packaged Disaster Hospital 
Readiness Plan (FS2.3D2;F-16, 20 cents), and (7) General Stores Section (FS2.302;F-17, 15 cents). Each booklet 
contains sufficient information to be used as a training manual or handbook. (JK) 



VT 006 157 

Handbook for Home Health Aides. 

Cardinal Ritter Institute, Saint Louis, Missouri 
Office of Economic Opportunity, Washington, D.C. 

MF AVAILABLE IN VT-ERIC SET. 

Cardinal Ritter Institute, 4532 Lindell, St. Louis, Missouri 63108 ($10.00). 

Pub Date - 68 179p. 

♦C0MRANI0NS (OCCUPATION); NURSING; OLDER ADULTS; *TEXTB0GKS; TASK PERFORMANCE; "RESIDENTIAL CARE; -'HEALTH 
OCCUPATIONS EDUCATION; GUIDELINES; *ADULT VOCATIONAL EDUCATION; SAFETY; GLOSSARIES; FGGO INSTRUCTION; PATIENTS 
(PERSONS); HUMAN POSTURE 

Developed as part of a pilot training project, this handbook is a summary of materialspresented to home 
health aide trainees. There are 10 sections: (l) Team, which discusses relationships with various members of 
the professional health team, (2) Your Role, which covers appearance and grooming, behavior on the job, 
personality, and use of the telephone, (3) Patient, which describes the world of the patient, (4) 8ody_ 
mechanics, which teaches hew to handle patients, (5) Patient Care, which includes rapport with the patient 
and family and presents procedures and related information regarding nursing csre, (6) Food, which presents 
basic information on nutrition, special diets, meal planning, shopping, and preparing and servicing food, ( 7 ) 
Homemakinj, which describes the aide's housekeeping functions and presents suggestions for performing specific 
tasks, (6) Safety, which covers safety precautions and presents first aid and emergency procedures, (9) 
Afterthoughts, which presents further information on chronic illness and aging and discusses the aide's^ 
approach to her work, and (10) Words, which provides lists of definitions and pronunciations and abbreviations 
for medical terms. Numerous line drawings and photographs illustrate the text. (JK) 



VT 0C6 257 

Sample Lesson Plans for the Beginning Instructor in Radiologic Technology. 

American Society of Radiologic Technologists, Fond du Lac, Wisconsin 
MF AVAILABLE IN VT-ERIC SET. „ .. .. . 

Americar Society of Radiologic Technologists, 645 N. Michigan Ave„, Chicago, Illinois 60611 
Pub Date - 20p. 

♦LESSON PLANS; COURSE DESCRIPTIONS; *CURRICULUM GUIDES; *RADI0L0GIC TECHNOLOGISTS; ^RADIOGRAPHERS; *HEALTH 
OCCUPATIONS EDUCATION; TECHNICAL EDUCATION; INSERVICE TEACHER EDUCATION 

Curriculum content is outlined for three courses: Principles of Radiographic Exposure I, Radiographic 
Positioning of the Osseous System - Section A, and Radiographic Positioning of the Osseous System - Section B. 
The outlines include statements of course objectives, method, references, topical content out 1 ines, and 
suggested t.‘me allotments. Following each course description are sample lesson plans. Subjects of these lesson 
plans induce: (1) utilizing the influence of intensifying and fluoroscopic screens on x-ray exposure, (2) 
determining the function of focal-film distance on density, (3) utilizing intensifying screens and their 
effect on image formation, (4) positioning the hand for visualization, (5) positioning for special views of 
the scaphoid, carpal, canal, and coronoid process of the elbow, (6) positioning for special views of the 
radial head and erect and lateral projections of the elbow and humerus, and ( 7 ) examination of fractures where 
theie is limitation of motion. (JK) 



VT 007 198 ED 027 386 

A Guide for Attendant Training in Institutions for the Mentally Retarded. 
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Mew Jersey State Dept. of Institutions and Agencies, Trentsxi. Civ. of v^tal Retardation 
Public Health Service (EK£;i), Xashingtcn, D.C. 

EDaS P2ICE KF -53.59 KC-55. 7 9 Grant 

Pub Date - 1l2p. * 



*ME?iTALLY HatfflICAPPEO; KE’JTAL RE TARDATIC?J; *ATT£\-~i\-T TRAIM’.'S- 
*T£ACHI?;G SLIDES; TEACHING MSTHt-CS; CURRICULUM 



LESSr: FLAUS; 



*PaC3RAH CEVEL3PKEUT; 



The guide is intended as a silculus for the establishment of training programs for newly engloyed attendants 
and as an aid to the development of on-going in-service training. The Instructor should select those 
subject areas which meet the needs_of the institution and its residents. It is expected that additions and 
deletions will be cade. The body of the canual is an outline which indicates the topic and purpose for each 
lesson and presents in parallel columns suggested content, teaching methods and aids, and reading references 
in relation to each sub-topic. Lesson topics include: (1) background on cental retardation, (2) growth and 
development, (3} social enotional needs, (4) housekeeping in the cottage, (5) safety, {€) civil defense, (') 
training, feeding, and clothing the resident, (8) personal health and hygiene, (9) nursing care, (19) coaraon 
diseases and conditions, (11) body mechanics, (12) leisure time, (13) sex education, (14) religion, (15) 

- , 2l ine ' referring problems, (17) and the responsibi 1 ity of the attendant to the patient. The appendix 

includes a glossary, bibliography, film list, and list of agencies f roa which resource materials cay be 
obtained. (JK) 



VT 007 90S ED 028 275 
Hicks, Florence 

Mew Careers: ihe Community /Home Health Aide Trainee's Manual. 

University Research Corp., Washington, D.C. Information Clearinghouse on Mew Careers 
Manpower Administration (DDL), Washington, O.C. Bureau of Work-fraininq Programs 
DOCUfOJT MOT AVAILABLE FROM EDRS. y y 

Information Clearinghouse on Hew Careers, National Institute for Hew Careers, University Research Corporation 
4301 Connecticut Avenue, H.W., Washington, D.C. 20915 ($3.00). 

Pub Date - Cct6B 21Gp. 

^COMMUNITY HEALTH SERVICES; *SU3FRGFESSI0HALS; *STUDY GUIDES; WORKBOOKS 
*HEW CAREERS PROGRAMS; COMMUNITY HOKE HEALTH AIDE 

Intended for trainee use, the manual is in notebook format with a curriculum corresponding to the trainers' 
manual a related document available as VT 007 909 (£0 027 421). Part I, Basic Health Curriculum, deals with 
*1) the Roles of Health Service Aides, (2) Biological Potential and Equilibrium, (3) Professionals in the 
Health Field, (4) Public Health Administrat ion, (5) The Human Body. (6) Conception and Gestational Development 
(7) Growth and Development (8) Hutrition, (9) Accidents, (10) Epidemiology, (11) Chronic Diseases, (12) Infectious 
Diseases, (13) First Aid, (14) Interviewing Skills, (15) Recording Skills, and (16) Evaluation. Part II, Home 
Health Aide Specialty Curriculum, deals with (1) The Patient, (2)~The Total Care Plan and The Home Health Aide 
Care Rian, (3) Bedside Care, (4) Range of Motion Exercises, (5) Housekeeping Practices, and (5) Infant Care. 

Part III, Community Health Aide Specialty Curriculum, covers (1) The family, (2) Family Health Meeds, (3) 

Community Health Problemsand Meeds, (A) Community Resources, (5) Environmental Health and Home Sanitation, 

(6; Re*errals, (7) Eligibility Requirements for Community Health Programs, (8) Assisting Patients to 
Community Health Services, (9) Care of Other Family Members, (10) Interdiscipl inary Conferences, (11) 

Community Organization, (12) Group Teaching, and (13) Working With Other Persons in the Helping Role. (JK) 



VT 007 909 ED 027 421 

Mew Careers: The Community /Home Health Aide Trainees Manual. 

University Research Corp., Washington, D.C. Information Clearinghouse on New Careers 
Manpower Administration (D0L), Washington, D.C. Bureau of Work-Traininq Proqrams 
EDRS PRICE MF-$0.75 HC-$9.70 y y 

Pub Date - Oct 68 !92p. 



♦COMMUNITY HEALTH SERVICES; *SUBPR0FESSI0NALS; ^TEACHING GUIDES; ADMINISTRATOR GUIDES; PROGRAM DEVELOPMENT - 
COURSE CONTENT; -PROGRAM GUIDES; EDUCATIONAL OBJECTIVES; LEARNING ACTIVITIES 
♦NEW CAREERS PROGRAMS; COMMUNITY HOME HEALTH AIDE 



The manual is designed to be used in training socially disadvantaged persons who have had no previous job 
e xpe rience in the health fields and who may have only a fifth grade reading ability to function as (i) 
community health aides who present information received from a qualified source in laymen* s language and in 
general assume the "expediter 11 role as a link between the client and* the community*s professional health 
resources, and (2) home health aides who function mainly to provide personal care in the home. The first 
V? ree c !? a ?* ers introduce the trainer to the program and provide suggestions for presenting and implement! na 
* rai " in 9 program. The fourth chapter outlines a basic curriculum for all health service trainees. The 
fifth and sixth outline the specialty skill curriculums for home health aides and community health 
aides respectively. It is expected that the contents will be refined and expanded to meet local needs. (JK) 



VT 0D8 047 

Peters, H. Irene; Rich, Dorothy K. 

Instructors Guide for Teaching Nurses* Aides. 



New Hampshire Research Coordinating Unit for Vocational -Technical Education. Concord 
MF AVAILABLE IN VT-ERIC SET. 

New Hampshire Research Coordinating Unit for Vocatinal -Technical Education, Stickney Avenue Concord New 
Hampshire (copies available without charge). ' 

Pub Date - 69 150p. 



♦TEACHING GUIDES; *CURRICULUM GUIDES; ♦HEALTH OCCUPATIONS EDUCATION; ♦NURSES AIDES; SECONDARY GRADES- ADULT 
VOCATIONAL EDUCATION; BIBLIOGRAPHIES; PATIENTS (PERSONS); ♦NURSING 



This guide for teacher use in basic, refresher, or continuing inservice programs for nurse aides in nursing 
homes and hospitals was prepared by the Vocational -Technical Division of the New Hampshire Department of 
Education and the American Red Cross of Maine, New Hampshire, and Vermont in cooperation with the N ew 
Hampshire Division of Public Health Bureau of Hospital Services, and the New Hampshire Association of Licensed 
Nursing Homes. It was field tested in pilot projects involving registered nurses and nurse aides. Training may 
take place in high schools or adult education settings. Teachers should be registered nurses and* it is 
suggested that they seek assistance from the American Red Cross for instructor training. Students should have 
a minimum of an 8th grade education. Prefaced by an explanation of the 4-step teaching method and general 
suggestions for teaching, lesson outlines cover the following subject areas- (1) general introduction, (2) 
recognition of illness, (3) positioning and body mechanics, (4) personal services for the bed patient, (5) 
mobilization of the patient, (6) care of equipment, (7) admission and discharge, (8) medications and simple 
treatments (9) special problems in nursing care, and (10) special problems of the aqed. The time allotment is 
included with each unit. (JK) * 
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VT 009 090 

Niedentha), Joyce, And Others 
Curriculum Guide for Here Economics I. 

Broward County Board of Public Instruction, Fort Lauderdale, Fla. Cepi. of Secondary Education 
MF AVAILABLE IN VT-ERIC SET. 

Broward County Board of Public Instruction, Box 8569, Ft. Lauderdale, Florida 33319 fS3.T'9). 

Pub Date - Sep55 271p. 

♦CURRICULUM GUIDES; *HOMEMSXING EDUCATION; GRADE 9; GRIENTATJCN MATERIALS; FCCCS !NS T R'.'C T I?N; FA«!LV LIFE 
EDUCATION; HOME FURNISHINGS; CLOTHING INSTRUCTION; ^CONSUMER EDUCATION; 3ISLICG°A?H!ES; INSTR’.C t !?NAL AIDS; 
ACHIEVEMENT TESTS; ANSWER KEYS 

Developed by teachers and supervisors for use with 9th grade homemaking students, this curriculum guide was 
field tested in 28 schools for 2 years prior to final publication. Four subject matter areas comprise the 
1-year exploratory. course: (1) Personal, Family, and Social Relations, (2) Clothing and Textiles, (3) F - ods 
and Nutrition, and (A) Housing and Home Furnishings. Management and consumer education are incorporated in*o 
all four areas. Each unit includes a fore.vord, an outline, areas of emphasis, suggested visual aids, and a 
bibliography. The areas of emphasis contain objectives, learning experiences, resources, and evaluation 
devices in table form. Each of the four areas of home economics is represented in this mimeographed guide by 
a different color, facilitating its use. Teachers should be competent in home economics and students should 
be interested in a homemaking career. (MS) 



VT 000405 

Basic Guide for Housekeeping Aide Training. 

North Carolina State Dept, of Public Instruction, Raleigh. Home Economics Education 
MF AVAILABLE IN VT-ERIC SET. 

Pub Date - Feb66 71p. 

♦CURRICULUM GUIDES; ^TEACHING GUIDES; OCCUPATIONAL HOKE ECONOMICS; HOME MANAGEMENT; COMPANIONS; MAIDS; 

VISITING HOMEMAKERS; SECONDARY GRADES 

Curriculum materials and organizational procedures for teacher use in planning occupational home economics 
courses to prepare students as homemaking aides, management aides, homemaker's assistants, and companion aides, 
were developed by state supervisors of home economics and tested by instructors in workshops. Materials are 
designed for secondary level students vrfio have had previous experiences in home management through the 
prerequisite general course. One hour of class work daily for a school year plus 50 hours of observation are 
the suggested time allotment. Desirable personal and skill competencies to be developed are listed. 
Generalizations, content, and learning experiences are included for the following* (1) Orientation to the_ 
Nature and Scope of Work, (2) Desirable Personal Qualities for Job Success. (3) Grooming and Personal Hygiene, 
(4) Management Problems in Housekeeping, (5) Use and Care of Equipment, (6) Safety Precautions in Housekeeping, 
(7) Laundering Procedures, (8) Assisting the Family in Preparing Nutritious Meals, (9) Assisting with the Care 
and Development of Children, (l0) Assisting with Elderly Family Members, (11) Legal Aspects or employment, and 
(12) Business Relations. The appendixes contain questionnaires, forms, supplementary instructional material, 
and a bibliography of books, pamphlets, films and filmstrips. (FP) 



VT 001 487 

Planning and Managing Your Personal and Family Life. 

Idaho State Board for Vocational Education, Boise. Home Economics Education Div. 

MF AVAILABLE IN VT-ERIC SET. 

Idaho Vo-Ed-48 

Pub Date - 66 14p. 

♦CURRICULUM GUIDES; *H0ME ECONOMICS EDUCATION; *FAMILY LIFE EDUCATION; '-PERSONAL GROWTH; *FAMILY LIFE; GRADE 
11; GRADE 12 

Curriculum materials for teacher use In planning lessons to aid llih and 12th grade students to develop 
fundamental competencies for effective living were designed by a development committee, teacher educators 
and state supervisors and pilot tested. The suggested time allotment is 90-180 hours. Basic learnings, 
experiences and references are listed for the topics: values, vocations, family types, children, consumer 
economics, and family housing. Objectives propose to develop competencies in goal Selection, interpersonal 
relationships, nurturance of the young, decision-making, consumption of goods and services, and home 
maintenance. (FP) 



VT 001 684 

The Home Economics Teacher's Handbook. Bulletin 1007. 

Louisiana State Dept, of Education, Baton Rouge 
MF AVAILABLE IN VT-ERIC SET. 

Pub Date - 63 83p. 

♦TEACHING GUIDES- * PROGRAM CONTENT; *H0ME ECONOMICS TEACHERS; C0CURRICULAR ACTIVITIES; EXTENSION EDUCATION; 

SELF EVALUATION; 'ADULT EDUCATION; *H0MEMAKING EDUCATION 

Materials included in this teaching guide are related to aspects of the homemaking education program other than 
that of curriculum or lesson planning, and include such topics as the teacher, the department, the program of 
work, management, records to be kept, home experiences, work with adults, the extended program, and youth 
organiz tions. The handbook contains basic information about the home economics program and some of the 
responsibilities of the home economics teacher. These are presented as classroom instruction, home experiences, 
the Future Homemakers of America, homemaking education for adults, and the extended employment period. Specific 
suggestions are given for the new homemaking teacher, the beginning of the school year, maintaining good public 
relations, and provisions for personal and professional growth. Suggestions are included for homemaking 
teachers. The appendix contains copies of useful leaflets, forms, and instruments for self-evaluation. (MS) 



VT 001 769 

Johnson, Nancy L., And Others 

Guidelines for Teaching Personal and Family Relationships in Junior and Senior High School. H.E. Bull, 3 1 . 

Washington State Board for Vocational Education, Olympia. Div. of Home and Family Life 
MF AVAILABLE IN VT-ERIC SET. 

Pub Date - 67 159p. 



AIM/SUKKER 69 



r „ rri/ .„ 1,-1 r^torials develcoed through the cooperative efforts of the state supervisors, teacher educators, 

foarhinn nianc -» n H reference lists Subject matter areas are: (1/ a case -or *azuiy l ife eouca% ion, 
blues' C3)^i^ 00 family functions, (5) development of self, (6) interpersonal 

values, y / ? i... ;^n The rrtinr-rndprf arranccDcnt designates instruct . oj 



r^nch^^ ^dT'-^ fani lv-ccm-uni tv interaction. The color-coded arrangement designates instruct :onal 
teJe^haSior?! oStcoS a£d Sraiization? for ihe unit, teacher olan or references, information, and 
aDoendix Exaooles of bulletin boards, case studies, poems, minute dramas, v a * ue s tests, and £®comroe 
bSS, periodicals, pamphlets bulletins, films, filmstrios, recordings, and evaluation references are 

included in the appendix. (FP) 
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T eache FT H ucat ion Resource /Materials for Home Economics, Progress Report, forking Materials for Continued 
Study. Teacher Education Leadership Guide, no. 1. 

Pennsylvania State Dept, of Public instruction, Harrisburg 

State^ept.^of^Pub?ic^Instruct ion, Cox 911, Harrisburg, Pennsylvania 1 7 125 ($1.96). 

Pub Date - Jul66 123p. 

*R r SQURC£ MATERIALS; *HOKE ECONOMICS; *T£ACH£R EDUCATION; *TEACHI*\G SKILLS; ECC*^ICS T^AC .i_3S, 

EDUCATION OBJECTIVES; RECORDS (FORMS); RATING SCALES 

staar^rssi'iJa.'U 

chapter 6 states and develops a competency in the form of a S°f’ 'f^JhoSSht Snd^ct^ 1 (2) identify and 

sS-KSSSSS SKteMT 1 

An^ppendix contains case studies, conference and observation guides, and a commitment scale, the 
document does not contain a bibliography. l« p ) 



VT fi02 686 

Home tconomics Education Resource Guide for f.'orth Carolina High Schools. 

North Carolina State Dept, of Public Instruction, Raleigh 
MF AVAILABLE IN VT-ERIC SET. 

Pub Oate - Jun63 53p* 

mmm'mmmrn&smssi'mF 

SSStoSSk 

pamphlets is also included in the document. (FP) 



Senior Home Economics B12-A12, an Instructional Guide. Publication No. SC-628. 

Los Angeles City Schools, Calif. Div. of Instructional Services 
MF AVAILABLE IN VT-ERIC SET. 

Pub Date - 67 176p. 

=ws wusssr 

GRADE 12 

Senior level hone economics.curricuU™ materials ^^^J^?i^ r ?'i^ C Sa5^i^e S c?tsse? > fo^ Ece‘e?ate7bS]“ m 
branch of the Los Angeles City Schools to aid 9 Th content 9 was developed in terms of student 

and human development, and an optional section--child deve opm . consists of a required study of consumer 
nutrition and the buying, preparing, and serving of foods. Part III consists of a ^equireo sg of 

sra , b , iss iST^ oo "“ , “ 

generalizations, the topics of study, learning activities, and resources. ( ) 



X T Guide 2 to Program Planning for Home Economics in Secondary Schools of Minnesota. Curriculum Bulletin No. 12. 



Minnesota State Dept, of Education, St. Paul 
MF AVAILABLE IN VT-ERIC SET. 

Document Section, State Department of Education, 
Paul, Minnesota 55101 ($1.45). 

Pub Date - 66 38p. 



Room 140 Centennial Office Building, 



658 Cedar Street, St. 



5114 
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*CURRICULW DEVELOPMENT; *HGME ECONOMICS EDUCATION; CONCEPTUAL SCHEMES; *STATE CURRICULUM GUIOES- CURRICULUM 
DESIGN; *CURRICULUM PLANNING; BIBLIOGRAPHIES; PROGRAM PLANNING; SECONDARY GRADES 
MINNESOTA 



Classroom teachers, teacher educators and supervisors developed this guide for teacher use in hone economics 
/VC r i co1ura , p1a £ nin 9 ^ or 9*' ac * es 7 "12. Revision followed field testing by classroom teachers. Sections include- 
(1) Bases for Curriculum Development, (2) Scope and Sequence for the Secondary Program, (3) Elements of 
Curriculum Planning, and (A) Local Program Planning. The general areas included in the curriculum outline are : 
(1) ramily Relationships, (2) Child Development, (3) Foods and Nutrition, (4) Clothing and Textiles, (5) 
Management, (6) Equipment, (-7) Housing, and (8) Art. The appendix contains an instrument for qatherinq data 
about students. (FP) 3 



VT 005 602 

Quinn, Frances Reis, And Others 

Consumer Color Charts, Second Edition. Text and Charts. 



Munsell Color Co. Inc., Baltimore, Kd. 

DOCUMENT NOT AVAILABLE FROM EDRS. 

Munsell Color Company, Inc., 2441 North Calvert Street, 
sets). 

Pub Date - 67 18p. 



Baltimore, Maryland 21218 ($2.00 each in lots of 50 



*H0ME ECONO-MI CS EDUCATION 
EDUCATION; -'INSTRUCT IONA L 



; ART EDUCATION; ART MATERIALS; -'COLOR PLANNING; *H0KE FURNISHINGS- CONSUMER 
AIDS; REFERENCE MATERIALS; *STUDY GUIDES 



A color chart set and text was specifically designed as a color relationship reference for consumers to use 
when making color choices in clothing and home furnishings and to provide students of color with permanent 
visual reference data. The Munsell Color Order System facilitates the specific identification of each color 
and itsrelationship to all the other colors, but it neither sugaests nor specifies color combinations, the 
color dimension chart shows the three dimensions of color— hue, value, and intensity— and how to identify 
each. The pe rsonal coloring-home furnishing chart can be used for studying the harmony of personal coloring 
and for comparing the hue differences found in home furnishing materials. The color relationship chart 
facilitates experimentation with color and shows how colors affect each other. A practice guide suggests 
student exercises using the color charts and masks. The Munsell System of color notation is described in 
appendix A. Line drawings and color charts illustrate the document. (FP) 



VT 005 649 ED 022 044 
Bregman, Henry, And Others 

Consumer Education, Materials for an Elective Course. 

New York State Education Dept., Albany. Bureau of Secondary Curriculum Development 
EDRS PRICE MF-$1.0D HC -$11.75 

Publications Distribution Unit, State Education Department, Room 169, Education Building, Albany, New York 

1 t-t-Zr* ^yl *UU / • 

Pub Date - 67 233p. 



♦CONSUMER EDUCATION; FINANCE; HOUSING; FOOD; CLOTHING; -'TEACHING GUIDES; *CURRICULUM GUIDES- BUDGETING- 
♦MONEY MANAGE1CNT; INSURANCE PROGRAMS; RESOURCE MATERIALS; BIBLIOGRAPHIES; GRADE 12- ECONOMICS- PURCHASING- 
INTERDISCIPLINARY APPROACH 



An interdisciplinary course to be offered in grade 12 to serve as a capstone to the efforts of social studies, 
business education, home economics, health education, and industrial arts, in preparing citizens to be wise 
consumers, was developed by a team of teacher consultants and curriculum specialists. The materials were 
tested and revised after classroom use and the appraisal of specialists from non-profit consumer 
organizations. There are no fixed boundaries nor materials that must be covered in consumer education; 
therefore it is suggested that (1) student interests-and needs be the initial subject matter content and (2) 
team teaching and planning be incorporated. Curriculum materials are outlined according to suggested 
learnings, pupil and teacher activities, sources of information, and concepts and understandings Unit 
subjects ares (1) principles of consumer purchasing, (2) purchasing food, clothing, furniture, and 
appliances, (3) purchasing and maintaining an automobile, (4) hou 3 inq, (5) short term consumer credit, (6) 
mone Y ijianagement, (7) fraud, quackery, and deception, (8) banking, savings and investments, 

19) life and health insurance, and security programs, and (HD) consumer law. The guide contains a selected 
bibliography of books, pamphlets, and periodicals, and a directory to sources of charts, films, filmstrips, 
slides, and tapes. (FP) 



VT 005 967 ED (See Oct *69 RIE) 

Program Planning for Home Economics in Secondary Schools of Minnesota. Grades 7-12. Resource Units in 
Family Relationships and Child Development. Curriculum Bulletin No. 12B. 



Minnesota State Dept, of Education, St. Paul 
EDRS PRICE MF-$0.75 HC-$9.55 

Documents Section, State Department of Education, Room !40 Centennial Building 
Pub Date - 67 189p. 



St. Paul, Minnesota 55iQi ($4.00). 



Sf™! JG c^P,y^J I0N; * FAMILY RELATIONSHIPS; ♦CHILD DEVELOPMENT; *RES0URCE UNITS; PROGRAM PLANNING- 
CONCEPTUAL SCHtMES; GENERALIZATIONS; SECONDARY GRADES; COGNITIVE ABILITY- EDUCATIONAL EXPERIENCE- STATE 
C V* R JCULUM GUIDES; ♦CURRICULUM GUIDES; INSTRUCTIONAL DESIGN; STUDENT EVALUATION- TEACHING METHODS 
MINNESOTA 9 



ID a |' u [" ricu ] um project designed to establish guidelines for teacher use in planning homemakinq education, 
the choice of resource materials was based on the philosophy of home economics education, socioeconomic 
trends, and the developmental tasks of adolescence. A conceptual framework was formulated which served as 
a basis for the scope and sequence, and outlines of both are included in the document. "Concepts were 
selected according to relevance to various grade levels and their value as fundamentals to build upon 
A n ..-wf c « ? n P£ ol ?] ems of families and individuals in the area of family relations and child development. 
A wide variety of ideas and suggestions to aid in developing specific plans for teachinq the identified 
concepts are included in the document. Resource materials at each grade level are orqanized accordinq to 
Introductory statements, unit objectives, content, educational experiences, and evaluation ideas with 
£D n6 i a j atlon f. for eacl ) concept. Educational experiences are listed according to coqnitive levels; 
knowledge, application, analysis, and evaluation. Major concepts are ; (1) Nature of the family, (?) Effect 
of the family on the maturation of the individual, (3) Interaction of individuals with each other in a 
family, (4) Relevance of various activities of a family, and (5) Interaction of the family with the 
community. Texts and references are listed in the appendix. (FP) y 
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VT 006 756 

Hone Economics Guide, Grades 7-8, (Tentative), 



Rochester City School District, N. Y, Div, of Instruction 
MF AVAILABLE IN VT-ERIC SET, 

Pub Date - 67 92p. 



*Hry.‘£ ECONOMICS EDUCATION; * JUNIOR HIGH SCHOOL STUDENTS; TEEUAGERS; SELF CONCEPT; FOODS INSTRUCTION; 
CARE; CLOTHING INSTRUCTION; *IiISTRUCTICKAL MATERIALS; CONCEPTUAL SCHEMES ; GENERALIZATIONS 



CHILD 



These tentative honwEaking curriculum materials for junior hiqh school level students, developed by teams of 
classroom teachers id consultants, were pilot tested in the Rochester City schools .or two Years. 
Characteristics of adolescents are listed v;ith correlated implications for hompeking education. Concepts o* 
self-understanding, friendships, leisure time, family and community relationships are developed m the th 
grade unit Teen-Age Relationships, The 7th grade food and nutrition concepts include nutrition, consumer 
education and management. Child study curriculum at the 8th grade level suggests concepts of the 
character istics care, and enjoyment of young children. The guide also contains an Sth grade unit on clothing, 
textiles and grooming* The curriculum for each unit is presented in chart form according to the sub-topics: 
generalizations, content, resources and suggested experiences and activities, A bibliography is included for 
each unit. (FP)' 



VT 007 122 

Henry, Sarah T . , Comp. , 

A Training Program in Garment Alterations; A Program to Prepare Adults ror Entry 
Occupations. Teaching Materials. 



into Garment Alteration 



Kentucky Univ., Lexington. Instructional Materials Lab. 
MF AVAILABLE IN VT-ERIC SET. 

Pub Date - 67 37p. 



*CURRIULUM GUIDES- ^PROGRAM DESCRIPTIONS; ^OCCUPATIONAL HOME ECONOMICS; -CLOTHING MAINTENANCE SPECIALISTS; ^ 
CLOTHING INSTRUCTION; ADULT VOCATIONAL EDUCATION; VOCATIONAL SCHOOLS; STUDENT RECORDS; sASK AiALYSIS; RESOjPCE 
MATERIALS; EDUCATIONAL EQUIPMENT 



Materials for teacher use in planning a course to prepare vocational^school students for clothing alteration 
occupations were developed by a home economics teacher-coordinator. The program requires hours, with 
trainees attending 4 hour sessions, 5 days a week. Introductory materials include the program planning 
procedures* determining need. Job analysis, promotion, student screening and selection, teacher 
qualifications and using resource people. The overall objectives of the program were to develop salable ^ 
skills in garment alteration. Major topics of the training program course are: (1) orientation, (2) use or 
equipment and supplies, (3) fitting women's clothing, (4) alterations on women's garments, (5) alterations 
of men's garments (6) mending and repair, (7) observation and participation, and (8; summary and evaluation. 
Devices to facilitate learning and to develop speed in the skills required for this occupation 3re 
described. Sample charts and forms for self-evaluation and motivation are included. Simulated and extended 
laboratory experiences, evaluation, placement, and follow-up are discussed. Equipment needs are listed and 
discussions Justify selected equipment and supplies. Supplementary materials include the survey form, job 
analysis, promotion and application forms, progress charts, a unit block plan for the course, and equipment 
price lists. (FP) 



VT 007 520 

Kehr, Marie Sterner; Heidtbrink, Marilyn, Ed. . . . . „ _ _ . ^ 
A Course in Clothing Management and Construction (Hememaking Vx-67). Material for the Student. 
Correspondence Study Series. 



Supervised 



Nebraska Univ., Lincoln. Univ. Extension Div. 

MF AVAILABLE IN VT-ERIC SET. „ „ 

University Extension Division, University of Nebraska, Lincoln, Nebraska 68508 (53.00; 
Pub Date - 67 138p. 



-HOME ECONOMICS EDUCATION- -'CORRESPONDENCE STUDY; *CL0iHlNG INSTRUCTION; CONSUMER EDUCATION; TEXTILES 
INSTRUCTION; SECONDARY GRADES; ADULT VOCATIONAL EDUCATION; WORKBOOKS; SELF EVALUATION; -'STUDY GUI0ES 



A syllabus for secondary student use in directed study v/as developed by subject matter and correspondence study 
course specialists. Subject matter unit topics are: (1) Introduction and Groundwork, (2) Extending the Service 




references, worksheets, keyed self-check tests, and suggested time allotment. A correlated manual which contains 
tests to be administered to correspondence study course students by the supervisor is available as 
VT 0D7 521. Study and mailing directions are included. (FP) 



VT 007 521 

Kehr /Marie Sterner; Heidtbrink, Marilyn, Ed. . . , .. 

A Course in Clothing Management and Construction (Homemaking Vx-67). Manual for the Supervisor including 
Form A Tests. -Supervised Correspondence Study Series. 



Nebraska Univ., Lincoln. Univ. Extension Oiv. 

MF AVAILABLE IN VT-ERIC SET. . _ 
University Extension Division, University of Nebraska, Lincoln, Nebraska 68508 (5.50) 
Pub Oate - 67 46p. 



CORRESPONDENCE STUDY; CLOTHING INSTRUCTION; TEXTILES INSTRUCTION; *HQME ECONOMICS EDUCATION; ~ADM INISTRATOR 
GUIDES; SECONDARY GRADES; ADULT VOCATIONAL EDUCATION; STUDENT EVALUATION; *TESTS; UNIVERSITY EXTcNSIOM 



This manual for supervisory use with secondary and adult students enrolled in the correspondence study course. 
Clothing Management and Construction, (reported in VT 007 520) was developed by subject matter and 
correspondence study course specialists. Administrative guidelines list specific supervisory duties, student 
supplies and a proqress chart. Eleven unit tests and a final examination are also included in the document. 
(FP) 



VT 007 606 

References and Aids in the Teaching of Home Economics and Related Occupations. 



516 



aim/sdwer 



Sutlers, The State Dniv., New -runswick, N’.J. Dept. of Hone Economics 
New Jersey State Cept. of Education, Trenton. Civ. of Vocational Education 
Mr AVAILABLE VI VT-EBIC S£T. 

Vocational - T echnical Curriculum Laboratory, Sutlers ’university, 1*3 Seminary P’ece, New Brunswick, New Jersey 
<28933 (3.59). 

Pub Cate - 69 5 Op. 



*H^£?'A<r.’3 EDUCATION; -ACTUATED 3I3LICG?APHI£S; I*STRUCTir»L AIDS; 
GRADE 6; ^NS^RDCTIOTA'- MATERIALS; TE-TECCKS; CATALOGS 



AUDIOVISUAL AIDS; SECONDARY GRADES; 



A statewide com i t tee of home economics supervisors and teachers cooperatively developed a selected annotated 
digest o? current references, textbooks, and teaching aids to assist teachers in adapting and updating 
programs. Reviews reflect the relation of the citation to current educational concerns. The materials are 
appropriate for use with students in grades 6-12. General textbook references are classified according to 
early, middle, and late adolescence. Textbooks, teacher references and guides, films, filmstrips, and teaching 
aids are suggested for subject areas of; (1 } Foods and Nutrition , (2) Housing, Home Furnishings and Equipment, 
(3) Clothing, Textiles and Grooming, (U) Child Development and Family Relations, (5) Home Management and 
Family Economics, (6)‘Home Economics Careers, (7) Home Economics Related Occupations, and (8) General. The 
appendix contains sources and addresses for magazines and periodicals, films and filmstrips, teachingaids, 
textbooks, and teacher references. Evaluation guides for new textbooks, references, films and filmstrips are 
also 'ncluded. (FP) 



VTQ07G6S £D 028 275 
Guidelines for Consumer Education. 

Illinois State Office of the Superintendent of Public Instruction, Springfield 
EDP.S PRICE HF-S0.5Q HC-S5.25 
Pub Date - Jun63 103p. 

*HCME ECONOMICS EDUCATION; *C0NSUM£ft EDUCATION; *PR0GRAM PLANNING; CONSUMER ECONOMICS; ^RESOURCE MATERIALS; 
^CURRICULUM GUIDES; PROGRAM DEVELOPMENT 

Consumer Education is not intended to direct consumer choices. It does provide an awareness of alternatives 
and opportunities and assists the consumer in making the choice which is best for his purposes in light of his 
values. It is not the purpose of consumer education to indoctrinate values. Consumer education should provide 
the experiences that enable students to engage in the process of weighing the evidence necessary to arrive at 
an intelligent decision. Guidelinas are suggested for the consumer education curriculum topics; (1) General 
Principles of Consumer Purchasing, (2) Budgeting or Managing Money, (3) Using Consumer Credit, (A)_3uying 
Good" and Buying Services, (5) Purchasing and Maintaining Automotive Products and Services, (6) Using Leisure 
Time, Money, and Energy, (7) Renting or Owning a Home, (8) Making Use of Insurance, (9) Savings and 
Investments, (10) Consumer Taxes, and (11) Consumer Rights and Responsibilities. Each topic is presented 
through a statement of rationale, a list of objectives stated in behavioral terms, a suggested content 
cutline, suggested student activities, and a few specific resources applicableto the topic. Additional 
resource materials for each topic are listed in the final section of this publication. Suggestions are also 
included for curriculum organization, time allotment, school and community resources. (FP) 



VT 007 983 ED 028 277 

Guidelines for Home Economics Education in Secondary Schools. 

New J'*-' sey State Dept, of Education, Trenton. Div. of Vocational Education 
EDRS w iCE Kf -$0.75 HC NOT AVAILABLE FROM EORS. 

Vocational -Technical Curriculum Laboratory, Rutgers University, 10 Seminary Place, New Brunswick, New Jersey 
08903 ($2.00) 

Pub Date - Aug68 150p. 

CURRICULUM GUIDES; ^TEACHING GUIDES; *H0ME ECONOMICS EDUCATION; ---OCCUPATIONAL HOME ECONOMICS; *H0MEMAKING 
EDUCATION; SECONDARY GRADES; ADULT VOCATIONAL EDUCATION; GENERALIZATIONS; CONCEPTUAL SCHEMES; BEHAVIORAL 
OBJECTIVES; CURRICULUM PLANNING 

Materials were developed by home economics personnel of the Douglass College andthe New Jersey Department 
of Education to aid local supervisors, teachers and administrators in planning high school level home 
economics curriculums that will serve students with varying needs, abilities and interests. The curriculum 
materials reflect the broadened scope of contemporary home economics programs which include family life 
and consumer education. Part I--Curriculum Planning, contains the goals of nome economics education, 
components of a comprehensive program, a schematic outline depicting paths to the future through home 
economics education, suggestions for evaluation and unit content of grades 7-12 and adult education, as well 
as home economics related occupational clusters. Part II — Guides for Developing Teaching Plans, lists the 
purpose and use of guides and desired behavioral outconjes. Guides are suggested for developing and evaluating 
learning experiences in foods and nutrition, housing, home furnishings and equipment, textiles and clothing, 
heme management and family economics, and the family and child development for middle and late adolescent 
level. There is no bibliography but the reader is referred to "References and Aids in the Teaching of Home 
Economics and Related Occupations," available as VT 007 606. (FP) 



VT 003 012 
Vester, Kelly G. 

Food-Borne Illness; Cause and Prevention. 

DOCUMENT NOT AVAILABLE FROM EORS. 

Food Service Guides, P.0. Box 709, “'^.ky Mount, North Carolina 27801 ($1.00). 

Pub Date - Aug68 66p. 

-RESOURCE MATERIALS; FOODS INSTRUCTION; *0CCUPATI0NAL HOME ECONOMICS; -FOOD SERVICE WORKERS; *HEALTH 
EDUCATION; SANITATION IMPROVEMENT; ^DISEASE CONTROL; DISEASES; SANITATION; HYGIENE 

The many thousands of cases of food-borne illness reported every year in the United States cost lost man-hours, 
human suffering, medical expenses, and sometimes death. Three to four million people are engaged in the food 
service industry feeding about 85 million people at least one meal per day. Home diners outnumber public 
diners, therefore food-borne disease prevention is important for the home as well as the public food service 
establishments. This document is intended to help those who prepare and serve food initiate and use 
cleanliness and safeguards through a better understanding of food-borne health hazards. Section One describes 
where germs are found, how they are transmitted in food, symptoms and duration cf the illness they cause, and 
specific control measures in food service. Specsr.c topics are; Bacteria, Organisms, Food-Borne Diseases, 
Parasites, Poisonous Plants and Animals. Section Two describes prevention of food-borne illness, covering 
personal hygiene, food storage, equipment cleaning, food preparation, temperature in food-borne disease control, 
utensil cleaning, and handling food service, and menu planning and buying practices. True-false questionnaires 
and ans“e ■' keys are included for both sections. (FP) 
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VT 034 592 ED 023 349 
5ohn, Ralph C. 

t£Z& Title XI Institute for financed Study In Industrial Arts (San Jose State College. June 19-Julv 23 
195 7 ). Final Technical Report. * 



EORS PRICE MF-$0.53 HC-$4.53 
Pub Date - 6 T SSp. 



.rticipant 
instructional 



KATE RIALS 



The institute was held to improve instruction and update curriculua offerings through the development of new 
instructional materials and procedures whereby industrial naterials cay be integrated into the laboratory 
activities of industrial arts programs. The 24 participants were teacher educators, supervisors, and teachers 
j states. Phase I was devoted to a technological study of cheaicsl , physical, and mechanical properties 
o. industrial cateri als. Curing Phase II the participants utilized the technical instruction of Ffcase I to 
develop 63 units of instruction based on industrial caterials. The development of these units involved the 
building and testing of demonstrat ion models for use as instructional media. A day-by-day description of the 
institute program, an evaluation report end details of the administration of the institute are included. (EM) 



VT 006 248 

industrial Arts Curriculua Guide for Woodworking. 

Chio State Dept, of Education, Columbus 
Ohio industrial Arts Association, Columbus 
MF AVAILABLE IK VT-ERIC SET. 

Chio State Department of Education, State Office Building, 65 South Front Street. Columbus Ohio 43715 
(copies available without charge). 

Pub Date - Nov65 5 Op. 



^CURRICULUM GUIDES; *Iti©USTRJAL ARTS; *PREV0CA7ICNAL EDUCATION; WOODWORKING; SECONDARY GRADES; TEACHING 
TECHNIQUES; INSTRUCTIONAL AIDS; BIBLIOGRAPHIES; STUDENT PROJECTS 



This curriculum guide was developed by teachers, teacher educators, and supervisors for use in course 
planning in industrial arts woodworking at the junior and senior high school level. Its purpose is to aid 
teachers in presenting woods as an integral phase of industrial arts. Units include outlines for : (1) Carving 
in Wcrod, (2) hctne Construction (3) Furniture, (4) Sports Equipment, (5) Woodenware, (6) Patternmakino, 

(7) Models (3) »*ood Turning, (9) Laminating and Forming, (10) Mass Production In Woods, and (11) Forest 
Products. Each unit gives discussion topics, teaching aids, demonstrations or experiments, and project 
activities. Supplementary materials include a bibliography of 101 textbooks and references, a list of 
teaching aids and their sources, and an equipment and supply list. (EM) 



VT0Q5_249 

Industrial Arts Curriculum Guide for Power Mechanics. 

Chio State Oept. of Education, Columbus 
Chio Industrial Arts Association, Columbus 
MF AVAILABLE IN VT-ERIC SET. 

Ohio State Department of Education, State Office Building, 65 South Front Street, Columbus. Chio 43215 (copies 
avai lable without charge). 

Pub Date - Jan68 141p. 

^CURRICULUM GUIDES; ^INDUSTRIAL ARTS; *PR£ VOCATIONAL EDUCATION; -POWER MECHANICS; AUTO MECHANICS* SECONDARY 
GRADES; BIBLIOGRAPHIES; INSTRUCTIONAL AIDS 

This curriculum guide was developed by teachers, teacher educators, and supervisors and is for use by teachers 
incourse planning for either a power or automotive technology program in junior and senior high schools, 

Wind Power (2) Water Power, (3) Steam Power, (4) Small Gasoline Engines, (5) Automotives, 
(6) Outboard Marine Power, (7) Inboard Marine Power, (8) Diesel Engines, (9) Gas Turbines, (10) Power 
Transmissions, (11) Hydraulic and Pneumatic Power, (12) Solar Energy, (13) Fuel Cells, and (14) Atomic Power. 
Each unit gives (1) a technical content outline, (2) appropriate textbooks and references, (3) audlo-vlr-ual 
aids, (4) teaching activities, and (5) student activities. Topics are keyed to four texts, 107 references. 79 
films, 70 filmstrips, 18 charts, and six transparency sets. (EM) 



VT 006 260 

Drafting I. Curriculum Bulletin 270. 

Cincinnati Public Schools, Chio 
MF AVAILABLE IN VT-ERIC SET. 

Cincinnati Public Schools, 230 East Ninth Street, Cincinnati, Ohio 45202 ($2.50). 

Pub Date - 67 84p. 

*CURRICULUM GUIDES; *TRADE AND INDUSTRIAL EDUCATION; ^'INDUSTRIAL ARTS; DRAFTSMEN; -DRAFTING; GRADE 10 

This curriculum guide for teacher use in planning a drafting course for sophomores was developed by local 
teachers and supervisors and was used 1 year before being published. The contents of 12 units are organized 
in a series of charts under these headings! (1) Operations or Concepts, (2) What the Pupil Needs to Know, (3) 
Related Information, (4) Reference Information, (5) Suggested Assignment, (6) Assignment Number, and ( 7 )' 

JPf 1 !Ty ct ior» a 1 Aids. The Units are (1) Use of Drafting Manual, (2) Drafting Materials, (3) Orthographic Sketching, 
(4) Pictorial Sketching, (5) Drawing Equipment and Use of Drawing Instruments, (G) Erqineering Lettering, (7) 
Geometric Construction, (8) Multiview Projection, (9) Dimensioning, (10) Sectioning, (il) Fasteners, and (12) 
Elementary Working Drawings. The material is to be used 1 to 2 hours per day for 2 semesters. Supplementary 
materials include (1) a bibliography of films, filmstrips, an I transparencies, (2) Directions for Substitute 
Teachers, (3) Description of the Drafting Program, and (4) a list of texts and references. The "Drafting 
Standards Manual" (VT 006 236 AIM Winter 1968/ should be used with this guide. (EM) 



VT 006 976 

Performance Pre-Test for Students Using the Expandable Polystyrene Plastics Unit. 

Washington State Univ., Pullman. Dept, of Education 
ME AVAILABLE IN VT-ERIC SET. 

Pub Date - 9 p. 



AuuswEr* - 

£ TESTS; *I!21ST3!SL ARTS; ^PLASTICS; SECTARY S-AEES 
^EXPANDABLE PCLYSTYaSSE B£ADS 

This test was developed fcruso with a 3JW 25S? S 

developed in a federally tended Kst e-e qiven in detail. Seconds ere kept by the teacher of a 

JSSStl? ^vg^r^r^.S^SS.ta are EI>V 512 and VT CCB d~-7T o-a =*. UO 



m Pfre-Test; Construct inq Expandable Polystyrene Plastic ice Bucket. 

Washington 5tate L'niv., Pullrsn. Cept- of education 
KF AVAILABLE IH VI -ERIC SET . 

Pub Date - 6P- 

*T£STS- ^INDUSTRIAL ARTS; -PLASTICS; SECONDARY SRACtS 

*£XPA1SABL£ POLYSTYRENE BEADS _ . . a 

This multiple choice test of 22 items *ss deveJoped ? J^vse r i a^ar* s^^ses^J^e 

for a unit on expandable polystyrene plasti - knowledge orfrir to tbe yse of f our filr^s «?nd rour ~ 

Sst^s developed to obtain a oeasure Sicb tested its materials in n.ne b.qb 

SS^ , «r , ’5SS? ’dSASfSTfc 'Sfwid •*« CK ( '- H> 



%rft£J le Checklist Ko. 1; The Pre-Expansion of Expandable Polystyrene Beads. 

Washington State Univ., Pullman. Dept. of Education 
MF AVAILABLE III VT-ERIC Sci. 

Pub Date - 11 P- 

*CHECKLISTS; ^PERFORMANCE TESTS; INDUSTRIAL ARTS; *?LASTICS; SECOtx'CARY SPADES 

^EXPANDABLE* POLYSTYRENE BEADS . s - t 

This performance checklist was developed^ use with y’Jg^^^^'tS'tS'S’Sleh^^ewired _in four 

fhfliaSd pK?i: 3 Pe"oSln=e S e,eJn?s are * 

M i«r«ss: ar^sssisiffs 

funded development project which tested s materials 
£D 019 SI 2 and VT 0D6 976-VT DOS ,84. (c.M) 



SSMi Polystyrene Piastics. Instruction Book ho. 1. Pre-Expansion of Expandab, e Po.vstyrane Beads. 

Washington State Univ., Pullman. Dept, of Education 
MF AVAILABLE IN VT-ERIC SET . 

Pub Date - A3p. 

^PROGRAMED TEXTS; ^INDUSTRIAL ARTS; ^PLASTICS; SECONDARY GRADES 

^EXPANDABLE POLYSTYRENE BEADS nolvsivrene 

This scrawled, SaLVtS'fiS 

Polystyrene*'Beads" S v*ich is available fro^^’Y^-ood galley Film ^^l^^l^funded'developrent proj'ectand 
Burbank, California 91505. The author devel^d .his text of I he cont ent is on the student 

tested it in industrial arts passes in nrne high s ^^)^ h ren f^ a6s in boiling water and drying them. 9J- 
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VT 006 980 , ,, . . 

Polystyrene Piastics. Instruction Book Bo. 2, Prepare^-, and Asseob., of • . 

Washington State Univ Pullman. Dept, of Education 
MF AVAILABLE IN VT-ERIC SET. 

Pub Date - Alp. 

-PROGRAMED TEXTS; *IN0USTRIAL ARTS; 
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VT 006 9B1 
i i sh , Dele L. 

Expandable Polystyrene Plenties. 

Washington State Univ., Pullman. Dept. 

MF AVAILABLE IN VT-ERIC S^T. 

Pub Date - A7p. 

^PROGRAMED TEXTS; -'INDUSTRIAL ARTS; -'PLASTICS; SECONDARY GRAOtS 
*EXPAN0ABLE POLYSTYRENE BEADS 



instruction n^ok No. 3, Holding the Pre-Expanded Polystyrene Beads. 



sjsa.’v.s's ppHa^ 

is available free Hollywood Valley f.l. Laoora.or.es. ...c.. 



ies of four te" e - on the molding of expandable ^^ styrene 
JS continuous loop film, “K^^wS'S^enue. 
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Bartsenk, California 91535. The author developed this text within a federally funded development prefect and 
tested It in industrial arts classes in nine high schools. The emphasis of the content is on the student 
learning how to prepare colds for products cade of polystyrene beads, Slher related documents are ED oio 5,12 
and VT ©35 9 7 6-VT DCS 984. (EM) 



VT 035 9S2 
Wish, Dale L. 

Expandable Polystyrene Plastics, instruction Sock No. 4, Removing the Fcamed Piece. 

Washington State L'niy., Pullman. Cept. of Education 
Hr AVAILABLE III VT-ERIC SET. 

Pub Date - 33 p. 

♦PROGRAMED TEXTS; ^'INDUSTRIAL ARTS; -PLASTICS; SECONDARY SHADES 
*£XPA!SAB!£ POLYSTYRENE BEADS 

This scrambled, programed text Is the last in a series of four texts on the molding of expandable polystyrene 
plastics. It Is designed to provide a review of the Saa continuous loop film. "Removing the foamed Piece" 
which is available from Hollywood Valley f ilia Laboratories, Inc., 2 7 04 West Clive Avenue, Burbank, California 
915G5. The author developed this text within a federally funded development project and tested it in 
industrial arts classes in nine high schools. The errphasis of the content is on the student learning how to 
properly remove the molded piece from the mold. Other related documents are £0 019 512 and 
VT 006 976-VT 006 984. (EM) 



VT 006 933 
Wsh, Dale L. 

Expandable Polystyrene Plastics; Student Guide. 

Washington State Univ., Pullman. Dept, of Education 
Hr AVAILABLE III VT-ERIC SET. 

Pub Date - 17p. 

*S7UDY GUIDES; -INDUSTRIAL ARTS; -PLASTICS; SECONDARY GRADES 
*EXPA NDABLE POLYSTYRENE BEADS 

This study guide is part of a programed unit cn the molding of expandable polystyrene plastic It was 
developed by the author v*ithin a federally funded development project and tested In industrial arts classes in 
nine high schools. Included are step by step procedures for the use of five educational films and four 
programed texts. Answer sheets which are to be used with the programed texts are included. Other related 
documents are ED 019 512 and VI 006 976-VT 005 984. (EM) 



VT 005 984 
Nish, Daie L. 

Expandable Polystyrene Plastics; Teacher's Guide. 

Washington State Univ., Pullman. Dept, of Education 
MF AVAILABLE IN VT-ERIC SET. 

Pub Date - 15p. 

-TEACHING GUIDES; -INDUSTRIAL ARTS; -PLASTICS; SECONDARY GRADES 
*EXPANDABl£ POLYSTYRENE BEADS 

This guide is for teacher use vrith a unit on the molding of expandable polystyrene plastic and is part of a 
series of programed materials written to accompany a group of educational films on this topic. The unit 
involves the completion of a molded plastic product by each student. It provides behavioral objectives, 
equipment and film lists, and instructional procedures. The four tonics in the unit are: (1) Pre-expansion of 
Expandable Polystyrene Beads, (2) Preparation and Assembly of Molds, (3) Molding the Pre-expanded Polystyrene 
Beads, and (4) Removing the Foamed Piece. Continuous loop 8mm films by these same titles are available from 
Hollywood Valley Film Laboratories, Inc., 2704 West Olive Avenue, Burbank, California 91505. Other materials 
developed by the author In a federally funded development oroject are ED 019 512 and VT 006 976-VT 005 983. 



VT 007 4 59 ED 024 822 
Hoots, rJTTliam R. 

The Development of a Course of Study for Industrial Arts Education at the Elementary School Level. Research 
Report. 



Office of Education (DHEW), Washington, D.C. 
EDRS PRICE MF-$0.50 HC-S5.65 ' 

Pub Date - Aug68 11 Ip. 



BR-8-C-023 



0EG-3-8-O80923-0Q19 



*CURRICULUM GUIDES; -'INDUSTRIAL ARTS; TEXTBOOK CONTENT; CONTENT ANALYSIS; ^'CURRICULUM DEVELOPMENT- 
ELEMENTARY GRADES; BIBLIOGRAPHIES; ^ELEMENTARY SCHOOL CURRICULUM 
NORTH CAROLINA 
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The development of a course of study for industrial arts in grades one through eight, which was based on 
material presented on state adopted basal textbooks, was the purpose of this project. Instruction resulting 
from the course of study was to serve six functions: social, cultural, consumer, recreational, occupational 
and technical. Specific project objectives were to extract and organize material from the texts and to 
develop a course of study keyed to texts and suggested reference materials. Topics keyed to these books -were 
organized under six headings for each grade: (1) Communication, (2) Construction, (3) Manufacturing, (4) 
Transportation, (5) Power, and (6) Service. Following this a course outline was developed for each grade from 
thesetopics, if they met five stated criteria. The outlines include text and reference keys and suggested 
activities for each topic. The bibliography lists 84 textbooks and 48 supplementary references. (EM) 



VT 007 685 ED 028 259 

wrizona Industrial Arts: Electricity Electronics. A Curriculum Guide for Intermediate and Secondary Level 
Programs. 

Arizona State Dept, of Public Instruction, Phoenix. 

EDRS PRICE MF-$0.25 HC-$2.85 
Pub Date - 67 55p. 



Dept, of Vocational Education. 
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*STATE CURRICULUM GUIDES; *I»*>USTRIAL ARTS; ELECTRICITY; *ELEC7R0NICS; SECONDARY GRADES; INTERMEDIATE GRADES; 
INSTRUCTIONAL AIDS 



This curriculum Guide is for use by teachers and its purposes are : (1) to describe the purpose and con ten » o 
electricity -electronics courses, (2) to provide a suggested course outline with student and teacher activities 
and instructional aids, (3) to promote coordination between intermediate and secondary programs m Arizona, 
and (4) to soonest a foundation curriculum for trade and industrial education, technical education, and 
engineering. Itwas developed by a large group of teachers in a series of meetings which was coordinated by 
thi state supervisors. “Exploring Electricity-Electronics" Is a 45-hour unit and General _ 
Electricity-Electronics," ’■Electronics,” and "Advanced electronics are 180-hour courses, tor each of these 
objectives are given, and course content, student activities, teacher activities, and instructional aids are 
organized In parallel colutms for each topic. Supplementary materials include safety rules, visual 
aid bibliography, and a reference bibliography. (EM) 



VT 007 850 E0 028 266 _ „ „ , . _ 

Guides in Construction and Manufacturing for Elementary School Industrial Arts. K-2; 3-4; o-o. 

Ohio State Univ., Colunbus 

Pub^Date^- ^ 254p^;^ Materials developed ot HDEA Inst, for Advanced Study in Elementary industrial Arts (Columbus, 

Sumer 1968). 

■♦CURRICULUM GUIDES; *INDUSTRIAL ARTS; *CGNSTRUCTICN; ^MANUFACTURING; KINDERGARTEN; *ELEMr.NTARY GRADES; 

^TIONAl^DEFENSE EDUCATION ACT TITLE XI INSTITUTE; NDEA TITLE XI INSTITUTE 




lystems^ (S^Establishfn^Accldent Prevention Programs, (65 Hot and Cold Working Processes and n^EEother 
Manufactured Products. Each lesson includes objectives, activities, teaching procedure, relationships to other 
subjects, materials required, and a bibliography. (EM) 



VT 008 238 

A Guide to Improvement of Industrial Arts in Oklahoma Schools Grades 



Oklahoma Curriculum Improvement Commission 
Oklahoma State Dept, of Education, Oklahoma City 
ME, AVAILABLE IN VT-ERIC SET. 

Pub Date - 65 41 p. 



ETATE CURRICULUM GUIDES; *PR0GRAM GUIDES; INDUSTRIAL ARTS; EDUCATIONAL OBJECTIVE S; ~CURR I£ULUM; ^PROGRAM 
DESCRIPTIONS; TEACHER QUALIFICATIONS; SCHOOL SAFETY; PROGRAM EVALUATION; StCONDARY GRADlS; BIBLIOGRAPHIES; 



INSTRUCTIONAL AIDS 
♦OKLAHOMA 



This proqran guide Is for use by teachers and administrators concerned with industrial arts programs. _ It was 
developed by the State Industrial Arts Study Committee of The Oklahoma Curriculum ^P^ 0 ^ nt ^°?"^sion and 
resulted from a project which was started in 1960. Major sections are tilled: (1) Philosophy of Industrial 
Arts, (2) The Program; Scope and Sequence of Industrial Arts Courses, (3) Organization and Ad*™nijuraiion 
(4) Academic Preparation and Professional Participation, (5) Evaluation, and Safety in the ^hool Shop. 
Supplementary materials include a student accident report form, the National Safety Council Inspection Check 
List, and a curriculum materials bibliography. (EM) 



VT 008 381 

Industrial Arts. Drafting Guide. 



Utah State Board for Vocational Education, 
MF AVAILABLE IN VT-ERIC SET. 

Utah Slate Board for Vocational Education, 
City. Utah 84111 ($1.00). 

Pub Date - 66 57p. 



Salt Lake City 

1300 University Club Building, 136 East South Temple, 



Salt Lake 



♦DRAFTING; STATE CURRICULUM GUIDES; INDUSTRIAL ARTS; SECONDARY GRADES 

This curriculum guide is one of a series of related guides which were developed by a. cur “™ 1 ‘H e o ther 
under the leadership of the state specialist in industrial arts. It is for use by -drafting teachers and other 
school personnel concerned with drafting courses. Major sections cover (1) Bas * c ^ 
Planning, (2) Basic Machine Drawing, and (3) Technical Drafting I, »i, III . 3 ndIV.For eac- ' *5®*® t 

objectives, an instructional plan, content outline, and suggested ass!?- -.its are given. Related docc - 
are VT 008 382-VT 008 385. (EM) 



VT 008 382 

Industrial Arts. Metals. 



Utah State Board for Vocational Education, Salt Lake City 
MF AVAILABLE IN VT-ERIC SET. . . _ , , .. 

Utah State Board for Vocational Education, 1300 University Club Building, 
City, Utah 84111 ($1.00). 

Pub Date - 66 66p. 



136 East South Temple, Salt Lake 



STATE CURRICULUM GUIDES; INDUSTRIAL ARTS; *METALS; SECONDARY GRADES 

This curriculum miide is one of a series of related guides which were developed by a c ur' r 'i c *Jlum cggoti t: tee 
under°the leadership of the state specialist in industrial arts It is for use by metals teacher s and o ner 
school personnel concerned with metals courses In grade? 8-12. Major sections cover ^P’°r a tor/ j^etals 
weeks) .Introductory Metals (18 weeks). General Metals <.>6 weeks), Machine S |J?P^6 weeks), If 

Welding (18 weeks), and Arc Welding (18 weeks . For each of these an ‘"ftructional plan and sample teaching 
guide, study guide, and procedure guide are given. Related documents are VT 008 381-VT 008 385. ( ) 
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VT QD3 383 

Industrial Arts. Autocotive Mechanics Guide. 



Utah State Beard for Vocational education. Salt Lake City 
HF AVAILABLE IS VT-ERIC SET. 

Utah State Board for Vocational Education, 1300 University Club Buildina 
City, Utah 84111 ($1.00). 

Pub Date - 66 70p. 



'36 East South Temple, Salt Lake 



STATE CURRICULUM GUIDES; If&USTRIAL ARTS; *AUT0 MECHANICS; SECONDARY GRADES 




fitl ue \rZ 5ien5 '- uw r®S T £ lcal systems, 112; Hydraulics and Pneumatic! 

£ 3 ' i\ U ' r*f eri ?9» 05 ) Springs and Suspensions, (16) Power Train, (17) Air Conditioning, and (18) 

Body. A topical outline is provided for these units. Supplementary materials include text, film, and tool 
lists. Related documents are VT GD8 381 -VT 008 385. (EM) 



VT 003 384 

industrial Arts. Woods. 



Utah State Board for Vocational Education, Salt Lake City 
HF AVAILABLE IN VT-ERIC SET. 

Utah State Board for Vocational Education, 1300 University Club Bui Idina 
City, Utah 84111 ($1.00). a ' 
Pub Date - 66 5Sp. 



136 East South Temple, Salt Lake 



STATE CURRICULUM GUIDES; INDUSTRIAL ARTS; ^WOODWORKING; SECONDARY GRADES 




VT 008 585 

industrial Arts. Pl c cs. 

Utah State Board for Vocational Education, Salt Lake City 
KF AVAILABLE IN VT-ERIC SET. Y 

City S Utah 84111 ($1 J5gj ational £ducation » 1300 University Club Building, 135 East South Temple, Salt Lake 
Pub Date - 66 29p. " 



STATE CURRICULUM GUIDES; INDUSTRIAL ARTS; -PLASTICS; SECONDARY GRADES 

c ^'' r iculum guide is one of a series of related guides which were developed by a curriculum committee 
under the leadership of the state specialist in industrial arts. It is for use by drafting teachers and other 
school personnel concerned with drafting courses. Included are course outlines for a 9-week, an 18-week, and 
course in industrial plastics. Sample teaching guides, procedure guides, and study quides are 
VT^O^SSI-V^OD^S^^EM) 61 ^ 1315 inc1ude lists of e 9 ui P ment sources and films. Related documents are 



VT QQ8 407 
bteeb, Ralph 

Elementary School Industrial Arts. 



Florida State Dept, of Education. Tallahassee 
MF AVAILABLE IN VT-ERIC SET. 

Pub Date - 67 18p. 



-PROGRAM DESCRIPTIONS; CURRICULUM ENRICHMENT; -'INDUSTRIAL ARTS- 
GRADES; BIBLIOGRAPHIES; *STATE PROGRAMS 

-'FLORin^ 



ELEMENTARY SCHOOL CURRICULUM; 



ELEMENTARY 



Elementary industrial arts is concerned with all the experiences children have with materials and tools and 
tne learning and satisfaction which result from these experiences. Planned activities and experiences include 
the construction of projects related to anj reinforcing other subjects and of projects related to recreational 
and personal purposes and a study of indust'y with emphasis on its organization, materials, processes 
occupations, products, and problems and their effect on man's culture. In grades K-3 these activities'should 
tie taught by the elementary teacher in her self-contained classroom, while in grades 4-6 a separate teacher 
andclassroom is more suitable. Both sexes may benefit by participation in the activities of such orograms. 
project construction is a typical activity involving seasonal, personal and academically-related oroiects. 
Suggestions for organizing and equipping elementary industrial arts programs are included. (EM) 



VT 008 465 

Twenty -tight Industrial Arts Films From McGraw-Hill. 



McGraw-Hill Book Co., New York 
MF AVAILABLE IN VT-ERIC SET. ' 
Pub Date - 8p. 



V. Y. Text-F i lm Div. 



-'ANNOTATED BIBLIOGRAPHIES; ^'INDUSTRIAL ARTS; *D RAFTING; -WOODWORKING; *INSTP.UCTI0NAL FILMS 
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SECTION 



524 



AIM/SVKMEft 69 



VT POP 688 

effective Speaking for Supervisory Personnel, Leader's Manual. 

Ohio State Dept, of Education, Colunbus. Trade and Industrial Education Service 
MF AVAILA3LE Iff yT-ERIC SET. 

STIM-4 

Ohio Trade and Industrial Education Service, Instructional Materials Laboratory, The Ohio State University, 
1885 Neil Avenue, Columbus, ^ic 43210 {$2 .00). 

Pub Date - 64 11 Op. 

♦TEACHING GUIDES; *TRADE A?® If®USTRIAL EDUCATION; *SyP£RVISCRS; SUPERVISORY TRAINING; *S PEAKING; ^SPEECH 
SKILLS; ADULT VOCATIONAL EDUCATION; INSTRUCTIONAL AIDS 

This teaching guide is for instructor use in presenting a course on effective speaking for industrial and 
b siness supervisors. It was developed by a statewide group of industrial leadership personnel and tested in 
a pilot program. Lessons are: (1) Kickoff, (2) Taking the 3ull by the Horns (The Procedure, How's Our 
Proqress), (3) Planning a Safe Foundation (The Voice, Work Formation and 3reathing), (4) Making Your Stock Pay 
Dividends, (5) The Map that Leads to Buried Treasure, (6) Presentation °ower, (7) Weight the Dice for You, and 
(8) Completion Night. The material Is coded to provide the instructor with ideas to say in his own words or to 
quote. Also given are instructions for use of flannel board cards, handouts, a chart pad or a blackboard. 

Time suggestions are given for each lesson. It is suggested that the 12-hour course be conducted in a minimum 
of eight sessions. The instructor should be an experienced industrial supervisor, and the students should be 
persons employed in industry as supervisors or potential industrial or business leaders. A learner portfolio 
of 20 handout sheets ($.65) and a series of 25 flannel board cut-outs ($4.00) are available for use with the 
course. (HC) 



VT 000 691 

Human Relations Training for Supervisory Personnel, Leader's Manual. 

Ohio State Dept, of Education, Columbus. Trade and Industrial Education Se-vice 
MF AVAILABLE IN VT-ERIC SET. 

STIM-2 

Ohio Trade and Industrial Education Service, Instructional Materials Laboratory, The Ohio State University, 
1885 Neil Avenue, Columbus, Ohio 43210 ($2.80). 

Pub Date - 65 121 p. 

♦TEACHING GUIDES; *TRADE AND INDUSTRIAL f.JUCATION; *SUPERVIS0RS ; SUPERVISORY TRAINING; ♦HUMAN RELATIONS; ADULT 
VOCATIONAL EDUCATION; INSTRUCTIONAL AIDS 

This teaching guide is for instructor use in presenting a course on human relations for industrial and 
business supervisors. It was developed by a statewide group of industrial leadership personnel and tested 
prior to final publication. The objective of the course is to help the new supervisor improve his skill in 
leading others. The course is divided into lessons titled: (1) Presentation of Foundations of Good Relations, 
(2) Importance of Getting the Facts, (3) Weighing and Deciding, (4) Taking Preventive Action, (5) Check 
Results, and (6) A Supervisor's Other 'Work Relationships. The material is coded to provide the Instructor with 
ideas to say in his own words, verbatim quotes, and with instructions for flannel board cards, handouts, a 
chart pad, or a blackboard. It is recommended that the course be conducted in five 2-hour sessions. The 
instructor should be an experienced industrial supervisor, and the students should be persons employed in 
Industry as supervisors or potential industrial or business leaders. A learner portfolio of 15 handout sheets 
($.50), a series of flannel hoard cutouts ($5.00). and a tape recording of human relations cases ($3.00) are 
available separately for use with the course. (HC) 



VT ODD 701 

Sharrock, Walter J.; Smilges, Robert S. 

Basic Hydraulics, Learner^s Manual. 

Ohio State Dept, of Education, Colunbus. Trade and Industrial Education Service 
MF AVAILABLE IN VT-ERIC SET. 

HYLM-1 

Ohio Trade and Industrial Education Service, Instructional Materials Laboratory, The Ohio State University, 
1885 Neil Avenue, Columbus, Ohio 43210 ($2.00). 

Pub Date - 66 94p. 

♦STUDY GUIDES; *TRADE AND INDUSTRIAL EDUCATION; *HYDRAULICS ; OCCUPATIONAL CLUSTERS; ADULT VOCATIONAL 
EDUCATION; *ANSWER KEYS; EQUIPMENT MAINTENANCE; STUDENT PROJECTS; ILLUSTRATIONS 

This study guide is designed to assist the learner in the study of basic fundamentals and applications of 
hydraulics. It was developed by a state-wide instructional materials committee and revised by subject matter 
specialists. The content objective is to develop understanding of the related technical knowledge required in 
the hydraulics field. Some of the 25 assignment sheets are: (1) Hydraulics Principles, (2) Applied Physics, 
(3) Directional Control, (4) Basic Circuits, (5) Heat Exchangers, and (6) Circuit Diagram Exercises. 
Assignment sheets which are keyed to three basic reference books provide the learner with assignment 
objectives, related information, and questions or exercises. Teachers using the material should be competent 
in hydraulics and students should be preparing to enter the field of hydraulics. Supplementary materials 
include a glossary of hydraulic terms and a list of standard symbols used in hydraulic diagrams. Answers to 
the study questions and exercises are given in "Basic Hydraulics, Answers" which is available for $.70 from 
the above source. (HC) 



VT CiOp 715 

Plumbing Related Course for Apprentices, Part I, Second Edition, Learner's Manual. 

Ohio State Dept, of Education Columbus. Trade and Industrial Education Service 
MF AVAILABLE IN VT-ERIC SET. 

PLLM-1 

Ohio Trade and Industrial Education Service, Instructional Materials Laboratory, The Ohio State University, 
1885 Neil Avenue, Columbus, Ohio 43210 ($1.25). 

Pub Date - 66 101 p. 

♦STUDY GUIDES; *TRADE AND INDUSTRIAL EDUCATION; *PLUMBERS ; ADULT VOCATIONAL EDUCATION; *APPRENTICESHIPS 

This study guide is for apprentice use in the study of related technical information for the plumbing trade. 
It was developed through consultation with trade committees and has been revised by subject matter 
specialists. The material is designed to enable instruction to be given on an individual or group basis 
without a rigid timetable. Assignment sheets are used to provide the apprentice with lesson objectives, 
reading assignments keyed to eight references, and study questions. Some of the 57 assignment sheets are (i) 
Private Sewage Disposal, (2) House Drains, (3) Ventilation of Plumbing Systems, (4) Wiping Joints and Lead 
Work, (5) Municipal Water Supply, (6) Domestic Hot Water Supply, (7) Water Closets, and (8) Bathtubs and 
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Shower Baths. Five review tests are spaced throughout the study guide to enable the apprentice to examine his 
knowledge of information covered in previous assignments. The teacher direct ina the study of apprentices 
should be a Journeyman of the trade. An answer booklet entitled, "Plmrbing I," which is keyed to the 
assignment sheet questions, may be obtained from the source of availability indicated for this document. 

(HC) ' 



VT 000 729 

Basic instructional Units for the Electrical Trade, A Guide to Aid in the Development of a Course of Study. 
Suggested Outline for Vocational Teaching of Basic Electricity and 3asic Electronics. 

Ohio State Oept. of Education, Colutrbus. Trade and Industrial Education Service 
MF AVAILABLE IN VT-ERIC SET. 

ETIK-2 

Ohio Trade and Industrial Education Service, Instructional Materials Laboratory, The Ohio State University, 
18B5 Neil Avenue, Columbus, Ghio 43210 C$1.25). 

Pub Date - 0ct65 93p. 

★CURRICULUM GUIDES; *TRADE AND INDUSTRIAL EDUCATION; SECONDARY GRADES; ADULT VOCATIONAL EDUCATION; 
APPRENTICESHIPS; ★ELECTRONICS; *£L£CTRICITY ; ^OCCUPATIONAL CLUSTERS; STUDENT PROJECTS; BIBLIOGRAPHIES 

The purpose of this manual is to aid the instructor in developing a more complete course of study to utilize 
in teaching an occupational cluster for the electrical trades. Developed by subject matter specialists for 
vocational preparatory and extension programs, the suggested outline covers three semesters of Basic 
Electricity and one semester of Basic Electronics. The basic outline for electricity covers; (1) .ntroduction- 
What is Electricity, (2) Direct Current Electricity, (3) Magnetism, (A) Alternating Current Electricity, (5) 
Measurement, (6) Construction Wiring, and (7) Diagnosis and Maintenance. The basic outline for electronics 
covers; (1) Introduction, (2) Electron Tubes, (3) Semi-Conductors, 00 Power Supplies, (5) Anplifiers, (6) 
De-Modulators, (7) Oscillators, (8) Antenna Systems, (9) Instruments, (10) Special Circuits, and (11) Circuit 
Analysis. Each unit has a course outline, suggested jobs and problems, and a list of references and aids. (PA) 



VT 000 730 

Bricklaying I, Learner's Manual. 

Ohio State Dept, of Education, Columbus. Trade and Industrial Education Service 
MF AVAILABLE IN VT-ERIC SET. 

BRLM-1 

Ohio Trade and Industrial Education Service, Instructional Materials Laboratory, The Ohio State University, 
1885 Neil Avenue, Columbus, Ohio 43210 ($1.60). 

Pub Date - 65 126p. 

★STUDY GUIDES; *TRADE AND INDUSTRIAL EDUCATION; *8RICKLAYERS; *BR ICKLAY ING; ADULT VOCATIONAL EDUCATION; 
APPRENTICESHIPS; ILLUSTRATIONS; BIBLIOGRAPHIES; STUDENT PROJECTS 

This study guide is designed to assist the learner in the study of trade related technical information in 
p re -employment programs, extension classes, or the final 2 years of apprenticeship for bricklaying 
occupations. It was developed by a state-wide instructional materials commit tee^and-^evised bv subject matter 
specialists. Some of the 22 units of study are; (1) Apprenticeship (2) Safety, (3) Brick, (4) Mortar (5) 
Fundamentals of Brickwork, (6) Blueprint Reading, (7) Footings, (8) Foundation 'Walls, (9) Joints, (io) 

Bonding, (11) Pilasters, (12) Block, (13) Tile, (14) Corners, (15) Cavity Walls, and (16) Cleaning. Assignment 
sheets which are keyed to six basic reference books are supplemented with line drawing and photographic 
illustrations and provide the learner with assignment objectives, related information, and questions. Teachers 
using the material should be Journeymen of the trade and students .should be employed in or planning to enter 
the trade. An answer book "Bricklaying I, Answers" may be obtained from the source of availability indicated 
for this document. (HC) 



VT 000 735 

Questioning Techniques. (Teaching Methods and Techniques in Trade and Industrial Education, Study Guide C-1). 

Ohio State Dept, of Education, Columbus. Trade and Industrial Education Service 
MF AVAILABLE IN VT-ERIC SET. 

Ohio Trade and Industrial Education Service, Instructional Materials Laboratory, The Ohio State University, 

1885 Neil Avenue, Columbus, Ohio 43210 ($.26). 

Pub Date - 65 17p. 

★STUDY GUIDES; *TRADE AND INDUSTRIAL TEACHER; *TEACHER EDUCATORS; *TE ACHING METHODS; ^QUESTIONING TECHNIQUES; 
TEACHING GUIDES; TEACHING TECHNIQUES 

This study guide is for teacher educators' use in improving the performance of the trade and industrial 
teachers who have had no teacher education or whose teacher training has been in some field other than trade 
and industrial education. It has been developed by a group of teacher educators, tested with trial use prior to 
final edition, and designed both to encourage the instructor to gain an appreciation of the usefulness of 
effective questioning and to give him practice in using oral questions effectively to lead the student in a 
definite intellectual direction. Assignments cover the topics; (1) how to use oral questioning, (2) the art of 
questioning, and (3) using oral questions in shop and related lessons. The appendix contains detailed 
information on the use of oral questions in teaching. (MU) 



VT 000 736 

Methods of Group Instruction. (Teaching Methods and Techniques in Trade and Industrial Education, Study Guide 
C-2) . 

Ohio State Dept, of Education, Columbus. Trade and Industrial Education Service 
MF AVAILABLE IN VT-ERIC SE-T. 

Ohio Trade and Industrial Education Service, Instructional Materials Laboratory, The Ohio State University, 

1885 Neil Avenue, Columbus, Ohio 43210 ($.60). 

Pub Date - 64 25p. 

★STUDY GUIDES; *TRADE AND INDUSTRIAL TEACHERS; *TEACHER EDUCATORS; TEACHER EDUCATION; ^TEACHING METHODS; *GR0UP 
INSTRUCTION 

This study guide is for teacher educators' use in assisting those trade and industrial teachers who have had 
no teacher education or whose teacher training has been in some field other than trade and industrial 
education. Developed by a group of teacher educators and tested with trial use prior to final edition, this 
guide has been designed to; (1) acquaint the teacher with methods of teaching groups more effectively, (2) 
help him choose the appropriate method and plan for group instruction, and (3) provide him with an opportunity 
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for practice. Assignments of work are given in the following irethods of group instruction* (t) discussion 
groups, (2) demonstration, (3) conference procedure, (A) the lecture, (5) open forum, (6) field trips, (') 
using resource persons, and (3) the developmental method. T he appendix lists the advantages and disadvantages 
of group instruction method and includes an information sheet on the development method and a bibl ioqraphv. ('■*•„’) 



VT OOP 737 

Methods of Individualized Instruction. (Teaching /Methods and Techniques in cr-c j industrial Education. 

5tudy Guide C-3). 



Ohio State Dept, of Education, Columbus. Trade and Industrial Education Service 
KF AVAILABLE IN VT-ERIC SET. 

7, ra ^ and Ind JJ strial Education Service, Instructional Materials Laboratory, "he Ohio State University 
1885 Nei 1 Avenue, Columbus, Ohio 43210 ($.20). 

Pub Date - 65 15p. 



"TEACHER EDUCATION; -'TRADE Af.‘D INDUSTRIAL EDUCATION; INDIVIDUALIZED INSTRUCTION* * I NO IV I DUAL 
DIFFERENCES; INDIVIDUALIZED CURRICULUM; INDIVIDUAL NEEDS; STUDY HABITS ’ 



This study guide is for the use of teacher educators in the teacher training programs of new trade and 
industrial education instructors. It was developed by a qroup of teacher educators at the state level and 
tested with trial use prior to final edition by teacher use of the material. The guide is designed to; (i) 
help the instructor undet stand the^need for, and the techniques of, individualized instruction, (2) provide 
him with suggestions for dealing with individual differences, (3) help him realize the importance of teaching 
his students how to study and provide him with a study technique he can teach to his students, and (4) offer 
the instructor some means of evaluating individualized instruction. Assignments include the followinq; (i) 
purposes and techniques of ^ individual ized instruction, (2) individualized instruction in the shop or 
laboratory, (3) individualized instruction in the related classroom, and (4) teaching students how to study. 

A short bibliography is included. (MU) 



VT 000 738 

organizing and Conducting Effective Demonstrations. (Teaching Methods and Technioues in Trade and Industrial 
Education, Study Guide C-4). 



Ohio State Dept, of Education, Columbus. Trade and Industrial Education Service 
MF AVAILABLE IN VT-ERIC SET. 

Ohio Trade and industrial Education Service, Instructional Materials Laboratory 
1885 Neil Avenue, Columbus, Ohio 43210 ($.27). * 
Pub Date - 55 23p. 



The Ohio State University, 



-STUDY GUIDES; -'TEACHER EDUCATION; *TRADE AND INDUSTRIAL EDUCATION* *T£ACHING METHODS* *DEM»QNSTRAT IPNS 
(EDUCATIONAL); TEACHING TECHNIQUES; TEACHER EDUCATORS 

study guide is for teacher educators and instructors' use in preparing trade and industrial craftsmen 
who are planning to enter or are currently teaching. It was developed by a group of teacher educators and 
tested, prior to final edition, by teacher use of material. The guide is designed to ; (1) introduce the 
demonstration as a tool of teaching, (2) acquaint the instructors with its importance, (3) provide practice 
situations, and (4) help the instructor to both evaluate the effectiveness of his own demonstrat ion and 
recognize when to use demonstrations. Assignments include the following; (1) introduction to the method, (2) 
preparation of a demonstration outline, (3) making a shop demonstration, and (4) making a classroom 
demonstration. The appendix contains an outline for organizing and conducting effective demonstrations, a 
checklist for demonstration, and a lesson breakdown and plan sheet. (MU) 



VT 000 739 

Principles of Learning. Teaching Methods and Techniques in Trade and Industrial Education, Study Guide C-5. 

Ohio State Dept, of Education, Columbus. Trade and Industrial Education Service 
MF AVAILABLE IN VT-ERIC SET. 

?ol£ T r ? de and Ind “ str5al Education Service, Instructional Materials Laboratory, The Ohio State University 
1885 Neil Avenue, Columbus, Ohio 43210 ($.26). 

Pub Date - 66 32p. 

-STUDY GUIDES; *TEACHER EDUCATION; *TRADE AND INDUSTRIAL EDUCATION; *TP.ADE AND INDUSTRIAL TEACHERS* LEARNING* 
^EDUCATIONAL PRINCIPLES 



Individualized and group teacher training is designed specifically for trade and industrial teachers who have 
nad no teacher education, or whose teacher training has been in some field other than trade and industrial 
education. Teacher educators developed this study guide to give the new teacher a clearer picture of the 
process of learning. The guide contains assignment sheets on* (1) Individual Differences in Learninq (2) 
Early Principles of Learninq, (3) Principles of Learning (Thorndike), (4) Motivations and Learnina, ( 5 ) 
Interest and Learning, (6) The Law of Readiness, (7) The La w of Effect, (8) The L aw of Exercise, and (<?) 
Learning - Integrated. (PA) ' 



VT 000 740 

I nd i v i dua 1 i zed Instruction in the Related Classroom. Teaching Methods and Techniques in Trade and Industrial 
Education, Study Guide C-6. 



Ohio State Dept, of Education, Columbus. Trade and Industrial Education Service 
MF AVAILABLE IN VT-ERIC SET. 

?*?I? J r ?^ e „ and Ind ustrial Education Service, Instructional Materials Laboratory, The Ohio State University 
1835 Neil Avenue, Columbus, Ohio 43210 ($.40). 

Pub Date - 66 2 Ip. 

9« IDES; * te ACHER EDUCATION; “'INDIVIDUALIZED INSTRUCTION; -'TRADE AND INDUSTRIAL EDUCATION- *T8A0E AfiO 
INDUSTRIAL TEACHERS 



Individualized and group teacher training is designed specifically for trade and industrial teachers who have 
had no teacher education, or whose teacher training has been in some field other than trade and industrial 
education. Teacher educators developed this study guide to provide instructors with some practical 
suggestions for teaching related information through individualized instruction. The entire process, from 
teaching students how to study, to the evaluation of an individualized lesson, *is covered in this study guide. 
The assignments are; Introducing a Lesson, Study ing--0ut1 ining. Supervising Study, and Evaluating Lessons. 

The appendix contains an information sheet on the techniques of individualized instruction. (PA) 



AlM/SUKMER 69 
VT 000 742 

Trada Technoi<j5v - iexm " g Ke,hods Md in »" 

* or,/ Columns. Trade and Industrial Education Service 
tv AVAILABLE It} VT-ERIC SET. 

?!”? Jrade and Industrial Education Service, Instructional Materials Laboratory, The Ohio State University 
loop ftei 1 Avenue, Columbus, Ohio 43210 ($.35). university. 

Pub Date - 66 lip. 

^M1^cSr £ ? CH£R EDUCATIC!,; -LABORATORY PROCEDURES; *TRA0E AND INDUSTRIAL EDUCATION; *TRADE At® 

hSd^o 6 +llilt 6 r t ^ ach f r tr ? ini "9 is designed specifically fcr trade and industrial teachers who have 

had no teacher education, or whose teacher training has been in some field other than trade and industrial 

edu Sf t c^H e K e1 * ped i.- his study guide to help instructors select items of trade information 
which can be better understood by teaching the principles involved, set* uo situations using laboratory 
and show how appropriate instructional materials can bi used to teach prfnSU«s Sd ?hli? 

^iio™ e ^d?*(S) ° f T “ eh, ° 9 ' and Selection and Organization of Related 
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VT 000 743 

E3iStfS? n stSdy h GSi^ d C-1of Techno1 °9 y In structicn. Teaching Methods and Techniques in Trade and Industrial 



S%AIWBLE e iN'vT-ERIC C SET° n/ Columbus * Trade and Indu stria1 Education Service 

1885 «effA^ u e? d ^L r Ss! j Si“«2ircl“5) InStr0Ctl0 " al ,)ateria,s Laboratory, The Ohio State University, 
Pub Date - 65 45p. 

-STUDY GUIDES; -TEACHER EDUCATION; *TRADE AND INDUSTRIAL EDUCATION* *TRADE AND INDIJSTRTAI TFArKFR^ 
ARTICULATION (PROGRAM); COOPERATIVE EDUCATION; COORDINATION INDUSTRIAL TEAChERS; 




information sheets and sample forms. (PA) 



VT ODD 745 

Education-^tud^ 1 ^?^ o2f lysis ' Selection and 0r 9anizati°n of Subject letter in Trade and Industrial 
MF *AVA I LABL^IN * VT-ER IC C SET ° n " Columbus ' Trade and Ind ustrial Education Service 

?sl? Jeif A^ d uI" d S^L! d SMo‘SM 1o7s!!g) !"*' ™ Ct i °" a ’ '■' a,Cr!a ' S Lab0rat0ry - The 0hl ° S[ ate University, 
Pub Date - 66 33p. 

^ii?^sasagi85^ o™ o «™i^^^r“ TioNi * TsaoF ,ind i,<oustrwl «««** skill 

a D d teach f r training is designed specifically for trade and industrial teachers who have 

^dnrntinn ToLho V° n ; ° r 'll* 105 ? Te 2 che r training has been in some field other than trade and industrial 
^ each f r educators developed this study guide to familiarize instructors with trade and 
occupation^ analysis procedures, and to assist them in determining what to teach The assignments are* (i) 
^!:° d ^2 on J°„ Trade and Occupational Analysis, (2) Identifying T?ade and Occupat ional^fements Par^I 

and Occupational Elements Part 2 (Operations, Details, and 



indications d rM Trad ? an ? ^ zc ’°P az 1003 1 Elements Kart 2 (.Operations, Details, c 

Analvdl T rni T ^ ad f and Occupational Elements (Related Information Unit), (5) Making the 

( ?’£ Anilide L ^% T rt de ° r pupation), (6) Making the Analysis, Part 2 (Arranging the^lements), 

(./; Making the Analysis, Part 3 (Service Trade or Occunational Analytic anH Pmnrpcc i 



_C7> ®ki„ 9 ,he Analysis, ?a r , 3 (Serviced Si "or 0«^tl^al ,a »^Tys '^d'pr^resj (8) uIZ’ 

Analyzing the Operation), and (9) Listing the Instruct ional'Steps, Part 2 



the Instructional Steps^ Part I v 
(Analyzing the Information Topic) 



VT ODD 746 

Stud^Guid^D-J Construction * Selection and Organization of Subject Matter in Trade and Industrial Education, 
M^AVAILABLEdrVvT-ERldsET 0 "' Columbus * Trade and Ind estrial Education Service 

1885 l!e r ?fA^uI? d Co!^is! d oSio «25o r «?5u)! nStrUCti0nal Materials Laboratory, The Ohio State University, 
Pub Date - 66 26p. 

SSS^^VE^S EDUCATION; *TRADE AND INDUSTRIAL EDUCATION; *TRADE AND INDUSTRIAL TEACHERS; 

had * no d fMchp r i«S teach ® r train i«9 is designed specifically for trade and industrial teachers who have 

had no teacher education, or whose teacher training has been in some field other than trade and industrial 

?nud!ld n: n TeaCh f r ed V catorS developed this guide to help instructors learn the elements and technigues 
n2»oi 6 ;« in c °" s ^ ru cting a course of study. The assignments are: (1) Elements of a Course of Study, (2) 
f5i e pr?n2?n? < »c t 2nH m t?I Philosophy, (3) Determining Course Objectives. (4) Plan of Instructional Practices, 
!X,*2ri2 C I£ 1a «c and ^t eps l nv< ?l v ed in Developing Course of Study, and (6$ Course Content. The appendix 
contains an information shee , and a suggested format for writing a course outline. (PA) 



VT ODD 747 

Preparing and Using Lesson Plans. Selection and Organization of Sub lee t Matter 
Education, Study Guide 0-5. 



in Trade and Industrial 



MF *AVA ILABL^IN * VT-ER IC C SET ° n " Columbus ' Trade and Industrial Education Service 
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Chio Trade and Industrial Education Service, Instructional Materials laboratory. The Chlo State diversity, 
1885 ttell Avenue, Colixbus, Ghio A5213 C$.21). 

Pub Cate - 66 12*>. 

*STUCY GUIDES; *T£ACRER ECUCATICNj *TR2£E A73D INDUSTRIAL EDUCATION- *TRADE AMD ISCBSflSlAi. TEACHERS; «&T«IAL 
DEVELOPMENT; *t£SS?l FLA.'S 



i n di v i < 



-have- 



had no teacher education, or vtfiose teacher training has been In some field other than trade and Industrial 
education. Teacher educators developed this study guide to aid instructors in actual development of adequate 
daily lesson plans. The assignments are s (1) The Characteristics of a Good Lesson, C2) The *Tour-Steo" Lesson, 
(3) Applying the Principles of the four Step 5 * Lesson to the Shop Lesson Plan, and 00 Applying the Princioles 
of the fFour Step” Lesson to the Related Lesson Plan. (PA) 



VT 033 74B 

Effective Teaching of Safety. Selection and Organization of Subject Patter in Trade and Industrial Education, 
Study Guide 0-6. 

Ohio State Dept, of Education, Colunbus. Trade and Industrial Education Service 
MF AVAILABLE Ifi VT-ERIC SET. 

Ohio Trade and Industrial Education Service, Instructional Materials laboratory. The Chic State University, 
1895 Neil Avenue, Colunbus, Chio **3210 ($.21). 

Pub Date - 65 15p. 

*STl«0Y GUIDES; -'TEACHES EDUCATION; *TR«5£ AMD INDUSTRIAL EDUCATION; *1RAD£ AND INDUSTRIAL TEASERS; *SAF£TY 
EDUCATION; SCHOOL SHOPS 

Individualized and group teacher training is designed specifically for trade and industrial teachers vAo have 
had no teacher education, or those teacher training has been in some field other than trade and Industrial 
education. This study guide was prepared by teacher educators to assist the shop Instructor In developing 
and operating a shop safety program. The assignments cover: (1) Fire Prevention and Drills, (2) Planning, 
Organizing and Operating a Shop Safety Program, (3) Maintaining Good Housekeeping, and (A) First Aid 
Procedure. The appendix contains a shop safety survey fora. (PA) 



VT 000 749 

Developing and Constructing Teaching Aids. Selection and Organization of Subject Matter in Trade and 
Industrial Education, Study Guide D-7. 

Ohio State Dept, o* Education, Colunbus. Trade and Industrial Education Service 
IF AVAILABLE IN VT-ERIC SET. 

Ohio Trade and Industrial Education Service, Instructional Materials Laboratory, The Ohio State University, 
1885 Neil Avenue, Colunbus, Ohio 43210 ($.57). 

Pub Date - 65 26p. 

*STU0Y GUIDES; *7£ACHER EDUCATION; *TRAD£ AND INDUSTRIAL EDUCATION; -TRADE AND INDUSTRIAL TEACHERS; MATERIAL 
DEVELOPMENT; INSTRUCTIONAL AIDS 

Individualized and group teacher training is designed specifically for trade and industrial teachers iAo have 
had no teacher education, or whose teacher training has been in some field other than trade and industrial 
education. This study guide has been prepared by teacher educators to provide the instructor with the 
"know-how" to develop and construct his own teaching aids. The assignments cover; (1) Models and 
Demonstration Devices, (2) Charts and Posters, (3) Blackboard and Flannel Board Illustrations, (4) Making 2x2 
Slides and Narration, (5) E Mbits and Bulletin Boards, and (6) Manuals and Printed Teaching Aids. The 
appendix gives instructions for leaking five teaching aids. (PA) 



VT 000 750 _ — - . . - 

Developing Appropriate Student Conduct. Shop and Laboratory Organization and Management, Study Guide E-3. 

Ohio State Dept, of Education, Colunbus. Trade and Industrial Education Service 
MF AVAILABLE IN VT-ERIC SET. 

Ohio Trade and Industrial Education Service, Instructional Materials Laboratory, The Ohio State University, 
1885 Neil Avenue, Colunbus, Ohio 43210 ($.21). 

Pub Date - 64 23p. 

*STUDY GUIDES; *T£ACKER EDUCATION; *TRADE A?© INDUSTRIAL EDUCATION; TEACHING TECHNIQUES; *TRADE AND INDUSTRIAL 
TEACHERS; ^DISCIPLINE 

Individualized and group teacher training is designed specifically for trade and industrial teachers who have 
had no teacher education, or whose teacher training has been in some field other than trade and industrial 
education. This study guide helps the beginning teacher to work on assignments involving shop and classroom 
discipline early in his training. It was developed by a teacher educator for use in improving inservice 
education programs. The assignments are: (T) How to Maintain Good Discipline, (2) The Importance of Good 
Discipline, (3) Discipline — A Necessary Condition for Effective Teaching, (4) Shop Discipline, and (5) Cases 
and Problems. The appendix contains practical suggestions for discipline for emergency situations, and a check 
list of errors. (PA) 



VT 000 761 

Instructor's Responsibility for Coordination. Study Guide 29. 

Ohio State Dept, of Education, Colunbus. Trade and Industrial Education Service 
MF AVAILABLE IN VT-ERIC SET. 

TISG-29 

Ohio Trade and Industrial Education Service, Instructional Materials Laboratory, The Ohio State University, 
1885 Neil Avenue, Colunbus, Ohio 43210 ($.30). 

Pub Date - 18p. 

*STUDY GUIDES; *TRADE AND INDUSTRIAL EDUCATION; -'TRADE AND INDUSTRIAL TEACHERS; NON INSTRUCTIONAL 
RESPONSIBILITY; -EDUCATIONAL COORDINATION; *TEACHER EDUCATION 

This unit study guide, for use by trade and industrial teachers during their early years of teaching, focuses 
on the coordination responsibilities of the teacher. Teacher educators developed the guide after trial use of 
the material. Major topics are: (1) Basic Aims of Trade and Industrial Education, (?) Adopting Instruction to 
Industrial Needs, and (3) Instructor's Responsibility for Coordination. Two references are listed and an 
assignment is given. Users should be entry level instructors in trade and industrial education. (EM) 
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VT 093 754 

individual Differences. Study Guide 35. 



Chio State Cept. of Education, Colutfeus. Trade and Industrial Education Service 
MF AVAILABLE 118 VT-ERIC SET. 

TISS-33 



1855 Neil Avenue, Coluabus, 
Rib Date - 2 Op. 



Ohio *3213 ($.30). 
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*STU?T GUIDES; *IRAD£ SID INDUSTRIAL EDUCATION; *TRADE AISD INDUSTRIAL TEACHERS; *I!©i¥!D15AL DIFFERENCES; 
♦TEACHER EDUCATION 



This unit study guide was developed fo<- use by trade and industrial education teachers during their early 
years in teaching. It was prepared by teacher educators after trial use of the material. Ihc cootents focus 
on wtderstandlnq individual differences In buaai beings and include a list of five references, a study and 
discussion outline, and an assignment. The outline covers the nature and effects of individual differences, 
methods of verifying the nature and extent of individual differences, and methods of providing for such 
differences. (EM) ~ M 



VT ODD 765 

Relation of Standardized Tests to the Vocational Program. Study Guide 3*. 

Ohio State Dept, of Education, Colunbus. Trade and Industrial Education Service 
MF AVAILABLE IN VT-ERIC SET. 

TISG-34 

Ohio Trade and Industrial Education Service, Instructional Materials Laboratory, The Chio State University, 
1885 Neil Avenue, Coltmbus, Ohio **3210 ($.50). 

Pub Date - 34p. 

*STL0V GUIDES; *TRADE AND INDUSTRIAL EDUCATION; *TRAD£ AND INDUSTRIAL TEACHERS; •STANDARDIZED TESTS; TEACHER 
EDUCATION; •EDUCATIONAL DIAGNOSIS 

This unit study guide was prepared to help the trade and industrial teacher inorove teaching methods and 
eval uat ion techniques. Developed by teacher educators after trial use, it includes an introduction, 
references, a study and discussion outline, and assignments. The outline covers* (1) tests In teaching, (2) 
specialists in teaching, (3) analyzing test results, (A) definition of standardized tests, (5) devel o pm en t of 
standardized tests, (6) types of standardized tests, (7) use of standardized tests in the vocational program, 
(8) interpretation of test results, and (9) sources of standardized tests and testing services. The appendix 
lists examples of standard test types and a separate envelope of sample tests Is available. (EM) 



VT 000 804 

5mlth, Farmer S., Comp. 

The General Related Units for Industrial Cooperative Training, A Suggested Study of Topics Needed by 
Every Vocational Student. 

North Carolina State Univ., Raleigh. Dept, of Industrial Education 

North Carolina State Dept, of Public Instruction, Raleigh. Dlv. of Vocational Education 
NF AVAILABLE IN VT-ERIC SET. 

PiR> Date - lAug65 322p. 

•TEXTBOOKS; STUDY GUIDES; •'TRADE AND INDUSTRIAL EDUCATION; ^VOCATIONAL ADJUSTMENT; PERSONAL ADJUSTMENT; 

SOCIAL ADJUSTMENT; GRADE 11; GRADE 12; COOPERATIVE EDUCATION 

This textbook is for student use at the senior high school level in trade and industrial cooperative 
education programs. It was developed by teacher-coordinators and evaluated in a 1967 master's thesis, 
the content objective is to promote personal and vocational adjustment on the part of the students. The 
major units of related information cover- (1) Orientation, (2) Employment, (3) How to study, (4) Duties 
and Responsibilities of the Worker, (5) Agencies Affecting Employment, (6) Safety, First-Aid, Health, 
and Hygiene, (7) Consumer Economics, (8) Character Development, Personality, and Human Relations, (9) 
Citizenship, (10) Communications Skills, (11) Governm en t Services, and (12) Applied Mathematics and Science. 
Each unit provides objectives, reading materials, summary questions, and suagested student activities. The 
material is to be used by individual students under teacher supervision for~180 hours. Supplementary 
materials include an extensive bibliography of books, pamphlets, and 16 mm '11ms, (EM) 

VT 001 731 

Meehan Ic“Ref r igerat ion (D.O.T. Occupational Code 5.83.941) Suggested Guide for a Training Course. 

Ohio State Univ., ColuHbus. Trade and Industrial Education Services 
Office of Education (DHEW), Washington, D.C. 

MF AVAILABLE IN VT-ERIC SET. 

Pub Date - 66 29p. 

•CURRICULUM GUIDES; *TRADE AND INDUSTRIAL EDUCATION; •REFRIGERATION MECHANICS; POST SECONDARY EDUCATION;. 
PROGRAM PLANNING 

KJTA PROGRAMS; MANPOWER DEVELOPMENT AND TRAINING ACT PROGRAMS 

This curriculum guide Is for administrators and teachers use in developing course content for training persons 
at the post-high school level for employment as refrigerator mechanics. It was developed by the Ohio State 
University under contractual arrangements with the U.5. Office of Education, Division of Vocational and 
Technical Education. This guide Is for discussion purposes only. The course objectives are to prepare the 
trainees to* (1) understand the theory of ref rigeration, (2) know the different kinds of refrigerants and how 
and when to use them, (3) read, interpret, and care for temperature and pressure instruments and charts, (4) 
understand the function of motors and motor controls, and (5) provide preventive maintenance and repair of all 
refrigeration system component parts. Typical instructional units are* (1) Methods of Refrigeration, (2) 
Refrigerants, and (3) Motors and Motor Controls. Each of the 6 units are outlined to provide the training 
time, objectives, and unit outline. The course Is designed for 1400 hours of Instruction. The time allocations 
for each unit may be changed to meet trainee and community needs. The teacher should have a broad background 
of training and current experience in the refrigeration industry and should meet State certification 
requirements. The students should have a high school education or maturity as needed to profit from training 
and have scored satisfactorily on the General Aptitude Test Battery. Supplementary materials include 
suggestions on teaching the course, a list of references and textbooks, and sugoested equipment, small tools, 
supplies and training facility. (HC) 
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Advancma relic* Training Program. 

Pennsylvania Stata Dept. of Public Instruction, Harrisburg. Public Service Inst. 

_ _ . 

MF AVAILABLE I* VT-CRIC SET. 

Pub Date - 66 155p. 

♦SUPPLEMENTARY TEXTBOOKS, *TRA0C AND INDUSTRIAL EDUCATION, *PCLIC£, *PCLICE ACTION, *LAW ENFORCEMENT, ADULT 

VOCATIONAL EDUCATION, INSERVICE PROGRAMS 

PENNSYLVANIA 

This reference manual tms developed by the Public Service Institute and an advisory committee for use by 
teachers and students In police Inservice training courses. Chapter headings are* (I) Investigations, (?) 
Investigations of Crlaes of Avarice, (3) Investigations of Crises of Lust, (4) Investigations of Arson, 

(5) Investigations of Crlaes of Malice, (6) Interviewing a Witness, (7) Interviewing a Suspect, (8) 
Investigation at the Scene of a Crlse, Accident cr Other Incident, (S) Maps, Sketches, and Photographs, O0) 
Cooperation In Investigation, (11) Accidents, (12) Involuntary Manslaughter, (13) Vehicular Collisions, (’>•) 
Evidence In Vehicular collisions, (15) Reports, (16) Apprehension of the Suspect, and (17) Preparation of a 
Case for Court. Each chapter makes a summarized presentation of the topic under discussion. Students should be 
employed In police work; the teacher should have six years In police work. This 60-hour course was designed 
for use In Pennsylvania. VT 001 918 covers a slellar basic police course. (EM) 



VT 001 918 

Sasic Police Training Prog raw. 

Pennsylvania State Dept, of Public Instruction, Harrisburg. Public Service Inst. 

Police Training Advisory Coanlttee, Pa. 

MF AVAILABLE IN VT-ERIC SET. 

Pub Date - 66 99p. 

♦SUPPLEMENTARY TEXTBOOKS, *TRA0€ AM) INDUSTRIAL EDUCATION, *P0LIC£; *P0LICE ACTION, *LAW ENFORCEMENT; ADULT 

VOCATIONAL EDUCATION; INSERVICE PROGRAMS 

PENNSYLVANIA 

This reference annual was developed by the Public Service Institute and an advisory committee for use by 
teachers and students In a police Inservice course. Chapter headings are: (1) Police Organization, (2) 
Divisions of Govemaent and Constitutional Rights, (3) County Officials, (4) Crlalnal Law, (5) Investigation, 
(6) Arrest, (7) Definition of Crlaes. (8) Court Decisions That Explain Law Definitions, (9) Process and 
Services of Process, (10) Evidence, L11) Patrol, (12) Observations, Descriptions, and Reporting, 03) 
Regulatory Statutes, (14) Traffic Laws and Procedures, (15) Traffic Direction, (16) Kotor Vehicle Law 
Enforcement, and (17) Relations with the People as Their Employees. Each chapter wakes a suaaarlzed 
presentation of the topic under discussion. Students should be employed In police work, the teacher should 
have six years In police work. This 60-hour course was designed for use In Pennsylvania. VT 00* 867 covers a 
slallar advanced course. (EM) 



VT 002 565 ED 012 372 
Roney, Maurice W. 

Elect roaechanlcai Technology, An Eiectroaechanlcai Technology Currlculua. Part II. 



Oklahoaa Stata IJnlv., Stillwater. School of Industrial Education 
EDRS PRICE MF-$0.50 HC-$5.05 0EC-6-8S-057 

BR-5-G158 

Pub Date - Nov66 99p. 

♦CURRICULUM GUIDES, CURRICULUM, *TRADE AND INDUSTRIAL EDUCATION, ^ELECTROMECHANICAL TECHNICIANS, TECHNICAL 
EDUCATION, ♦ELECTROMECHANICAL TECHNOLOGY, PROGRAM PLANNING, ^CURRICULUM DEVELOPMENT 



This currlculua guide Is the result of a nationwide study reported In ’Electro-Mechanical Technology, Part 
I" (ED 012 372), of selected technical occupations In Industry. It Is for administrator use In planning 
expanded post ‘-secondary Institutional services In new and emerging occupational fields and was developed 
through the contributions of a panel of Industrial and educational consultants. The purpose of the program Is 
to prepare persons for eaerglng occupations In which a knowledge of the Interrelationship of electronic and 
mecnanlcal p h en omena In systeas and devices Is mandatory. The topic outline of the subject matter for the 
eiectroaechanlcai technology curriculum Is planned for four semesters and a total of 70 semester credit hours 
of course work. The addition of an optional summer and a pretechnology term would extend the program to 94 
semester credit hours. The subject matter areas a ret (1) electromechanics. (2) electric-electronics, (3) 
mechanics, (4) mathematics, (5) science, (6) communication skills, and (7) economics. The entrance level for 
the program should be high school graduation with mathematics through trigonometry, a laboratory science, and 
mechanical drawing as prerequisites. Teachers In the program must have up-to-date Industrial experience and 
will need extra time for preparation and lesson planning as text and laboratory materials are not now 
available. Teacher education programs must be conducted to familiarize teachers with the coordinated 
teaching In the Interdisciplinary program. (HC) 
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VT 002 913 ED 029 080 
Wiens, Jacob H. 

Basic Course In Nucleonics. Technical Education Curriculum Development Series No. 10. 

California State Dept, of Education, Sacramento. Instructional Materials Lab. 

EDRS PRICE MF-$0.75 HC-$8.00 

Bureau of Industrial Education, California State Department of Education, 721 Capitoi Mall, Sacramento, 
California 95814 (without charge). 

Pub Date - 63 159p. 

♦STU0Y GUIDES, ♦TEACHING GUIDES, *TRADE AND INDUSTRIAL EDUCATION; RADIATION; ATOMIC THEORY; *NUCL£AR PHYSICS; 
♦TECHNICAL EDUCATION, COMMUNITY COLLEGES, LABORATORY EXPERIMENTS 
NUCLEONICS TECHNICIANS, ♦NUCLEONICS 

This combined teaching and study guide Is for use by students and teachers In post secondary programs for 
nucleonics technicians. It was developed bv the author under the National Defense Education Act. Title VIII. 
The unit headings are: (1) Physics of the Atom, (2) Natural Radioactivity and Atomic Energy, (3) Induced 
Radioactivity and Atomic Energy, (4) Radiation Safety and Radiation Doses, ( 5 ) Gelger-Mueller Counters, ( 6 ) 
Determination of Half-Life, (7) Absorption and Self -Absorption for Beta Rays, (8) Backscattering and Other 
Effects for Beta Rays, (9) Absorption and Inverse Square Law for Gamma- Rays, (10) Resolving Time of a g-m 
Counter, (11) Calibration of g-m Counter End Window, (12) Statistical Variation in Radioactive Measurements, 
(13) Determination of Range and Energy of Alpha Particles, (14) Effect of Magnetic Fields upon Beta and Gamma 
Radiation, (15) Comparison of g-m. Gas Flow Proportional, and Scintillation Counters, (16) Radioactive Fallout, 
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(17) Tracer Technioues, and (IS) Cloud Chamber. Each unit gives objectives. Introduction, teaching olan, 
apparatus reo aired, textual cater lal, study questions, and a bibliography. Five hoars of instruction should 
be allotted ij ech of the units. The students should be high school graduates and the teachers should have 
had a basic course In nuclear physics. (EM) 



U T-r»r>» - . . , , ... .... . _ f -- — ■- "■ ■ i '*"* *■"— 

Selection and Use of Teaching Aids. (Teaching Methods and Techniques in Trade and Industrial Education, Study 
Guide C-11). 

Ohio State Dept, of Education, Coluebus. Trade and Industrial Education Service 
Ohio State Univ., Coiuabus. Instructional Materials Laboratory 
MF AVAILABLE IN VT-ERIC SET. 

Ohio Trade and Industrial Education Service, Instructional Materials Laboratory, The Ohio State University, 

18B5 hell Avenue, Coluebus, Ohio **3210 ($.18). 

Pub Date - 66 18p. 

♦STUDY GUIDES; *IMScRVIC£ TEACHER EDUCATION; STUDENT PROJECTS; *TRADE AND INDUSTRIAL TEACHERS; *TRAE£ AT© 
IMH3STR3AL EDUCATION; ♦AUDIOVISUAL AIDS; TEACHER DEVELOPED MATERIALS 

This study guide was developed by teacher educators to assist the beginning trade and Industrial Instructor in 
gaining familiarity with Instructional aids. Specific program objectives are to enrich and strengthen the 
training program by making teachers aware of aids and their sources, to assist teachers in oreparatlon of aids, 
and to observe and offer constructive criticism of the application of aids In teaching. Assignments ares (1) 
Planning the Use of the Blackboard, (2) Movies, Film Strips, and Slides, (3) Charts and Graphs, (4) Posters 
and Manuals, (5) Pictures and Photographs, (6) Flannel Board, (7) Use of Role Playing, (S) Use of Tape 
Recorder, and (9) Use of Mock-ups and Cutaways. (PA) 



VT 003 502 £0 016 078 MP 000 165 

Bearden, H.D. 

Technical Training for Industrial Radiographers. Final Report. 

Texas Agricultural and Mechanical Univ., Col lege Station. Engineering Extension Service 
E0RS PRICE MF-S0.25 HC-$0.55 
Pub Date - Jun67 9p. 

♦TECHNICAL EDUCATION; ♦RADIOGRAPHERS; PROGRAM DEVELOPMENT; *TRADE AND INDUSTRIAL EDUCATION; *£0UCATI0NAL 
PROGRAMS; PROGRAM DESCRIPTIONS 

To offset the problem of a shortaoe of qualified technicians to serve as radiographers In industry, 1 9 
students were trained in two classes, the first consisting of 19, and the second of eighteen 39-hour weeks. 
Organized formal or lecture-^ype Instruction was presented In some subject areas, but the major emphasis was 
on laboratory experiences Including preparing samples, radiographing either with x-ray or radioisotopes, 
developing film, and Interpreting results as required of licensed radlograoher personnel. Classroom and 
laboratory experiences were supplemented by visits to commercial testing laboratories, foundries, and steel 
fabricators. Tests, oral, written, hands-on operational, or special, were given periodically. Toward the end 
of the course, a series of tests and validated performance trials was administered for qualifying the students 
to meet the requirements of Industry. All graduates were offered Jobs In the field of radiographic Inspection. 
The lesson plans and related Information data were developed In rough or basic form during the first course 
and used, tested, and Improved In the second course. After this trial and modification, the lesson plans and 
related materials were compiled, edited, and organized Into two Instructor's guides. These culoes are 
available as VT 003 503 (ED 016 816) and VT 003 565 (ED 015 217), both In AIM Summer 1968. (HC) 



VT 004 794 

Bool sen, “Trank M., And Others 

California and Federal Agencies Allied and Related to Lav? Enforcement. California State Peace Officers' 
Training Series 66. 

California State Dept, of Education, Sacramento. Bureau of Industrial Education 
MF AVAILABLE IN VT-CRIC SET. 

California State Department of Education, 721 Capitol Mall, Room 551, Sacramento, California 95814 (S’.SO). 
Pub Date - 63 65p. 

♦POLICE; STATE GOVERNMENT; FEDERAL GOVERNMENT; LAW ENFORCEMENT; ♦AGENCIES; REFERENCE MATERIALS; ♦TRADE AND 
INDUSTRIAL EDUCATION; ♦DIRECTORIES; ♦AGENCY ROLE; FEDERAL STATE RELATIONSHIP; INTERAGENCY COOPERATION; 

POLICE ACTION 
♦CALIFORNIA 

An Important factor in the operation of a modern police department is the assistance to be obtainedfrom many 
federal and state agencies whose functions are allied with or related to those of the police. In this 
publication, the organization and activities of each Federal and California state agency that may be able to 
supply such Information are listed. The California State agencies include: Department of Agriculture, 
Alcoholic Beverage Control, Consumer Counsel, Board and Department of Corrections, Disaster Office, 

Department of Education, Employment, Equalization, Finance, State Fire Marshal, Highway Patrol, Horse Racing 
Board, Industrial Relations, Insurance, Investment, Justice, Mental Hygiene, Military, Motor Vehicles, 
Osteopathic Examiners, Peace Officer Standards and Training, Personnel Board, Professional and Vocational 
Standards, PtAlic Health, Resources Agency, Retirement System, San Francisco Port Authority, Social Welfare, 
Veterans Affairs, and Youth Authority. The Federal Agencies include: Agriculture, Aviation, Civil and Defense 
Mobilization, Civil Service, Commerce, Conmunications Commission, Defense, Health, Education, and Welfare, 
Interior, Interstate Commerce, Justice, Labor, Postal Inspection, Securities and Exchange, Security Council, 
State Department, Trade Commission, Treasury, and Veterans Administration. (PS) 



VT 005 588 
Menconi, Joseph 

Auto Mechanics. Part 3, Workbook. 

California State Dept, of Education, Sacramento. Bureau of Industrial Education 
MF AVAILABLE IN VT-ERIC SET. 

Bureau of Industrial Education, California State Department of Education, 721 Capitol Mall, Sacramento, 
California 95814 ($1.75). 

Pub Date - 63 78p. 

♦STUDY GUIDES* *TRADE AND INDUSTRIAL EDUCATION; *AUT0 MECHANICS (OCCUPATION); *MOTOR VEHICLES; AUTO 
MECHANICS; *APPR£NTICESHIP5 
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This revised study guide is for student use In studying related technical Inforeetion In the auto Mechanics 
apprenticeship training prograe. It mbs developed by a State Educational Advisory C^eittee consisting <?f 
representatives free manageoent and labor groups. The units of instruction are Cl) Engine Principles, (2) 

Cleaning and Measuring, (3) Cylinders, 0*) Crankshafts and f ly^eels^XS)^Cgpnect i ag. fo dSr~C^)-P i < t en s v 

Pins, and Pinos. (?) Va ive LJIecbani «ne.^<)-€ngitie-tobr ieSnbn,C9) Eng I ne Cooling, and (10) Diesel Engines. 

-Tuple ass f yem sS eetswithin each unit provide an assignaent, introduction, and a checkup for self 



evaluation: The Material Is to be used by the individual apprentice under teacher direction for 144 hours. 
The teacher should be a Qualified Jour neyman from the trade, and the students aust be indentured apprentices 
cap loved In the trade. The dociaent contains photographic illustrations. Suppleaentary Materials Include a 
list of four recommended textbooks and an assignment record as a part of the table of contents. Textbooks 
and final examinations for the course are available to the instructor. Workbooks for "Auto Mechanics, Part 
I" (VT 002 761) and MAuto Mechanics Workbook, Part 4" (VT 002 990) both found In AIM Simmer 1965, are also 
available. (HC) 



VT 095 875 

Mechanical Maintenance Practices I. Units 1-5. 



Hunan Engineering Inst., Cleveland, Ohio 
tf AVAILABLE IM VT-ERIC SET. 

Huaai Engineering Institute, Headquarters and Development Center, 
C$1.75 per week rental). 

Pib Date - 65 189p. 



2341 Carnegie Avenue, Cleveland, Chio 44115 



*STUD V GUIDES' ^TEACHING GUIDES; *7RAD£ AM) INDUSTRIAL EDUCATION; ADULT VOCATIONAL EDUCATION; INDIVIDUAL 
INSTRUCTION- INSTRUCTIONAL FILMS; PROGRAMED INSTRUCTION; PROGRAMED MATERIALS; TRANSPARENCIES; ^MACHINE 
REPAIRMEN; ^EQUIPMENT MAINTENANCE 
♦GEAR REDUCERS 

These five Modules are part of a 60-s«?dule, 2-year course designed to develop student understanding of 
Maintenance practices- for gear reducers, hydraulic systems, lubrication systems, and Mechanical drive systems. 
This Material was developed by industrial tiaining and subject -natter specialists and tested in industrial 
training situations. The nodules consist of an instructor's guide, transparencies, a list of suggested 
s upp lementary materials, trainee text material, and self-instructional branch programed training films for 
Self-paced individual Instruction using an Electronic Tutor. Reproductions of the training films with program 
branching information Is included so that they may be developed as printed material for use without the 
Electronic Tutor. The 30 modules for ^Mechanical Maintenance Practices 1" are available as 
VT 005 875 -VT 005 880, and the 30 modules for "Mechanical Maintenance Practices 2" are available as 
VT 005 881 -VT 005 886. A program outline Is available as VT 006 007. This instructional system and the 
electronic tutor may be rented or purchased. (EM) 



VT 005 876 

Mechanical Maintenance Practices 1. Units 6-10. 



Human Engineering Inst., Cleveland, Ohio 
IT AVAILABLE IN VT-ERIC SET. 

Human Engineering Institute, Headquarters and Development Center, 
($1.75 per week rental). 

Pub Date - 65 237p. 



2341 Carnegie Avenue, Cleveland, Ohio 44115 



*STU0Y GUI0ES; ^TEACHING GUIDES; *TRADE AND INDUSTRIAL EDUCATION, ADULT VOCATIONAL EDUCATION; INDIVIDUAL 
INSTRUCTION; INSTRUCTIONAL FILMS; PROGRAMED INSTRUCTION; PROGRAMED MATERIALS; TRANSPARENCIES; ♦MACHINE 
REPAIRMEN; BLUEPRINTS; ♦EQUIPMENT MAINTENANCE 
♦GEAR REDUCERS 



These five modules are part of a 60-module, 2-year course designed to develop student understanding of 
maintenance practices for gear reducers, hydraulic systems, liArication systems, and mechanical drive systems. 
Some topics are: (1) Using Drawing Dimensions to Get Reducer's True Position, (2) Measuring to Check Gear 
Reducer Position, (3) Checking the Fastening of the Gear Reducer, (4) Preventing the Reducer from Moving When 
toerating, and (5) Getting Ready to Look Inside the Reducer. Self-Instructional branch programed training films 
for these are* (1) Using Gear Reducer Dimensions to Position the Reducer, (2) Checking Gear Reducer Pbsition, 
(3) Fastening Gear Reducer into Position, (4) Understanding the Principles and Applications of Basic Machines, 
and (5) Sections, Section Drawings, and Sketching. The 30 modules for ‘Mechanical Maintenance Practices 1" are 
available as VT 005 875-VT 005 880, and the 30 modules for "Mechanical Maintenance Practices 2" are available 
as VT 005 881 -VT 005 886. A pregram outline Is available as VT 006 007. This Instructional system and the 
electronic tutor may be rented or purchased. (EK) 



VT 005 877 

Mechanical Maintenance Practices 1. Units 11-15. 



Human Engineering Inst., Cleveland, Ohio 
MF AVAILABLE IN VT-ERIC SET. 

Human Engineering Institute, Headquarters and Development Center, 
($1.75 per week rental). 

Pub Date - 66 284p. 



2341 Carnegie Avenue, Cleveland, Ohio 44115 



♦STUDY GUIDES- *TEACHING GUIDES; *TRADE AND INDUSTRIAL EDUCATION; ADULT VOCATIONAL EDUCATION, INDIVIDUAL 
INSTRUCTION- INSTRUCTIONAL FILMS, PROGRAMED INSTRUCTION; PROGRAMED MATERIALS, TRANSPARENCIES; ♦MACHINE 
RERAIR1CN; ^EQUIPMENT MAINTENANCE 
♦GEAR REDUCERS 



These five modules are part of a 60-module, 2-year course designed to develop student understanding of 
maintenance practices for gear reducers, hydraulic systems, lubrication systems, and mechanical drive 
systems. Some topics are : (1) Normal Function and Operation of Gears, Shafts, Bearings, and Oil, (2) Moving 
the Gear Reducer into Position for Hook Up, (3) Getting Ready to Remove the Reducer, (4) Scope and Application 
of the Oxygen and Acetylene Flame, and (5; Checking for Bearing Failures. Self-Instructional branch programed 
training films for these are: (1) Maintaining Gear Reducers: Gears and Gear Ratios — Parts 1 and II, (2) 
Principles of Torch Cutting, (3) Maintaining Gear Reducers (Wire Rope, Slings, Safe Lifting Loads), and (4) 
Lines, Angles, and Circles. The 3C modules for "Mechanical Maintenance Practices 1" are available as 
VT 005 875-VT 005 830 and the 30 modules for "Mechanical Maintenance Practices 2" are available as 
VT 005 831 -VT 005 886. A program outline is available as VT'006 007. This instructional system and the 
electronic tutor may be rented or purchased. (EM) 



VT 005 878 

Mechanical Maintenance Practices 1. Units 16-20. 
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Human Engineering Inst., Cleveland. Cfifo 

MF AVA — - — ' — 

Human Engineering Institute, Headquarters and Development Center, 2?il Carnegie -venue, Cleveland, Chio 44M5 
($1.75 per wck rental). 

PUb Date - 66 246p. 

♦STUDY GUIDES; ‘TEACHING GUIDES; ‘TRACE AND INDUSTRIAL ECCCATICdJ; ADULT VGC&TICOL EDUCATION; PROGRAMED 
INS1P.UCTICN; INDIVIDUAL INSTRUCTION; INSTRUCTIONAL FILMS; PROGRAMED MATERIALS; TRANSPARENCIES; ^MACHINE 
REPAIRMEN; HYDRAULICS; *£CUIFMENT MAINTENANCE 
♦GEAR REDUCERS 

These five Modules are part of a 69-eodule, 2-vear course designed to develop student understanding of 
Maintenance practices for gear reducers, hydraulic systems, lubrication systems, and mechanical drive systems. 
Some topics are; (1) Equipment Alignment vs. Maintenance, (2) Tolerance, Allowance, and Classes of Fit, (5) 
Methods of Joining Shaft and Coupling Assemblies. (4) 16-Point Alignment Check, and (5) Maintaining Fluid 
Systems. Self-instructional branch programed training files for these are: (1) Micrometers. (2) Coupling 
Alignment, (5) Grinding and Grinding Wheels, 00 Principles of Fitting (Coupling Alignment), and (5) 

Principles of Power Hydraulics and Pimps. The 30 modules for "Mechanical Maintenance Practices 1” are available 
as VT 005 875 -VT CQ5 880 and the 30 modules for ‘Tlechanical Maintenance Practices 2 11 are available as 
VT 005 881 -VT 005 886. A program outline is available as VT 006 007. This instructional system and the 
electronic tutor may be rented or purchased. (EM) 



VT 005 879 

.mechanical Maintenance Practices 1. Units 21-25. 

Human Engineering Inst., Cleveland, Ohio 
MF AVAILABLE IN VT-EP.IC SET. 

Human Engineering Institute, Headquarters and Development Center, 2341 Carnegie Avenue, Cleveland, Ohio 44115 
($1.75 per week rental). 

Pub Date - 65 270p. 

♦STUDY GUIDES; ‘TEACHING GUIDES; ‘TRADE AND INDUSTRIAL EDUCATION; ADULT VOCATIONAL EDUCATION; INDIVIDUAL 
INSTRUCTION; INSTRUCTIONAL FILMS; PROGRAMED INSTRUCTION; PROGRAMED MATERIALS; TRANSPARENCIES; *HACHINE 
REFAIRfCN; HYDRAULICS; ‘EQUIPMENT MA INTENANCE 
♦GEAR REDUCERS 

These five modules are part of a 60 -module, 2-yesr course designed to develop student understanding of 
maintenance practices for gear reducers, hydraulic systems, lubrication systems, and mechanical drive systems. 
Some topics are; (1) Routine Maintenance of Pumps, (2) Common Tubing Fittings, (3) Assembling Hose Lines, (4) 
Inspection of Piping and Steps in Making Repairs, and (5) Maintaining Control Valves. Self-instructional 
branch programed training films for these are; (1) Maintaining Fluid Power Systems; Centrifuqal Pumps, (7) 
Maintaining Fluid System Piping, (3) Maintaining Fluid Hose Lines and Fittings, (4) Maintaining Fluid Systems: 
Selecting the Proper Tubing, and (5) Maintaining Fluid System Control Valves. The 30 modules for "Mechanical 
Maintenance Practices 1" are available as VT 005 875-VT 005 880 and the 30 modules for "Mechanical Maintenance 
Practices 2" are available as VT 005 88l~VT 005 886. A program outline is available as VT 006 00'. This 
instructional system and the electronic tutor may be rented or purchased. (EM) 



VT DOS 880 

Mechanical Maintenance Practices 1. Units 26-30. 

Human Engineering Inst., Cleveland, Ohio 
MF AVAILABLE IN VT-ERIC SET. 

Himan Engineering Institute, Headquarters and Development Center, 2341 Carnegie Avenue, Cleveland, Ohio 44i«5 
($1.75 per week rental). 

Pub Date - 66 251p. } * 

♦STUDY GUIDES; ‘TEACHING GUIDES; ‘TRADE AND INDUSTRIAL EDUCATION; ADULT VOCATIONAL EDUCATION; INDIVIDUAL 
INSTRUCTION; INSTRUCTIONAL FILMS; PROGRAMED INSTRUCTION; PROGRAMED MATERIALS; TRANSPARENCIES; ‘MACHINE 
REPAIRMEN; LUBRICANTS; HYDRAULICS; *£QUIPMENT MAINTENANCE 
♦GEAR REDUCERS 

These five modules are part of a 60-module, 2-year course designed to develop student understanding of 
maintenance practices for gear reducers, hydraulic systems, lubrication systems, and mechanical drive systems. 
Some topics are; (1) hydraulic and pneumatic motors, (2) lubrication systems, (3) functions of lubricants, (4) 
pipe system maintenance, and (5) maintenance of lubricating systems. Self-instructional branch programed 
training films for these are; (1) Maintenance Considerations in Converting Fluid Flow to Power, (2; Maintaining 
Pipe Supports, Clamps, Brackets, and Spray Headers, (3) The Mechanics of Lubrication, (4) Hand and Spray Oil 
Lubrication Systems, and (5) Understanding Grease Lubrication Systems. The 30 modules for "Mechanical 
Maintenance Practices 1" are available as VT 005 875-VT 005 880 and the 30 modules for "Mechanical Maintenance 
Practices 2" are available as VT 005 881 -VT 005 886. A program outline is available as VT Q06 007. This 
instructional system and the electronic tutor may be rented or purchased. (EM) 



VT 005 881 

Mechanical Maintenance Practices 2. Units 1-5. 

Human Engineering Inst., Cleveland, Ohio 
MF AVAILABLE IN VT-ERIC SET. 

Human Engineering Institute, Headquarters and Development Center, 2341 Carnegie Avenue, Cleveland, Ohio 44115 
($1.75 per week rental). 

Pub Date - 245p. 

♦STUDY GUIDES; ‘TEACHING GUIDES; *TRADE AND INDUSTRIAL EDUCATION; ADULT VOCATIONAL EDUCATION; INDIVIDUAL 
INSTRUCTION; INSTRUCTIONAL FILMS; PROGRAMED INSTRUCTION; PROGRAMED MATERIALS; TRANSPARENCIES; MACHINE 
REPAIRMEN; *HYDRAULICS 
GEAR REDUCERS 

These five modules are part of a 60-module, 2-year course designed to develop student understanding of 
maintenance practices for gear reducers, hydraulic systems, lubrication systems, and mechanical drive systems. 
This material was developed by industrial training and subject-matter specialists and tested in industrial 
training situations. The modules consist of an instructor's guide, transparencies, a list of suggested 
supplementary materials, trainee text material, and self-paced individual instruction usinq an Electronic 
Tutor. Reproductions of the training film with program branching information are included so that they may 
be developed in printed material form use without the Electronic Tutor. The 30 modules for "Mechanical 
Maintenance Practices 1" are available as VT 005 785-VT 005 880, and the 30 modules for "Mechanical 
Maintenance Practices 2" are available as VT 005 881-VT 005 886. A program outline is available as VT 006 007. 
This instructional system and the electronic tutor may be rented or purchased. (EM) 
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VT 005 852 



r Maintenance Practices 2. Units 6-19. 



Hunan E 
IT AVAR 



gineering Inst., Cleveland, Ohio 
ABLE IN VT-ERIC SET. 



Hunan Engineering Institute, Headquarters and Cevel opnent Center , 234! Carnegie -venue, Cleveland, -bio 
($1.75 per week rental). 

Pub Date - 219p. 

*STU0Y GUIDES- REACHING GUIDES- *7RAD£ A!D RSJwSiP-IAL EDUCATION; ADULT VSCATI9TML EDUCATION- INDIVIDUAL 
INSTRUCTION; HS12KIISAL FILMS; PS9SSWED IJiSTRUCTICIi; PROGRAMED MATERIALS; TRANS PARENC I E S ; 

REPAIRMEN; ^HYDRAULICS 
GEAR REDUCERS 

These five modules are part of a 60-nodule, 2-year course designed to develop student understanding of 
maintenance practices for gear reducers, hydraulic systems, lubrication systems, and mechanical drive systems. 
Some topics are: (1) Developing A Sasic Hydraulic System, (2) Maintaining Solid and Flexible Cowling, (3) 

n__a <i__ u.,/ 4 .^ii i- rt-mit ni xnrxK fill Maintaininti Friction Brakes and Clutches, and f5) Handling Fluid 

Basic 




2) maintaining wove couplings, kjj u»n*rs*.«»»ui:ig n yU i««i.v — - - — 

UnderstMdina Friction Brakes and Clutches, and (5) Understanding Fluid Reservoirs. The 30 nodules for __ 
"ftechanical^aintenance Practices 1" are available as VT 005 875-VT 005 850, and the 30 nodules for M*ch apical 
Maintenance Practices 2" are available as VT 005 881 -VT 005 886. A program outline is available as VT 006 00 . 
This instructional system and the electronic tutor nay be rented or purchased. (EM) 



VT 005 883 

HecKanTcaT Maintenance Practices 2. Units 11-15. 



Hunan Engineering Inst., Cle 
MF AVAILABLE IN VT-ERIC SET. 



Cleveland, Ohio 



Avenue, Cleveland, Ohio *<4115 



fT HlMI LMDLJL 1 *■ 1 * *-A 1 W , . 

Hunan Engineering Institute, Headquarters and Development Center, 2341 Carnegie 
($1.75 per week rental). 

Pub Date - 194p. 

♦STUDY GUIDES; ^TEACHING GUIDES; *TRADE AND INDUSTRIAL EDUCATION; ADULTVOCAT I^ALEOUCAT ICV; INDIVIDUAL 
INSTRUCTION; INSTRUCTIONAL FILMS; PROGRAMED INSTRUCTION; PROGRAMED MATERIALS; TRANSPARENCIES; ^MACHINE 
REPAIRMEN; ♦HYDRAULICS 
DRIVE SYSTEMS 



These five nodules are part of a 60-module, 2-year course designed to develop student understanding 
maintenance practices for gear reducers, hydraulic systems^ lubrication systems, andmechanica^ dri 



of 
ve 

Hydraulic Pumps, (3) 



and 

Drives, 



systems. Sows topics are (T) Functions and Maintenance of Spindles (2) Maintaining Hydraulic 

Understanding Belt Drives, ( 4 ) Understanding Hydraulic Punps, and- (5) Ite^aimnq . 

Self -instructional branch programed training films for these are: ( 1 ) Un^rsta^ing ^ind e Desig n a 
Maintenance, (2) Understanding Pi»ps and Their Relation to Hydraulic Systems ^ 

(4) Understanding Basic Concepts in Relation to Hydraulic Punps, and (5) Installing and Kainta *"*£9- _ e • 
Drives. The 30 modules for "Mechanical Maintenance Practices i” are avaU*\easrt S? 5 nns 5 Rflfi 
the 30 modules for "Mechanical Maintenance Practices 2" are available as VT 005 881-VT 005 886. A program 
outline is available as VT 006 007. This instructional system and the electronic tutor may be rented or 
purchased. (EM)- 



VT 005 884 

Mechanical Maintenance Practices 2. Units 16-20. 

Human Engineering Inst., Cleveland, Ohio 

H«i^*Engin«r?ng T Institute* Headquarters and Development Center, 2341 Carnegie Avenue, Cleveland, Ohio 44115 
($1.75 per week rental). 

Pub Date - 228p. ~ 

♦STU0Y GUIDES- *TRADE AND IfOUSTRIAL EDUCATION; REACHING GUIDES; A DULTVGCAT IONA L EWCAT ION; PR0GRAME0 
INSTOUCTI0N; INDIVIDUAL INSTRUCTION; INSTRUCTIONAL FILMS; PROGRAMED MATERIALS; TRANSPARENCIES; ^MACHINE 
REPAIRMEN; HYDRAULICS; *EQUIPMENT MAINTENANCE 
*DRIVE SYSTEMS 

These five modules are part of a 60-module, 2 -year course ^sign^ to J^e^stu^ntw^r stand inq of 
maintenance practices for gear reducers, hydraulic systems lubrication systems and ^n ca drive 
systems. Some topics are: (1) Functions of Relief Va1Ves,_(2-)~Chain Drives Tor Power Transmission (3) 
Understanding Directional Control Valves, (4) Ins$a*H1*f and Maintaining Chain Drives, 

th« Construction of Directional Control Valves.x^elf-instructional branch programed training films for these 
fre ( 1 ) S Understandinq Re^ ief^a Wes In theHv^Hc System (2) Getting Acquainted ^J^^i^irWes^and 
Power Transmission. (3) Understanding Di^ciflbnal Control Valves, (4) Understanding ) Roller 

(5) Understand I n<J»t rect Iona 1 Contro) Waive Construction. The 30 modules for Meehan i calM g n j^nce Practices 
1" are aval lable allVT 005 875 -VtJjB 5 880, and the 30 modules for "Mechanical Maintenance Practices 2 are 
available as \n\005B81 -VT 005 y886. A program outline is available as VT 006 007. This instructional system 
and the electrOTicMitor may .be rented or purchased. (EM) 



{ 



VT 005 885 f * 

Mechanical Maintenance^ Practices 2. Units 21-25. 

Ohio 



x 

_ * 

Human Engineering Inst., Cleveland, 

Human^Engfneer^n^InstituteJ Headquarters and Development Center, 2341 Carnegie Avenue, Cleveland, Ohio 44115 
($1.75 per week rental). 

Pub Date - 255p. 

*cti mv niinr^. *TEACHING GUIDES- *TRADE AND INDUSTRIAL EDUCATION; ADULT VOCATIONAL EDUCATION; INDIVIDUAL 
INSTRUCTION- INSTRUCTIONAL FILMS; PROGRAMED INSTRUCTION; PROGRAMED MATERIALS; TRANSPARENCIES; HYDRAULICS; 
♦MACHINE REPAIRMEN; ^EQUIPMENT MAINTENANCE 

These five modules are part of a 60-module, 2-year course designed to develop student w^rst and ing of 
maintenance practices for gear reducers, hydraulic systems, lubrication systems, 3n d , mec ^!? i l < ' a 2 dr * ve ?Y stems . 

S?ics are?(1 ^Understanding Static Fluid Seals, (2) # Reading Fluid Power SyJ»1» f (3) Understanding 
Dvnanic Seals (4) Hydraulic Cylinders and Rotary Actuators, and (5) Selecting Hydraulic Cylinders. . 

Self-Instructional S p?og?aJed training Films for thesi are (1) Understanding Gasket and Pack.ng Hater, al 



o 
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Part I and II, (2) Understanding Directional Control Valve Symbols, (3) Under standing Hydraulic Cylinders, 
and (4) Understanding Cylinder mi Piston Construction. The 39 oodules for "Mechanical Maintenance Practices «** 
are ava!1*le as VT 035 785 -VT 035 883. and the 33 modules for "Mechanical Maintenance Practices 2“ are 
'available TT "‘ iT r' , rr r r^l^rT*"T; i " rr ^~- r Tjti ^ni3 ^r ‘' , nr - , ^nmM r^ lr -Tn -v'T --ffrm 3 37 , T hi s - System 

and the electronic tutor nay be rented or purchased. (£M) 



VT 095 885 

Mechanical Maintenance Practices 2. Units 25-33. 

Hunan Engineering Inst., Cleveland, Ohio 

MF AVAILABLE IN VT-ERIC SET. _ 

Human Engineering Institute, Headquarters and Development Center, 2341 Carnegie Avenue, Cleveland, -hio 
{S J .75 per veek rental). 

Pub Date - 24Qp. 

*STUDY GUIDES- ^TEACHING GUIDES; -TRADE AND INDUSTRIAL EDUCATION; ADULT V'CATICNAL EDUCATION; INDIVIDUAL 
INSTRUCTION' INSTRUCTIONAL FILMS; PROGRAMED INSTRUCTION; PROGRAMED MATERIALS; TRANSPARENCIES; ^MACHINE 
REPAIRMEN; ♦HTDRAULICS 

These five modules aie the last part of a 60-module, 2-year course designed to develop understanding of 
maintenance practices for gear reducers, hydraulic systems, lubrication systems, and mechnicai drive systems. 
Some topics are; (1) Hydraulic Cylinders in Power Circuits, (2) Pressure Control Valves, (3) Unloading Valves, 
(4) Flow Control Valves, and (5) Hydraulics and Pneumatic Accumulators. Self-instructional branch programed 
training films for these are (1) Understanding Cylinder Circuit Control, (2) Understanding the functions of 
Pressure Control Valves, (3) Usina Unloading Valves to Minimize Energy Loss, (4) Understanding Hydraulics 
Fluid Flow with Systoi Flow Control Valves, and (5) Storing Liquids under Pressure with Accumulators. The 39 
modules for "Mechanical Maintenance Practices 1" are available as VT 005 875-VT 005 830, and the 33 modules 
for ^Mechanical Maintenance Practices 2“ are available as VT 005 S31-VT 005 835. A orogram outline is available 
as VT 006 007. This instructional system and the electronic tutor may be rented or purchased. (EM) 



VT 005 956 

Instrument Maintenance 1. Units 1-5. 

Human Engineering Inst., Cleveland, Ohio 

MF AVAILABLE IN VT -ERIC SET. _ . , 

Human Engineering Institute, Headquarters and Development Center, 2341 Carnegie Avenue, Cleveland, Ohio 44115 
($1.75 per week rental). 

Pub Date - 243p. 

♦STUDY GUIDES; ^TEACHING GUIDES; *7RAD£ AND INDUSTRIAL EDUCATION; ^EQUIPMENT MAINTENANCE; *INSTRUMENTATI0N 
TECHNICIANS- INSTRUMENTATION; ADULT VOCATIONAL EDUCATION; INDIVIDUAL INSTRUCTION; INSTRUCTIONAL FILMS; 
PROGRAMED INSTRUCTION; PROGRAMED MATERIALS; TRANSPARENCIES 

These five modules are part of a 36-module, 1-year course designed to develop student understanding of 
maintenance practices for electrical, temperature, electrochemical, and radiation test instruments. The 
modules consist of an Instructor's guide, transparencies, a list of suggested supplementary materials, trainee 
text material, and self-instructional branch programed training films for self-paced individual instruction 
using an Electronic Tutor. Reproductions of the training films with program branching information are Included 

so that they may be developed as printed material for use without the Electronic Tutor. The 36 modules for^ 

"Instrument Maintenance" are available as VT 005 956-VT 005 962. A program outline is available as VT G06 00,. 
These five modules cover volt meters, ammeters, DC voltmeters, ohmmeters. and DC wattmeters and watthour 
meters. Training film titles are (1) Maintaining Magnets In Industry, (2) Basic Electrical Concepts, (3) 
Converting Alternating Current to Direct Current, (4) Ohm's Law and Basic Electrical Circuits, and (5) Power 
and Energy* Their Relationship to Circuits. This instructional system and the electronic tutor may be rented 
or purchased. (EM) 



VT 005 957 

Instrument Maintenance 1. Units 6-10. 



Human Engineering Inst., Cleveland, Ohio 
MF AVAILABLE IN VT-ERIC SET. 

Human Engineering Institute, Headquarters and Development Center, 2341 Carnegie Avenue, 
($1.75 per week rental). 

Pub Date - 259p. 



Cleveland, Ohio 44115 



♦STUDY GUIDES- *TEACHING GUIDES; -'TRADE AND INDUSTRIAL EDUCATION; -"EQUIPMENT MAINTENANCE; -'INSTRUMENTATION 
TECHNICIANS- INSTRUMENTATION; ADULT VOCATIONAL LDUCATI0N; INDIVIDUAL INSTRUCTION; INSTRUCTIONAL FILMS; 
PROGRAMED INSTRUCTION; PROGRAMED MATERIALS; TRANSPARENCIES 



These five modules are part of a 36-module, 1-year course designed to develop student understanding of 
maintenance practices for electrical, temperature, electrochemical, and radiation test instruments. Some 
topics in these modules are (1) fundamentals of moving-iron and repulsion-type instruments, (2) AC 
voltmeters and transformers, (3) electrodynamometer instruments, (4) DC motors, and (5) DC electric motor 
symbols. Self-instructional branch programed training films for these are (1) Alternating Current 
Fundamentals, (2) Transformer Principles, (3) Usina Three Phase Power in Industry, (4) DC Motor Fundamentals, 
and (5) Learning to Read the Electrical Langugage.'The 35 modules for "Instrument Maintenance" are available 
as VT 005 956-VT 005 962. A program outline is available as VT 006 009. This instructional system and the 
electronic tutor may be rented or purchased. (EM) 



VT 005 958 

Instrument Maintenance 1. Units 11-15. 



Human Engineering Inst., Cleveland, Ohio 

MF AVAILABLE IN VT-ERIC SET. , . A 

Human Engineering Institute, Headquarters and Development Center, 2341 Carnegie Avenue, Cleveland, Ohio 
44115 ($1.75 per week rental). 

Pub Date - 223p. 



♦STUDY GUIDES- *TE ACHING GUIDES; *TRADE AND INDUSTRIAL EDUCATION; ^EQUIPMENT MAINTENANCE; ^INSTRUMENTATION 
TECHNICIANS- INSTRUMENTATION; ADULT VOCATIONAL EDUCATION; INDIVIDUAL INSTRUCTION; INSTRUCTIONAL FILMS; 
PROGRAMED INSTRUCTION; PROGRAMED MATERIALS; TRANSPARENCIES 



These five modules are part of a 36-module, 1-year course designed to develop student understanding of 
maintenance practices for electrical, temperature, electrochemical, and radiation test Instruments. Some 
topics in these modules are (1) Single Phase AC Motors, (2) Three Phase AC Motors, (3) Measuring with Graphic 
Recording Instruments, (4) Using Watthour Meters, (5) Inductance and Cap itance in Circuits. Self-instructional 
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|^«och programed training files for these are (1) Single Rhz.se AC Motors, (2) Controll*ng AC Motors, (3) 
^asuring^Electrlcal Ouantitles— A Maintenance Essential, (A) Generation, Transmission, and Distribution of 
ava* labile t ? s *" D,If Y Ac Circuits. The 36 nodules for ’'Instrument Maintenance" are 

f i~*^L?° 5 * 9 f 6 ' Vt °°5 962 -A program outline Is aval lable as VT 005 009. This instructional system 
and the electronic tutor cay be rented or purchased. (EM) 



VT 005 959 

Instrument Maintenance 1. Units 16-20. 

Huean Engineering Inst., Cleveland, Chio 
MF AVAILABLE IN VT-ERIC SET. 

Huean Engineering Institute, Headquarters and Development Center, 2341 Carnegie Avenue, Cleveland, Ohio 44115 
w ■ per ‘week rental). 

°ub Date - i9Ap. 



^JDDY GUI0ES; ‘TEACHING GUIDES; ‘TRADE AND INDUSTRIAL EDUCATION; ‘EQUIPMENT MAINTENAfCCE- ‘INSTRUMENTATION 
INSTRUMENTATION; ADULT VOCATIONAL EDUCATION; INDIVIDUAL INSTRUCTION; INSTRUCT lOJiAtT- FILMS • 
PR0GRA1CD INSTRUCTION; PROGRAMED MATERIALS; TRANSPARENCIES 

*re l»rt of a 36-module, 1-year course designed to develop student understanding of 
I!?? f ° r el ^^ r i cal i, t rS erature ' electrochemical, and radiation test Instruments! Some 
^ oplcs . are O) Parallel Resistance, Inductance, and Capacitance Circuits, (2) Totalizing and 

MeterS u ^ ( . 3 ? J[???i r f| and Vacuum Gages, (4) Measuring Liquids, and (5) Flowmeterinq. Self-instructional 
branch programed training films for these are (1) Using Vectors to Analayze AC Parallel Circuits, (2) Demand 

uiltrZiJiV £? ^rf^ e |'. °. U T e ' f2 d J^ pe ^ a 5 ure ? ffect Each Other, (4) Measuring Tools Helpful to the 
Instrument Man, and (5)JVIncIples of Power Hydraulics and Pumps Related to Fiownetering. The 36 modules for 

M a,ntananc * are available as VT 005 956-VT 005 962. A orogram outline Is available as VT 006 009. 
This instructional system and the electronic tutor may be rented oi purchased. (EM) 



VT 005 960 

Instrument Maintenance 1. Units 21-25. 



Human E 
MF AVAI 



nqlneerlng Inst., Cleveland, Ohio 
LABLE IN VT-ERIC SET. 



Human Engin«rlng Institute, Headquarters and Development Center, 2341 Carnegie Avenue, Cleveland, 
per w eek rental). 

Pub Date - 195p. 



Ohio 44115 



TRADE AND INDUSTRIAL EDUCATION; *£CUIP«NT MAINTENANCE; ‘INSTRUMENTATION 
INSTRUMENTAT ION; ADULT VOCATIONAL EDUC ION; INDIVIDUAL INSTRUCTION; INSTRUCTIONAL FILMS- 
PROGRAMED MATERIALS; PROGRAMED INSTRUCTION; TRANSPARENCIES ' 

J!i!!." 0d !!*LiT e * part , 0f a 36-module, 1-year course designed to develop student understanding of 

for electrical, temperature, electrochemical, and radiation test Instruments! Some 
mi?!i 5 I? th 5 se S'** 01 * 5 are $\l Principles and Metnods of Teaperature Measurements, (2) Thermocouples and 
SH 1 ?O 1 c^ e L Pyr0 ^ te ! 5 ? (3) Electro " Ic Recorders and Controllers, (4) Radiation and Optical Pyrometers. 
and ( 5) Speed Musurement Instruments. Self-Instructional branch programed training films for these are Cl 5 
T«i^e rat ure Scales and Filled Thermometers, (2) Thermocouples, Radiation and Optical Pyrometers, (3) 

R ®® or * rs a ? d u C ? otroll ® r ?.' and (4) Speed Control of DC Motors with the Magnetic AnpHfler. The 36 
Tt™ nJo r il n ii Maintenance" are available as VT 005 956-VT 005 962. A progTam outline Is available as 
VT 006 009. This instructional system and the electronic tutor may be rented or purchased. (EM) 



VT 005 961 

Instrument Maintenance 1. Units 26-30. 



Human Engineering Inst. 

MF AVAILABLE IN VT-ERIC 

mliie 0 /?? Engineering Institute, Headquarters and Development Center, 2341 Carnegie Avenue, 
*****■-> w I * 75 per week rental). # 



Cleveland, Ohio 
VT-ERIC SET. 



Pub Date - 



187p. 



Cleveland, Ohio 



I ..! r Iof^J,^-r9 UIDES ; ‘TRADE AN0 INDUSTRIAL EDUCATION; *£QUIPMENT MAINTENANCE; ‘INSTRUMENTATION 

INSTRUCT ION; INSTRUCTIONAL FILMS; 

These five modules are part of a 36-module, 1-year course designed to develop student understanding of 
maintenance practices for electrical, temperature, electrochemical, and radiation test instruments! Some 
topics In these modules are (1) Electrochemical Measurements, (2) Telemetering Systems, (3) Resistance 
Thermometers, (4) Vacuum and Gas Tubes, and (5) Semiconductors and Transistors. Self-instructional branch 
training films for these are (1) The pH System and pH Meters, (2) Telemetering Systems, (3) 

?,?*!** ance Thermometers (4) Vacuum and Gas Tubes, and (5) Semiconductors and Transistors. The 36 modules for 
instrument Maintenance are available as VT 005 956-VT 005 D62. A program outline is available as VT 006 009 
This Instructional system and the electronic tutor may be rented or purchased. (EM) 



VT 005 962 

instrument Maintenance 1. Units 31-36. 



Human Engineering Inst., 
MF AVAILABLE IN VT-ERIC 



Cleveland, Ohio 
SET. 



Human Engineering Institute, Headquarters and Development Center, 
($1.75 per week rental). 

Pub Date - 24 7p. 



a- 341 Carnegie Avenue, Cleveland, Ohio 44115 



^JH?.!,-™.^ ES j~*J EACHING GUIDE S; *TRADE AND INDUSTRIAL EDUCATION; *EQUIPMENT MAINTENANCE; ‘INSTRUMENTATION 
Iln^SJn N u/TcSV*7c V0CATI0NAL EDUCATION; INSTRUMENTATION; INDIVIDUAL INSTRUCTION; INSTRUCTIONAL FILMS- 
PROGRAMED MATERIALS; PROGRAMED INSTRUCTION; TRANSPARENCIES 

These last six modules are part of a 36-module, 1-year course designed to develop student understanding of 
maintenance practices for electrical, temperature, electrochemical, and radiation test instruments. Some 
topics In these modules are (1) Radiation Transducers, (2) Electrical Measuring and Control Gauqes. (3) 
Inspection Transducers, (4) Ultrasonic Inspection Techniques, (5) Summary of Instrumentation, and (6) A 
Review of Electrical Laws. Self-instructional branch programed training films for these are (1) Radiation 
)i^ n . S .Ti! CerS, . (2 r Elect r ,cal <?au 9f? for Measuring and Control, (3) Quality Control and Inspection Transducers, 
W". ]tras rL C ^ S ** ctl ?, n ’ and 'V RevIewIn 9 0ur Ability to Use the Laws of Electricity. The 36 modules for 
Instrument Maintenance are available as VT DD5 956-VT 005 962. A program outline Is available as VT 006 00? 
This Instructional system and the electronic tutor may be rented or purchased. (EM) 



O 

ERIC 



I 

i 



I 



/ 



AIM/SUMMER 69 



53? 



VT 006 007 

fechan leal Maintenance Practices. Program Outline. 

Human Engineering Inst., Cleveland, Ohio 
MF AVAILABLE IN VT-ERIC SET. 

Huaan Engineering Institute, Headquarters and Development Center, 2341 Carnegie Avenue, Cleveland, Ohio Mill'. 
Pub Oate - 22p. 

♦CURRICULUM GUIDES; *7RAD£ ANO INDUSTRIAL EDUCATION; ♦MACHINE REPAIRMEN; ♦EQUIPMENT MAINTENANCE; KINETICS; 
HYDRAULICS; ADULT VOCATIONAL EDUCATION; PROGRAMED MATERIALS; INDIVIDUAL INSTRUCTION; INSTRUCTIONAL FILMS; 
PROGRAfCD INSTRUCTION; TRANSPARENCIES 

Informational topics covered in the text materials and self -instructional branch programmed training films for 
a 2-year, 60-module program In mechanical maintenance are given. Yhe 30 modules for '‘Mechanical Maintenance 
Practices 1" are available as VT 005 875-VT 005 830 and the 30 modules for “Mechanical Maintenance Practices 2" 
are available as VT 005 881 -VT 005 886. («C) 



VT 006 009 

Instrument Maintenance, Program Outline. 

Hwaan Engineering Inst., Cleveland, Ohio 
MF AVAILABLE IN VT-ERIC SET. 

Human Engineering Institute, Headquarters and Development Center, 2341 Carnegie Avenue, Cleveland, Ohio 44ii5. 
Pub Date - 13p. 

♦CURRICULUM GUIDES; *TRADE AND INDUSTRIAL EDUCATION; ADULT VOCATIONAL EDUCATION; PROGRAMED MATERIALS; 

PROGRAMED INSTRUCTION; INDIVIDUAL INSTRUCTION; INSTRUCTIONAL FILMS; TRANSPARENCIES; *INSTR*JMENTAT ION; 

♦EQUIPMENT MAINTENANCE; ^INSTRUMENTATION TECHNICIANS 

Informational topics covered in the text materials and self -instructional branch programed training films for 
a 1-year, 36-module program in electrical, temperature, electrochemical, and radiation test instrument 
maintenance are given. The 36 modules for "Instrument Maintenance" are available as VT 005 956-VT 005 952. (EM) 



VT 006 029 

Electrical Maintenance Practices Program Outline. 

Human Engineering Inst., Cleveland, Ohio 
MF AVAILABLE IN VT-ERIC SET. 

Human Engineering Institute, Headquarters and Development Center, 2341 Carnegie Avenue, Cleveland, Ohio 44115. 
Pub Date - 67 30p. 

♦ELECTRICIANS; ♦CURRICULUM GUIDES; *ELECTRICAL SYSTEMS; *TRADE ANO INDUSTRIAL EDUCATION; ^EQUIPMENT 
MAINTENANCE; ADULT VOCATIONAL EDUCATION; INDIVIDUAL INSTRUCTION; INSTRUCTIONAL FILMS; PROGRAMED MATERIALS; 
PROGRAMED INSTRUCTION; TRANSPARENCIES 

Informational topics covered In the text materials and self -Instructional branch programed training films for 
a 3-year, 90-module program in electrical maintenance are given. The 30 modules for Electrical Maintenance 
Practices 1 are available as VT 006 03D-VT 006 035, for Electrical Maintenance Practices 2 are available as 
VT 006 036-VT 006 041, and for Electrical Maintenance Practices 3 are available as VT 006 042 -VT 006 047. (EM) 



VT00603D 

Electrical Maintenance Practices 1. Units 1-5. 

Human Engineering Inst., Cleveland, Ohio 
MF AVAILABLE IN VT-ERIC SET. 

Human Engineering Institute, Headquarters and Development Center, 2341 Carnegie Avenue, Cleveland, Ohio 44*15 
($1.75 per week rental per module). 

Pub Date - 66 239p. 

♦STUDY GUIDES; *TE ACHING GUIDES; *TRADE AND INDUSTRIAL EDUCATION; *ELECTRICIANS; ELECTRICAL SYSTEMS; AOULT 
VOCATIONAL EDUCATION; ^EQUIPMENT MAINTENANCE; PROGRAMED MATERIALS; PROGRAMED INSTRUCTION; INDIVIDUAL 
INSTRUCTION; TRANSPARENCIES; INSTRUCTIONAL FILMS 

These five modules are part of a 1-year, 30-module course designed to develop student understanding of 
industrial, electrical maintenance practices in adult vocational education courses for electrical maintenance 
men. This material was developed by industrial training and subject matter specialists and was tested in 
industrial training situations. The modules consist of an instructor's guide, transparencies, a list of 
suggested supplementary materials, trainee text material, and self-instructional branch programed training 
films for self-paced individual instruction usir.g an Electronic Tutor. Reproductions of the training films 
with program branching information are included so that they may be developed as printed material for use 
without the Electronic Tutor. The 90 modules of Electrical Maintenance Practices 1, 2, and 3 are available as 
VT 006 030-VT 006 047. A program outline is available as VT 006 029. These five modules cover (l) the role of 
the maintenance man, (2) basic electrical concepts, (3) converting heat to electricity by magnetism, (4) 
resistance and resistors, and (5) Ohm's and Kerchhoff's Laws. This instructional system and the Electronic 
Tutor may be rented or purchased. (EM) 



VT 006 031 

Electrical Maintenance Practices 1. Units 6-ID. 

Human Engineering Inst., Cleveland, Ohio 
MF AVAILABLE IN VT-ERIC SET. 

Human Engineering Institute, Headquarters and Development Center, 2341 Carnegie Avenue, Cleveland, Ohio 44<15 
($1.75 per week rental per module). 

Pub Date - 65 22 6p. 

♦STUDY GUIDES; REACHING GUIDES; *TRADE AND INDUSTRIAL EDUCATION; -ELECTRICIAN; *EQUIPMENT MAINTENANCE; AOULT 
VOCATIONAL EDUCATION; ELECTRICAL SYSTEMS; TRANSPARENCIES; PROGRAMED INSTRUCTION; PROGRAMED MATERIALS; 
INDIVIDUAL INSTRUCTION; INSTRUCTIONAL FILMS 

These five modules are part of a 1-year, 30-module course designed to develop student understanding of 
industrial, electrical maintenance practices in adult vocational courses for electrical maintenance men. Some 
topics in these modules are (1) generation, transmission, and distribution of electricity, (2) grounding 
equipment, (3) motors for materials handling, (4) direct current motors, and (5) variable voltage DC motors 
and generators. Self-instructional branch programed training films for these are (1) Generation, Transmission, 
and Distribution of Electricity, (2) Using Electricity Safely and Efficiently.. (3) Choosing Power to Supply 
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Motors Used for Lifting wd Handling Materials, (4) DC Motors In Modern Industry, and (5) Variable Voltage 
DC Motors and Generatc-s. The 90 nodules for Electrical Maintenance Practices 1,2, and 3 are available as 
VT 006 030 -VI 006 047. A prog ran outline Is available as VT 006 029. This Instructional system and the 
Electronic Tutor may be rented or purchased. (EM) 



VT 006 032 

Electrical Maintenance Practices 1. Units 11-15. 



Hunan Engineering Inst., Cleveland, Ohio 
MF AVAILABLE III VT-ERIC SET. 

Htaaan Engineering Institute, Headquarters and Development Center, 
($1.75 per week rental per nodule). 

Pub Date - 66 21 7p. 



2341 Carnegie Avenue, Cleveland, Ohio 44M5 



♦STUDY GUIDES; ^TEACHING GUIDES; *TRA0£ AND INDUSTRIAL EDUCATION; ‘ELECTRICIANS; ELECTRICAL SYSTEMS; 
‘EOUIBCNT MAINTENANCE; ADULT VOCATIONAL EDUCATION; TRANSPARENCIES; PROGRAMED MATERIALS; PROGRAMED 
INSTRUCTION; IfCIVlOUAL INSTRUCTION; INSTRUCTIONAL FILMS 



These five nodules are port of a 1-year, 30 -nodule course designed to develop student understanding of 
Industrial, electrical maintenance practices In adult vocational courses for electrical maintenance men. Some 
topics In these nodules are* (1) rotating and nagnetlc DC regulators, (2) alternating current and rotating 
fields, (3) single phase AC notors, (4) resistance and Inductance, and (5) capacitance. Self-Instructional 
branch programed training fllns for these are* (1) Rotating and Magnetic DC Regulators, (2) Introducing 
Alternating Current and Rotating Fields, (3) Single Phase AC Motors, (4) Resistance and Inductance as 
Circuit Elewnts, »»d (5) Capacitance In AC and DC Circuits. The 90 modules for Electrical Maintenance 
Practices 1,2, »»d 3 are available- as VT 006 039-VT 006 047. A program outline Is available as VT 006 029. 
This Instructional system and the Electronlc.Tcter may be rented or purchased. (EM) 



VT 006 033 

Electrical Maintenance Practices 1. Units 16-20. 



Human Engineering Inst., Cleveland, Ohio 

MF AVAILABLE IN VT-ERIC SET. _ . 

Human Engineering Institute, Headquarters and Development Center, 2341 Carnegie Avenue, Cleveland, Ohio 44* 15 
($1.75 per week rental per module). 

Pub Date - 66 222p. 



♦STUDY GUIDES; ^TEACHING GUIDES; *TRADE AND INDUSTRIAL EDUCATION; ‘ELECTRICIANS; ELECTRICAL SYSTEMS; ADULT 
VOCATIONAL EDUCATION; ‘‘EQUIPMENT MAINTENANCE; TRANSPARENCIES; PROGRAMED MATERIALS; PROGRAJCD INSTRUCTION; 
INDIVIDUAL INSTRUCTION; INSTRUCTIONAL FILMS 



These five modules are part of a 1-year, 30-module course designed to develop student understanding of 
Industrial, electrical maintenance practices In adult vocational courses for electrical maintenance men. Some 
topics in these modules ores (1) AC series circuits, (2) AC parallel circuits, (3) electrical symbols and 
diagrams, (4) electrical measurement Instruments, and (5) single phase transformers. Self -instructional branch 
programed training films for these are* (1) Series AC Circuit Fund a m en tals, (2) Parallel AC Circuit Fundamentals, 
(3) Learning to Read the Electrical Language, (4) Measuring Electrical Quantities— A Maintenance Essential, 
and (5) Reducing the Voltage for Distribution with Single Phase Transformers. The 90 modules for Electrical 
Maintenance Practices 1, 2, and 3 are available as VT 006 030 -VT 006 047. A program outline Is available as 
VT 006 029. This Instructional system and the Electronic Tutor may be rented or purchased. (EM) 



VT 006 034 

Electrical Maintenance Practices 1. Units 21-25. 



Human Engineering Inst., Cleveland, Ohio 

MF AVAILABLE IN VT-CRIC SET. _ . „ __ 

Human Engineering Institute, Headquarters and Development Center, 2341 Carnegie Avenue, Cleveland, Ohio 44 15 

($1.75 per week rental per module). 

Pub Data - 240p. 

♦STUDY GUIDES; ‘TEACHING GUIDES; *TRADE AND INDUSTRIAL EDUCATION; ‘ELECTRICIANS; *£QUIPMENT MAINTENANCE; 
ELECTRICAL SYSTEMS* ADULT VOCATIONAL EDUCATION; TRANSPARENCIES; PROGRAMED INSTRUCTION; PR0GRAME0 MATERIALS; 
INDIVIDUAL INSTRUCTION; INSTRUCTIONAL FILMS 



These five modules are part of a 1-year, 30-module course designed to develop student understanding of 
Industrial, electrical maintenance practices in adult vocational courses for electrical maintenance men. Some 
topics In these modules are* (1) single phase transformers, (2) three phase circuits, (3) DC motor controls, 
(4) squirrel cage Induction motors, and (5) wound rotor Induction motors, Self-Instructional branch programed 
training films for these are* (1) Transformer Principles, (2) Using Three Phase Power in Industry (.) 
Understanding DC Motor Controls, (4) The Squirrel Cage Motor— Industrial Workhorse, and (5) The Wouno Rotor 
Induction Motor. The 90 modules for Electrical Maintenance Practices 1, 2, and 3 are available as 

vt nnfi nxn-VT- QP6 Q4S. A program outline Is available as VT 006 029. This Instructional system and the 

Electronic Tutor may be rented or purchased. (EM) ” ~ 



VT 006 035 

Electrical Maintenance Practices 1. Units 26-30. 



Human Engineering Inst., Cleveland, Ohio 

MF AVAILABLE IN VT-ERIC SET. ^ 

Human Engineering Institute, Headquarters and Development Center, 2341 Carnegie Avenue, Cleveland, 
($1.75 per week rental per module). 

Pub Date - 22 Ip. 



Ohio 44it5 



♦STU0Y GUIDES; ‘TEACHING GUIDES; ‘TRADE A NO INDUSTRIAL EDUCATION; *ELECTRICIANS; ‘EQUIPMENT MAINTENANCE; ADULT 
VOCATIONAL EDUCATION; ELECTRICAL SYSTEMS; TRANSPARENCIES; PROGRAMED MATERIALS; PROGRAMED INSTRUCTION; 
INDIVIDUAL INSTRUCTION; INSTRUCTIONAL FILMS 



These five modules are part of a l^ear, 30-module course designed to develop student understanding of 
industrial, electrical maintenance practices in adult vocational courses for electrical maintenance men. Some 
topics in these modules are* (1) synchronous motors, (2) basic motor controls, (3) motor and control 
maintenance, (4) vacuum tubes, and (5) tetrodes pent rodes, and gas tubes. Self -Instructional branch programed 
training films for these are* (1) Power Factor, (2) Motor Protection,. (3) Safety and Electrical Maintenance, 

(4) Vacuum Tubes, and (5) Triodes, Tetrodes, and Pentrodes. The 90 modules for Electrical Maintenance Practices 
1, 2, and 3 are available as VT 006 030-VT 006 047. A program outline Is available as VT 006 029. This 
Instructional system and the Electronic Tutor may be rented or purchased. (EM) 
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VT 006 056 

Electric*! Maintenance Practices 2. Units 1-5. 

Hmm Engineering Inst., Cleveland, Ohio 
MF AVAILABLE IN VT-ERIC SET. 

Human Engineering Institute, Headquarters and Development Center, 2341 Carnegie Avenue, Cleveland, €»iio 44115 
($1.75 per week rental per module). 

Pub Date - 218p. 

♦STUDY GUIDES; ‘TEACHING GUIDES? ‘TRADE AMD INDUSTRIAL EDUCATION? ♦ELECTRICIANS? *EQUIBC*^MAIinENANCE? ADULT 
VOCATIONAL EDUCATION? ELECTRICAL SYSTEMS; PROGRAMED MATERIALS? TRANSPARENCIES? PROGRAMED INSTRUCTION? 
INDIVIDUAL INSTRUCTION; INSTRUCTIONAL FILMS 

These five modules ars part of a 1-year, 30 -nodule course designed to develop student understanding of 
Industrial, electrical maintenance practices In adult vocational educat Io«v courses for electric*] 
mintcnaice aen. ihls material wms developed by Industrial training and sibject-matter specialists and ws 
tested In Industrial training situations. The modules consist of an Instructor s guide, transpar encie s, a list 
of suggested supplementary materials, trainee text material, and self-instructional branch programed training 
fllaetror self- pa ce d Individual Instruction using an Electronic Tutor. Reproductions of the training films 
with program branching Information are Included so that they may be developed as printed material for use 
without the Electronic Tutor. The 90 modules of Electrical Maintenance Practices 1, 2, and 3 are available as 
VT 006 030-VT 006 047. A program outline Is available as VT 006 029. These five modules cover (1) control 
of DC motors, (2) synchronous and Induction motor drives, (3) schematic diagrams of Industrial *4} 

regulating variable voltage systems, and (5) Rototrol applications. This Instructional system and the 
Electronic Tutor may be rented or purchased, (EM) 



VT 006 037 

Electrical Maintenance Practices 2. Units 6-10. 

Htman Engineering Inst., Cleveland, Ohio 

MF AVAILABLE IN VT-ERIC SET. „ ^ , . „ . 

Human Engineering Institute, Headquarters and Development Center, 2341 Carnegie Avenue, Cleveland, Ohio w»U5 

($1 .75 per week rental per module). 

Pub Date - 225p. 

♦STUDY GUIDES- ^TEACHING GUIDES? *TRADE AND INDUSTRIAL EDUCATION? ♦ELECTRICIANS; *EQUIPMENT MAINTENANCE ; AOULT 
VOCATIONAL EDUCATION? ELECTRICAL SYSTEMS? TRANSPARENCIES? PROGRAMED MATERIALS? PROGRAMED INSTRUCTION? 
INDIVIDUAL INSTRUCTION? INSTRUCTIONAL FILMS 

These five modules are part of a 1-year, 30-module course designed to develop student understanding of 
Industrial, electrical maintenance practices In adult vocational courses for electrical maintenance men. some 
topics In these modules are* (1) variable voltage DC control, (2) variable speed drives (3) static 
rectifiers, (4) metallic and semiconductor rectifiers, and (5) the saturable reactor control and amplifier. 
Self-Instructional branch programed training films for these are* (l) Electromagnetic Induction, (2) 
Generators, (3) DC Meter Theory, (4) AC Meters, and (5) Concepts of Alternating Current. The 90 modules for 
Electrical Maintenance Practices 1, 2, and 3 are available as VT 006 030-VT 006 047. A program outline I* 
available as VT 006 029. This Instructional system and the Electronic Tutor may be rented or purchased. Itnj 



VT 006 038 

Electrical Maintenance Practices 2. Units 11-15. 



Huaan Engineering Inst., Cleveland, Ohio 

MF AVAILABLE IN VT-ERIC SET. „ , . , „,.., c 

Huean Engineering Institute, Headquarters and Development Center, 2341 Carnegie Avenue, Cleveland, Ohio 44115 

($1 .75 per week rental per module). 

Pub Date - 278p. 

♦STUDY GUIDES; ^TEACHING GUIDES? ‘TRADE AND INDUSTRIAL EDUCATION? ^j^CJ^C^ANS? A0ULT 

VOCATIONAL EDUCATION; ELECTRICAL SYSTEMS; TRANSPARENCIES? PROGRAMED MATERIALS; PROGRAMED INSTRUCTION? 
INDIVIDUAL INSTRUCTION? INSTRUCTIONAL FILMS 

These five modules are part of a 1-year, 30-module course designed to develop student ^ 

Industrial, electrical maintenance practices In adult vocational courses for e^tric* 1 jwintena^ men. Some 
topics In these modules are* (1) magnetic amplifiers, (2) self -synchronizing induction *°t<>rs, 
electrical meters, (4) measurement of current, voltage, and power, and (-) voltmeters and oscilloscopes. 
Self-Instructional branch programed training films for these are* (1) Instance 

Transformers, (4) Power In AC Circuits, and (5) Electron Emission and„DIodes. The 90 modules for Electrical 
Maintenance Practices 1, 2, and 3 are available as VT 006 030-VT 006 047. A program outline Is available as 
VT 006 029. This Inst ruct Ion* 1 system and the Electronic Tutor may be rented or purchased. v,tnj 



VT 006 039 

E l e ctrteaT - Ma i n t enan ce Pr a c t-l c ms- 2 -r-U o it s—16-2Q 



Human Engineering Inst., Cleveland, Ohio 

MF AVAILABLE IN VT-ERIC SET. „ „„ . . . _ _ ri .,. lM<l uui,c 

Human Engineering Institute, Headquarters and Development Center, 2341 Carnegie Avenue, Cleveland, Ohio 44115 

($1.75 per week rental per module). 

Pub Date - 223p. 



♦STIJOY GUIDES- ^TEACHING GUIDES- *TRADE AND INDUSTRIAL EDUCATION; ♦ELECTRICIANS? ♦EQUIPMENT MAINTENANCE; ADULT 
TOCflTIOWL EDUCATION; ELECTRICAL SYSTEMS; TRANSPARENCIES; PROGRAMED MATERIALS, PROGRAMED INSTRUCTION; 
INDIVIDUAL INSTRUCTION; INSTRUCTIONAL FILMS; ELECTRONIC CONTROLS 



These five modules are part of a 1-year, 30-module course designed to develop student “"derstwriing of 
Industrial, electrical maintenance practices In adult vocational courses for electrical 

topics of these modules are* (1) electronic controls, (2) tube type rectifiers, (3) voltag e mu ltiplier, (4) 
electronic filters, and (5) electronic voltage regulators. Self-instrjKtional branch 

for these are* (1) Trlodes, (2) Multiple Grid Vacuum Tubes, (3) Amplifiers, (4) Using the Oscilloscope, and 
(5) Trouble Shooting Power Supplies. The 90 modules for E}tt^lca}Halntenance 1,2, and 3 are available as 
VT 006 030-VT 006 047. A program outline Is available as VT 006 029. This Instructional system and the 
Electronic Tutor may be rented or purchased. (EM) 



VT 006 040 

Electrical Maintenance Practices 2. Units 21-25. 
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Hawn Engineering Inst., Cleveland, C!iio 

Headquarters and Development Center, 2341 Carnegie Avenue, Cleveland, Chlo 44115 

(§1 .75 per week rental per module). 

Pub Date - 243 p. 

KTim laiinrc. *7£ftaiIN5 GUIDES - TRANSPARENCIES; *TRADE AND INDUSTRIAL EDUCATION; 

Ss^^imCTRlS?milSSS£; ADULT VDCATICWL EDUCATION; PROGRAMED MATERIALS, PROGRAPEO INSTRUCT!^; 
INDIVIDUAL INSTRUCTION; INSTRUCTIONAL FILMS 

Th _„ flv . ^vjui-s are oart of a 1-year, 30-module course designed to develop student V* 1 ^ 5 ***^!^ r .-nf 

or purchased. (EM) 



VT DOS GUI 

Electrical Maintenance Practices 2. Units 26-30. 

Human Engineering Inst., Cleveland, Ohio 

jLyl^SLSJStl^S: HeacSyjarters and Develoi-ent Center. 2*1 Carnegie Avenue. Cleveland. Chlo 44115 
($1 .75 per meek rental per module) . 

Pub Date - 214p. 

S3 ^S^USSSTSJSSSL 

INDIVIDUAL INSTRUCTION; INSTRUCTIONAL FILMS; TRANSISTORS 

These five modules are part of a 1-year, 30-module course designed to develop **«*««* TSSSSS^ men Some 
circuits and (5) trmisistor characteristics. Self-Instructional branch programed /■,.■> 

sftis M^ir^K.^'^t’rici-.nS? uuwswss s 

purchased. (EM) 



VT 006 042 

Elect ricaT Maintenance Practices 3. Units 1-5. 

Human Engineering Inst., Cleveland, Ohio 

Ihnan^EnglnoeMn^ iS« tSI.' Hwdouartars and Oeveloo«nt Carter. 2*1 Carnegie Avenue, Cleveland, Ohio 
44115 (§1.75 per week rental). 

Pub Date - 237p. 

zggisffsisgsrs^ 

INSTRUCTION; INDIVIDUAL INSTRUCTION; INSTRUCTIONAL FILMS 

These five nodules are part of a 1 -year 30-o*jle ” a ^ l ^^' r '^rr"a!'~°«eMnce. 

ThI?i»terIa* , Ss r de«.ope?by a ?Si«^al C t^nl^ U a^ V sSjic^natter*spec(»l|sts*and^nns*tested^ Tndustrial 

Electronic Tutor. The 90 modules of Electrical l^^tena^e Pract ices *' nodules cover (l) OC circuits, 

the Electronic Tutor may be rented or purchased. (EM) 

VT 006 043 . , 

Electrical Maintenance Practice 3. Units 6-10. 

Human Engineering Inst., Cleveland, Ohio 

S^ 4 Eig?)^eilng SnituU; Headquarters and Developnent Center, 2*1 Carnegie Avenue, Cleveland, Ohio 44115 

(§1.75 per week rental). 

Pub Date - 224p. 

j^sra^'sssa^^ 

INSTRUCTIONAL FILMS; ELECTRONIC CONTROLS 

^^'r^tT^rkT^r'ciJ^^y^'oc^t'or^ro^'cil^lJ^S^rs In Hodirn Industry, (4) Saturable 

*£\%Ve SVJJ?B3i 006'o47? r A "program ^Jr^^is^S^l^s^stJucflSal s?S« 

and the Electronic Tutor may be rented or purchased. (EM) 

VT 006 044 . . . _ 

Electrical Maintenance Practices 3. Units 11-15. 
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